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LessonQbjectives

“= Create an online course within
VirtualClassroom

"~ Tie the online VirtualClassroom
course to a GradeBook Class
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Access & Navigation

1. Login to GradeBook.

2. On the Teacher Home Page,
under Online Learning, click
Dashboard.

&« ©

s Add Course -
(S04 course )

Import Course

If you have never created a

course before, the ADD COURSE

button also displays in the LET’S

GET STARTED! pane.

Q:port Lesson Plan Schedules
line Learning

Dashboard

Add a Recurring Assignment / Assignment Maintenance
GradeBook Grid / 5 Day View
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3. Click the Add Course button
that displays at the top right
of the screen.

4. Click New Course.

A ProgressBook Online Course is the

starting point for creating exciting online
activities for your students. While on the
Dashboard, you can click the Add Course
button in the upper right corner at any time fo
add more courses.

Add your first Cn::urse:
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Name & Description

1. On the Add new course window, enter the desired name for your
course.

2. Click Create.

Add new course

1
Reading )

Cancel

3. Optional: On the Course Settings window, enter a description for
your course.

4. Optional: If you do not want the course to display on the Dashboard
at this time, by Options, select the Hide on dashboard check box. You
can access it from the Personal area of the ProgressBook Library.

5. Optional: Select the color that you want to display on the course’s
pane on the Dashboard.

6. Click Update.

Course Settings

Name: Reading
Description: "‘ — Sisia
\-J\n this course, students will learn by participating in activities that promote language growth in listening. speaking
and writing as well in reading and thinking. The students read age appropriate fiction and nonfiction material with
understanding and fluency. New words will be recognized using word analysis skills (e.g., phonics and word
patterns.) Students will use context clues and prior knowledge to comprehend unfamiliar words. Using information to
form questions and verify predictions will show comprehension.

Optinns*\__(fl:l Hide on dashboard
Selected Color: 5 Jcoors: [l [ | HEN

o




Name & Description (continved)

7. At the top of the screen, click Dashboard.

ProgressBB%'k * Reading

# » LM= Nachhnard

—
N 22 Dashboard A. Grading Content Settings Classes Collaborators

Your newly created course displays on this screen.

Reading i
Scheduled Quizzes =
Active Discussions =
s Content A+ Grading € Settings

You should now be able to N

O create a new course with a name, description,
and color stripe

o find your new course

o find your course if you chose to hide it from
your dashboard




Tying Your Online Course to Your

GradeBook Class

Before you can assign activities to your students, you need to tie your
VirtualClassroom courses to at least one GradeBook class.

1. Inthe course you wanttotietoa
GradeBook class, click Settings.

Reading

Scheduled Quizzes

Active Discussions

—

Im Content A Grading o %eﬂings

Classes Collaborators

U

A. Grading Content Settings

Name: Reading

3. Onthe Classes screen, under GradeBook
Classes, select the check box in the row
of the GradeBook class you want to tie to

your VirtualClassroom course.

You can always tie more than one GradeBook class to

2. Click Classes.

GradeBook Classes

Name

[0 AMERICAN LITERATURE: 119
[0 AMERICAN LITERATURE: 120
[ COMPOSITION: 179

[0 COMPOSITION: 180

[0 MATHEMATICS 5: 59

] EMATICS 5: 60

DING 5: 59

% ADING 5: 60

Course

AMERICAN LITERATURE - 119
AMERICAN LITERATURE - 120
COMPOSITION - 179
COMPQOSITION : 180
MATHEMATICS & : 59
MATHEMATICS & : 60
READING 5: 59

READING 5: 60

your VirtualClassroom course.




Tying Your Online Course to Your GradeBook Class (continued)

When you select a check box on the Classes screen, that information saves
automatically. Tying your VirtualClassroom course to at least one GradeBook class
allows you to assign activities to your students and post resources. The activities
you assign display right on your Class Dashboard just like any other assignment.
Marks from these activities can automatically post to GradeBook from
VirtualClassroom if you choose that option.

GradeBook Classes

At any time, you can remove the Name
[J AMERICAN LITERATURE: 119

connection between your online course and

[J AMERICAN LITERATURE: 120

your GradeBook class by de-selecting the ] COMPOSITION: 179

check box in the row of the GradeBook [J COMPOSITION: 180
[0 MATHEMATICS 5: 59

class you no longer want tied to your
] MATHEMATICS 5: 60

VirtualClassroom course. \EADING 5 59

ADING 5: 60

You should now be able to

o select GradeBook classes to associate with your
VirtualClassroom course

o de-select GradeBook classes that you no longer want
associated with your VirtualClassroom course
. J
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