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LessonQbjectives

& Unassign an activity
“& Delete an activity
-= Delete an assignment linked to an activity
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Access & Navigation

For Unassigning or Deleting an Activity

1. Login to GradeBook. 2 i
Setup

2. On the TeaCher Home Pagel k ereto:i.ew;’ir‘tualclassroom course dashboard 2:32
Under Online Learning, CI|Ck Add a Recurring Assignment / Assignment Maintenance Setup
GradeBook Grid / 5 Day View Groug

Dashboard. T Tans]

History of the Americas £ 3. Click Content on the course
containing the activity you
Scheduled Quizzes % ]
want to unassign or delete.
Active Discussions =

| ! %p?lem ' A- Grading ¥ Settings

The Content screen displays.

« See Unassigning an Activity

« See Deleting an Activity




Access & Navigation (continued)

For Deleting an Assignment Linked to an Activity

1. Login to GradeBook.

2. On the Teacher Home Page, under Classes, click the name of the
class containing the assignment you want to delete.

ProgressBotOk ~ Teacher Home Page

GradeBook

Welcome John Johnson
Classes Edit List
AMERICAN LITERATURE: 1Q
AMERICA Primary teacher is 'John Jym
POSITION: 23

COMPOSITION: 24
MATHEMATICS 5: 3
MATHEMATICS 5: 4
READING 5: 3
READING 5: 4

See Deleting an Assignment Linked to an Activity.




Unassigning anActivity

If you want to unassign an activity you previously scheduled for your students
without deleting the activity itself or the assignment it is attached to, use the
following procedure.

1. Onthe Content screen for the current course, click the name of the activity

you want to unassign.

& Language Arts

4+Move | fqCopy @ Delete | D)SelectAll

1

“o Punctuation Quiz -

Jm

The Details screen for that activity displays.

2. Inthe GradeBook Assignments area, in the Action column, click Unpublish.

GradeBook Assignment Action
Assignments:
&8 FPunctuation Quiz Due: 05/31 In Progress: 26 \| & Unpuibiish )
Class: Language Ars 3: 2 Available Until: 05/31 Ready To Grade: 0 wly
GradeBook Classes: Class Students Teachers

Language Arts 3 2

Language Arts 3: 4

Are you trying to delete an activity

from your library so that you can

no longer assign it to any

students? See Deleting an Activity.




Unassigning an Activity (continued)

The Unpublish Assignment window displays asking you to confirm that you
want to unpublish the activity.

. Click Confirm.

Unpublish Assignment

Unpublishing this assignment will erase all student progress. Are you sure you want to
continue?

Cancel

The activity is now unassigned, and students can no longer participate in the
activity. If any students participated in the activity before you unassigned it,
their marks remain in GradeBook for the assignment that was tied to this
activity.

If you publish a quiz or a discussion after

unassigning it, any student responses given

or posted during the time it was previously

assigned remain in the system.




DeletinganActivity

If you no longer want an activity that you created as part of your instruction, you
can delete it, sending it to the course’s Recycle Bin. These activities are deleted
permanently prior to the new school year. However, assignments linked to this
activity that you already graded remain in GradeBook.

1. Onthe course’s Content screen, select the check box in the row of the activity
you want to delete.

2. Above the grid of activities, click Delete.

& |anguage Arts

+ Move & Cop

i Delete
T
s

@p Punctuation Quiz

@y Parts of Speech O
o Vocabulary Discussion #1 O
@y iouns

@y Verbs Want to simply unassign an

@, Romeo & Juliet activity but keep the activity

for future use? See

Unassigning an Activity.

The activity is deleted from the Content screen—it can be found in your Recycle
Bin for that course so you can restore it at any time. As stated previously, any
graded assignments associated with this activity are still available in GradeBook.




Deleting anAssignment Linked to an Activity

If you want to delete an assignment that you previously linked to an activity, but
you want to keep the activity for later use, you can do so from GradeBook.
Deleting an assignment is done on a class-by-class basis.

1. Atthe right of the Class Dashboard, below the Assignments tab, click the
name of the assignment you want to delete.

ASSignmentS ‘ Float Assiin Lessons R,
3118 =Y w
3/18 w
an7 w
317 et : w
317 HW Y Interiections I w
N7 cw Weekly Participation lll w
3/13 HW Parts of Speech lll w
2110 HW Materials Check lll v w
1/25 CW Short Story Notes Il ? w
1110 Test Pre-Test lll (M)
119 &7 Chapter Reading/Vocab Quiz | ? w
Add an Assignment ,“,

Compare Salem Witch Trials with the
Anti-Communism hearings I

The Assignment Marks screen displays. Homework
Date Assigned:

2. Click the Main tab. 31012017 £4
Date Due:
3M17/2017 s}
Points:
60
Weight:
Deleting an assignment removes 1

any grades and student responses Post the marks o the web?: &1

associated with the linked activity.

Exclude from student averages?: [

Add an Assignment
Import an Assignment

Delete the Assignment
Copy the Assignment
Import the Marks




Deleting anAssignment (continued)

below the tabs, click Delete the
Compare Salem Witch Trials with the

ASSig nment. Anti-Communism hearings Il
Homework

Add an Assignment
Import an Assignme
D elete,:the Assignmeé

Deleting an assignment

only deletes it for that

Online Learning

particular class. If you

Do you want to assign an activity?

want to delete more

A Note: Existing assignments cannot be
linked to an activity.
You must add a new assignment from an

same activity, you must activity's Details screen.

assignments tied to the

delete them separately.

A window displays asking you to confirm that you want to delete the
assignment from this particular class.

4. Click OK.

Are you sure you want to delete this assignment from this class?

~ Cancel

L J

The assignment is now deleted from this class. The activity linked to it,
however, remains available in VirtualClassroom.




Summary

Action rEHS

Unassign an Activity | = Students can no longer participate in the activity.
“€ The activity and the assignment are NOT deleted.

“& If you unassign and then reassign an activity, student
responses and posts are NOT deleted.

Delete an Activity “& The activity is sent the corresponding course’s
Recycle Bin.

“& The activity can be restored.

“& GradeBook assignments linked to the activity are
NOT deleted.

Delete an Assignment “& The assignment is removed from GradeBook for the

Linked to an Activity selected class.
“& The activity is NOT deleted.

“& Student responses and posts are removed.
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