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Change Log

Change Log

The following Change Log explains by Product Version, Heading, Page, and Reason where
changes in the ProgressBook Studentinformation Student and Registration Guide have been
made.

Product .
Version Heading Page Reason
21.3.0 "Student Profile — FN-Graduate 98 Updated screenshot and text to reflect that fields have
Tab" been rearranged and that some fields are now
read-only.
21.3.0 "Edit Student Memberships" 145 Added note that the Edit Student Membership screen
is no longer used to maintain membership records for
Graduation Seal program codes and updated
screenshots to show the related message on the Edit
Student Membership screen.
N/A "Student Profile — Additional Tab" 69 Added note related to the Requires Paper Copy of
Report Card checkbox.
21.1.0 "Registration Wizard — Complete 47 Updated screenshot and text to add the Pronunciation
Registration Tab" field.
21.1.0 "Student Profile — General Tab" 64 Updated screenshot and text to add the Pronunciation
field.
21.1.0 "Student Profile — FN-Attributes 95 Updated screenshot and text to remove the Admission
Tab" to Current High School field.
21.1.0 "Student Profile — FN-Graduate 98 Updated screenshot and text to remove the CORE
Tab" Graduation Requirement Exemption Date, CORE
Graduation Requirement Met, and Expected
Graduation Date fields.
21.0.0 "Registration Wizard — Family 51 Added and edited notes regarding the Uses Family
Group Tab" Groups checkbox on the District Options screen.
21.0.0 “Civil Rights Reporting” 253 Removed section.
20.4.0 "Student Profile — FD-Attributes 87 Updated screenshots and text to reflect that LEP
Tab"
N/A "Student Transfers" 115 Added note to indicate that the student’s disability
condition transfers with them.
20.2.0 "Contact Type Codes 16 Updated text to reflect that only unique contact type
Maintenance" codes can exist between the building and the district.
Updated screenshots to reflect new user interface.
Updated text to reflect updated style guide.
20.0.0 "Add/Edit Program Codes" 13 Updated text for Code field to indicate that * is allowed.
N/A "Registration Wizard — Family 51 Added note regarding family groups.
Group Tab"
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Student and Registration Overview

Student and Registration Overview

The ProgressBook Studentinformation Student and Student Registration program is used by
school personnel to enter all types of information on new and existing students. This data is used
by the district as well as for EMIS reporting needs.

The student program is made up of several elements that are defined by code tables. These tables
work in combination with the various student screens as validation for fields within the
applications. This helps to maintain the integrity of data entered. Once these code tables have
been defined, you can begin adding records for students. Staff members also have the capability
to modify, change, and delete various student records as needed. The Studentinformation
modules, such as miscellaneous data, memberships, alerts, and contact information, help to meet
the reporting needs of the school and/or district.

Understanding Student and Student Registration

The student master or profile record, as it is called in Studentinformation, has many properties.
Some properties are specific to the student at the school building level, while other properties are
specific to the student at the district level. EMIS reporting requirements necessitate the addition
of other properties as well. Each are outlined and explained in this chapter.

The student and student registration modules encompass several collection and reporting
capabilities as well. Those areas include the following:

* Registration of new students and updating of existing students’ demographic information
* Admission and withdrawal history for all students

* Ability to define disability, medical, custody, and miscellaneous alerts for individual
students

* Collection and reporting of all EMIS student demographic requirements

¢ Create contact information for students with the ability to view and edit

* Define student memberships with beginning and ending dates

* Capability to set up miscellaneous screens for collection of other/miscellaneous data

1 ProgressBook Studentinformation Student and Registration Guide
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Student Registration Outline and Flow

1.

Student Codes Maintenance

Student Status Codes — Codes used to define the enrollment status of a student,
indicating if they are actively enrolled, inactive, expelled, etc.

Team Codes — Available to group students together according to academic levels for
the purpose of scheduling students as a common group to common course sections.

Ethnicity Codes — Codes used to describe a student’s ethnic background.

Program Codes — Defines a collective course of study and typically used to group
students in a common education program.

Custody Type Codes — Codes used to describe parental or guardianship custody of
a student.

Contact Type Codes — Defines the type of contact or relationship of a contact to the
associated student. Some contact codes require that the custody code be included as
well.

Admission Codes — Codes used to describe the reason a student is being admitted
to a school, such as new resident, from non-public school, first school attended, etc.

Withdrawal Codes — Codes used to describe the reason a student is leaving the
school, such as moving, drop out, etc.

Birthdate Verification Codes — Codes that signify permitted methods of birthdate
verification.

Membership Group Codes — Used to group related memberships together, such as
fall sports teams, academic clubs, etc.

Membership Codes — Used to group related students to indicate a common
affiliation or activity.

Miscellaneous Data Groups Maintenance — Defines the valid miscellaneous groups
with field definitions, for entry of additional student data not currently stored in any
other area.

Miscellaneous Data Definitions Maintenance — Used to define the field definitions
for the Miscellaneous Data Group Maintenenace.

Registering Students

a.

Registration Wizard — Initial screen used to register students in the working school.
i. Registration Pre-requisites tab

ii. Possible Matches tab

ii. Complete Registration tab

iv. EMIS tab

Student Profile — Series of tabs used for input of student information.

i. General tab — Detailed student demographic information.

ii. Additional tab — Additional demographic info and some scheduling information.
iii. Custom tab — Miscellaneous data definitions.

iv. Private tab — Private student information.
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v. FS-Standing tab — EMIS FS Student Standing records.
vi. EMIS Situation Wizard
vii. FS-Attendance tab — EMIS FS Student Attendance records.
viii. FD-Attributes tab — EMIS FD Attributes records.
ix. FN-Attributes tab — EMIS FN Attributes records.
x. FN-Graduate tab — EMIS FN Graduate record.
xi. Transportation tab — Student transportation info.
3. Student Information

a. Admission/Calendar History — Displays admission and withdrawal history as well
as calendar changes for the selected student.

b. View Calendar History — Displays calendar history for the selected student.

c. Edit Calendar Percentages — Displays and allows editing of the selected student’s
attendance percentage for multiple buildings.

d. View Admission History — Displays admission and withdrawal history for the
selected student.

e. Edit History Details — Displays and allows editing and deletion of the selected
student’s admission events.

f.  Withdraw Student — Used to withdraw students from the district.
g. Student Transfers — Used to track transfer students.

h. Student Community Service Hours — Used to track community service hours for
each student.

i. Student Contact Information — Viewable information for all contacts designated for
the selected student.

j- Student Memberships and Membership Staff Members

i. View Student Memberships — View the selected student’s associated
memberships.

ii. Membership Staff Members — View of student’'s memberships and the staff
member (if applicable) assigned to that code.

ii. Memberships Members — Used for adding students in bulk to a specific
membership.

iv. View Memberships

v. Add Students to Membership

vi. Delete Students from Membership
vii. Bulk Addition of Students

viii. Copy Ad-Hoc Membership to Membership — Copy students in a selected
ad-hoc membership to a regular membership.

ix. Copy Membership from Year to Year — Copy selected student’s membership
from the previous year to the current year in context.
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k. Family Groups — Enables you to create a group of students who are living in the

same household so that when the district or school needs to notify the parents of an
event, such as by phone or mail, only one notification is set per household.

Student Alerts
i. Custody Alert — Used to display and remove existing custody alerts for a student.

ii. Disability Alert — Used to display and remove existing disability alerts for a
student.

iii. Miscellaneous Alert — Used to display and remove existing miscellaneous alerts
for a student.

iv. Medical Alert — Used to display and remove existing medical alerts for a student;
see the ProgressBook Studentinformation Student Medical Guide.

. Student Note — This screen provides the ability to maintain the properties of a

student note or to create a new student note.

Student Miscellaneous Data — Provides the ability to define the valid miscellaneous
groups with field definitions for entry of additional student data not currently stored in
any other area.

0. Student Counselor Assignment — View students assigned to a specific counselor.

4. View-Only Student Profile — Basic demographic information for selected student,
including picture of student if available; screen has links to other areas of the student’s
records.

5. Student Reports

Student Lunch Free/Reduced (LUNCH) — Lists students on the free/reduced lunch
program.

Student Alerts (STD_ALERT) — Lists all student alerts for students meeting the
specified criteria and having the selected alerts.

Student With No SSID (SSID) — Lists all students meeting the specified criteria with
no State Student ID (SSID) recorded in their demographic record; the report can also
display a listing of students meeting the specified criteria and the SSID record in their
demographic record.

Student With No SSNO (SSNO) — Lists students meeting the specified criteria with
no Social Security Number (SSN) record in their demographic record; the report can
also display a listing of students meeting the specified criteria and the SSN recorded
in their demographic record.

Student Contact List (CONT) — Displays contact information for contact of specified
types and students meeting specified criteria.

Student Locker Allocation (LOCK) — Displays all lockers of specified type and
status when assigned to students meeting the user specified student selection
criteria; additional options permit printing of unassigned lockers as well, and locker
combinations may be optionally displayed in the report.

Withdrawal List (WITH) — Displays all students who have withdrawn within a
specified date range.

Student Status/Attendance Code (STAT) — Displays students’ EMIS situations. The
students reported can be limited by EMIS handicap situation and other student
properties.
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Admission/Withdrawals (AWEX) — Displays school admission and withdrawal
events for specified date ranges and specified admission and withdrawal types.

Ethnicity Summary Report — Displays students by ethnic origin classification; the
report displays ethnicity codes specific to the school in context as well as EMIS
standard ethnicity codes.

Student Roster Detail (R101-A) — Generates a detailed listing of all students as well
as create address labels. This report can be used to generate student rosters for
specific groups of students by grade, age, program, previous school, etc.

Student Roster Summary (R101-B) — Generates a summary listing of all students
attending the school as well as create address labels.

Student Roster Summary (R101-B By Home School) — Generates a summary
listing of all students attending a selected group of schools by grade, gender, and
home school. Similar to the Student Roster Summary (R101-B) report.

Student Roster Summary (R101-B By Homeroom) — Generates a summary listing
of all students attending a selected group of schools by grade, gender, and
homeroom.

Student Roster Summary (R101-B By Program) — Generates a summary listing of
all students attending a selected group of schools by grade, gender, and program.

Administrative Homeroom Summary (R201-B) — Prints a summary of student
information by homeroom.

Administrative Homeroom Detail (R201-A) — Prints detailed student information by
homeroom.

Student Roster by Membership (R102) — Generates a list of students that all belong
to a group/membership.

Principals Report of Enroliment (R305) — Displays enrollment by grade, age, and
gender.

Year-End Enroliment Summary (R306B) — This interactive report shows enroliment
by grade and admission/withdrawal codes.
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Student Codes Maintenance

Most Student Codes may be defined globally (by the ITC), at the district level, or at the school level
per the chart below.

Visibility and Use Editable

Global Level ITC, District, School TC

District Level | ITC, District, School | ITC, District
School Level ITC, District, School | ITC, District, School

& — Codes with this icon in place of the T (delete) and #* (edit) icons have been defined at a
higher level, as described above. You can only delete or edit codes at the same level they were
defined.

The list of student codes are as follows:
» “Student Status Codes”
e “Team Codes Maintenance”
e “Ethnicity Codes Maintenance”
e “Student Program Codes”
*  “Custody Type Codes”
» “Contact Type Codes Maintenance”
*  “Admission Codes Maintenance”
e “Withdraw Codes Maintenance”
e “Birthdate Verification Codes”
e “Membership Group Codes”
e “Membership Codes Maintenance”
e “Miscellaneous Data Groups”
*  “Miscellaneous Data Definitions”

ProgressBook Studentinformation Student and Registration Guide 6
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Student Status Codes

Navigation: Studentinformation > Management > School Administration > Student Codes
Administration > Student Status Codes

Student status codes are used to define the enroliment status of a student, indicating if they are
actively enrolled, inactive, expelled, etc.

Studentinformation > Management > School Administration > Student Codes Administration > Student Status Codes ) Q | Is

Student Status Codes Maintenance

From this screen, you can display, add, change and delete data pertaining to student status codes.

Add Status Code

Overall Student

Code Name a status Description Active
w A ACTIVE RES Active ACTIVE RES [ ]
a a FE FOSTER PLACED A/ELSE Inactive FOSTER PLACED STUDENT ATTENDING ANOTHER DISTRICT BUT GREEN IS .
RESPONSIBELE

a n Fl FOSTER PLACED IN Active FOSTER STUDENT ATTENDING DISTRICT .
]ﬁ[ f | INACTIVE Inactive INACTIVE .
w N NON-RES Active OPEN ENROLLED [ ]
W& R RES A/ELSE Inactive RES AELSE @]
Show Active Only

This screen has standard add record, edit record, and delete record controls.

Records on this screen are not deleted but are inactivated instead. For information on reactivating
records, see the ProgressBook Studentinformation Getting Started Guide.

Sorting — You can sort by any column (Code, Name, Overall Student Status, Description,
Active) in ascending or descending order by clicking the column header.
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Add/Edit Student Status Codes

Studentinformation > Management > School Administration > Student Codes Administration > Student Status Codes

Student Status Codes Maintenance

From this screen, you can display, add, change and delete data pertaining to student status codes.

Code:" I:l

Name:" |

Overall Student Status:” O Deleted O Inactive O Active

Description:

Is Active:

‘ Save and New ‘ ‘ Cancel ‘

Code (required) — Enter up to 4 characters (alphanumeric) for the status code. If you try to use an
existing inactive status code, you are prompted to reactivate this inactive status code if you wish.

Name (required) — Enter the name of the status code.

Overall Student Status (required) — Select if this new student status code is to be considered
with an overall status of Deleted, Inactive, or Active.

Description (optional) — Enter a description for the status code.

ProgressBook Studentinformation Student and Registration Guide 8
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Team Codes Maintenance

Navigation: Studentinformation > Management > School Administration > Student Codes
Administration > Team Codes

Team codes are used to group students together according to academic levels for purposes of
scheduling students as a common group to common course sections.

Studentinformation > Management > School Administration > Student Codes Administration > Team Codes

Team Codes Maintenance

From this screen, you can display, add, change and delete Team codes.

Add Team Code

Code Name a Description = Active
] # Band Band Grade9 [0}
[l #* Blue Blue Team

& & DT District Team

i ¢ Gold Gold Team

Show Active Only

This screen has standard add record, edit record, and delete record controls.

Records on this screen are not deleted but are inactivated instead. For information on reactivating
records, see the ProgressBook Studentinformation Getting Started Guide.

Sorting — You can sort by any column (Code, Name, Description, Active) in ascending or
descending order by clicking the column header.

Add/Edit Team Codes

Studentinformation = Management > School Administration > Student Codes Administration > Team Codes

Team Codes Maintenance

From this screen, you can display, add, change and delete Team codes.

Code:” I:l

Name:* |

Description:

Is Active:

‘ Save and New ‘ ‘ Cancel ‘
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Code (required) — Enter up to 4 characters (alphanumeric) for the team code. If you try to use an
existing inactive team code, you are prompted to reactivate this inactive team if you wish.

Name (required) — Enter the name of the team code.

Description (optional) — Enter a description of the team code.

Ethnicity Codes Maintenance

Navigation: Studentinformation > Management > School Administration > Student Codes
Administration > Ethnicity Codes

The ethnicity codes describe a student’s ethnic background. The ethnicity values located on the
Ethnicity Codes Maintenance screen displays in the Local Ethnic Category field located on the
General tab of the Edit Student Profile screen. Studentinformation uses these values in many
reports that include values for ethnicity. Ethnicity is also reported to EMIS; however, the values
reported to EMIS are reported from the Summative Race field, which is also located on the
General tab of the Edit Student Profile screen.

Studentinformation > Management > School Administration > Student Codes Administration = Ethnicity Codes ﬂ ) C

Ethnicity Codes Maintenance

From this screen, you can display, add, change and delete data pertaining tc ethnicity codes.

Add Ethnicity Code

Code
- Name Description Active
8 &8 A Asian Origins in Far East, Southeast Asia or India. EX: Cambodia, China, India, Japan, Korea, Malaysia, ®
Pakistan, Philippine Islands, Thailand, & Vietnam.
8 &8 B Black or African American Persons having origins in any of the black racial groups in Africa. o
a & H Hispanic Persons of Mexican, Puerto Rican, Cuban, Central or South America or Other Spanish culture or ®
origin, regardiess of race.
a & American Indian Qrigins in any of the original peoples of North & South America, Central America, & who maintain tribal ®
affiliation or community attachment.
8 &8 M Multiracial Person having origins in two or more of the above oplions. .
8 &8 P Hawaiian or Pacific Islander = Persons having origins in any of the original peoples of Hawaii, Guan, Samoa, or other Pacific Islands. ®
e a8 w White People who have origins in any of the original peoples of Europe, North Africa, or the Middle East. o

]

Show Active Only
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Studentinformation > SIS > Student > Edit Profile Find stugents) JoYco 10

Edit Student Profile

From this screen, you can display and change information regarding a students profile.
General Additional Custom Private FS-Standing FS-Attendance FD-Attributes FN-Attributes FN-Graduaie Transportation

Save | Cancel |

Last Modified: 01/28/2017 919 AM by User:

Student Number: 04304027] O Auto-Assign Student Status:™ A-ACTIVERES ~

First Name:” Middie Name: ]
F -

Last Name: Not reported =~ C!=cName ]

Last Name Suffix: [ ] to EMIS

Gender:" M / Birthdate:” 00/22/2000 & Age]16 |

(Local Ethnic Category: |W - White v D Verified With: |BC - Birtn Certificate |
HispanigfLating;* | N - Mo, the student is not Hispanic/Latino v| Birthplace City: ‘SADoc |
O O O
Racial Group(s): A-Asian B-Black or African I-American Indian or Alaska P-Native Hawaiian or Other Pacific W-White
American Native Islander

(Summative Race:” [ - white, Non-Hispanic )—v Reported to EMIS

Native Language: ENG - English (Default) ~ Home Language:

Address of Residence (For Address Verification) Mailing Address [] Use Address of Residence
street:™ ‘1368 Smith Drive |street:* |1368 Smith Drive
City, State, Zip:"| SADoc [oH v[aazzo-0000 | city, state, zip:{SADoc [oH ~]aa320-0000 |

Bypass Address Standardization Bypass Address Standardization
Bypass Comments: | | View Log
Phone Number: (440) 433-9400 Unlisted Email: ‘S4304Uz?@8ADoc.org
Building Grade:" 12-12th Grade  ~ Grade Next Year:
EMIS Grade: 12 EMIS Grade Next Year: GR

€ Changing the Building Grade does not change the State Equivalent Grade. € Changing the Grade Next Year does not change the EMIS Grade Mext Year.
The FD tab can be used to change the State Equivalent Grade. The FN tab can be used to change the EMIS Grade Next Year.

Program: | v| Home school IRN: 300433 Q

Home School: SADoc High School

Attendance Calendar: | HS Default 2016 (Default) v‘ Report to EMIS: W

The Ethnicity Code Maintenance screen has standard add, edit, and delete record controls.

Records on this screen are not deleted but are inactivated instead. For information on reactivating
records, see the ProgressBook Studentinformation Getting Started Guide.

Sorting — You can sort by any column (Code, Name, EMIS Code, Description, Active) in
ascending or descending order by clicking the column header.

11
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Student Codes Maintenance

Add/Edit Ethnicity Codes

Studentinformation = Management > School Administration > Student Codes Administration = Ethnicity Codes

Ethnicity Codes Maintenance

From this screen, you can display, add, change and delete data pertaining to ethnicity codes.

Code:” |:|

Name:” |

Description:

Is Active:

| Save and New ‘ | Cancel ‘

Code (required) — Enter up to 4 characters (alphanumeric) for the ethnicity code. If you try to use
an existing inactive ethnicity code, you are prompted to reactivate this inactive ethnicity code if
you wish.

Name (required) — Enter the name of the ethnicity code.

Description (optional) — Enter a description of the new ethnicity code.

Student Program Codes

Navigation: Studentinformation > Management > School Administration > Student Codes
Administration > Program Codes

Student program codes give the school the ability to define special programs, groups, or activities
that students may participate in. Programs are typically used by Joint Vocational Schools (JVS)
to indicate the area of study in which a student has enrolled. Each program code may contain a
weight indicator that is used when calculating course filling counts.
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Student Codes Maintenance

Studentinformation > Management > School Administration > Student Codes Administration > Program Codes

Program Code Maintenance

From this screen, you can display, add, change and delete data pertaining to program codes.

Add Program Code

Code o Name Description Weight = Active
@ y =* NOT APPLICABLE NOT APPLICABLE 0 .
IR 4 01 Multiple Disabilities Multiple Disabilities 0 @
W & 02 Deaf-Blindness Deaf-Blindness 0 @
IR 4 03 Hearing Impairments Hearing Impairments 0 ®
W & 04 Visual Impairments Visual Impairments 0 ®
IR 4 05 Speech & Language Impair.  Speech & Language Impair. 0 o
T & 06 Orthopedic Impairments Orthopedic Impairments 0 o

Show Active Only

This screen has standard add record, edit record, and delete record controls.

Records on this screen are not deleted but are inactivated instead. For information on reactivating
records, see the ProgressBook Studentinformation Getting Started Guide.

Sorting — You can sort by any column (Code, Name, Description, Weight, Active) in ascending
or descending order by clicking the column header.

Add/Edit Program Codes

Studentinformation > Management > School Administration > Student Codes Administration > Program Codes

Code:”

Name:”

Description:

Weight:

Is Active:

Program Code Maintenance

From this screen, you can display, add, change and delete data pertaining to program codes.

]

[ ]

‘ Save and New ‘ ‘ Cancel ‘

13
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Code (required) — Enter up to 4 characters (alphanumeric and/or *) for the program code. If you
try to use an existing inactive program code, you are prompted to reactivate this inactive program
code if you wish.

Name (required) — Enter the name of the program code.
Description (optional) — Enter a description of the program code.

Weight (optional) — Numeric value used as a multiplier for calculating course fillings. For example,
you can enter 1.5 and any student with that particular program would count as 1.5 students when
filling courses during scheduling process.

Custody Type Codes

Navigation: Studentinformation > Management > School Administration > Student Codes
Administration > Custody Type Codes

Use custody type codes to define types of custody arrangements that you can assign to a
student's contact.

Studentinformation > Management > School Administration > Student Codes Administration > Custody Type Codes

Custody Type Code Maintenance

From this screen, you can display, add, change and delete data pertaining to custody type codes.

Add Custody Type

Code Name a Description Custody Active
i # C  CUSTODIAL PARENT GCUSTODIAL PARENT 0 o
W & G GUARDIAN GUARDIAN 0
W & O OTHER OTHER 0 o
W&, P PARENT PARENT 0 )
W & R RELATIVE RELATIVE 0 ®
mw o S SELF SELF 0 @

Show Active Only

This screen has standard add record, edit record, and delete record controls.

Records on this screen are not deleted but are inactivated instead. For information on reactivating
records, see the ProgressBook Studentinformation Getting Started Guide.

Sorting — You can sort by any column (Code, Name, Description, Weight, Active) in ascending
or descending order by clicking the column header.

ProgressBook Studentinformation Student and Registration Guide 14



Student Codes Maintenance

Add Custody Type Codes
1,

On the Custody Type Code Maintenance screen, click Add Custody Type.

The screen displays in add mode.

Studentinformation > Management > School Administration = Student Codes Administration > Custody Type Codes

Custody Type Code Maintenance

From this screen, you can display, add, change and delete data pertaining to custody type codes.

Code:” |:|

Name:” |

Description:

Custody:
Is Active:

‘ Save and New ‘ ‘ Cancel ‘

Enter information in the following fields:

Code - Enter up to 4 alphanumeric characters.

Name — Enter a name for this custody type code.
Description (optional) — Enter a description for this custody type code.

Custody — If a person assigned this custody type does not have any type of custody,

deselect this checkbox.

Is Active — To inactivate the custody type, deselect this checkbox.

Click Save to save the record or click Save and New to save and continuing adding
records.

15
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Edit Custody Type Codes
1. Onthe Custody Type Code Maintenance screen, in the row of the custody type code you
want to edit, click #*.

The screen displays in edit mode.

Studentinformation > Management > School Administration = Student Codes Administration > Custody Type Codes

Custody Type Code Maintenance

From this screen, you can display, add, change and delete data pertaining to custody type codes.

Code:” |:|

Name:” |

Description:

Custody:
Is Active:

| Save and New ‘ | Cancel ‘

2. Edit any information in the following fields:

¢ Code — Up to 4 alphanumeric characters.
* Name — Name of this custody type code.
* Description (optional) — Description of this custody type code.

* Custody — If selected, it indicates that a person assigned this custody type has some
type of custody.

* Is Active — Indicates if the custody type record is active or inactive.
* Click Save.

Contact Type Codes Maintenance

Navigation: Studentinformation > Management > School Administration > Student Codes
Administration > Contact Type Codes

Use contact type codes to define the relationship of a student contact to the student, such as
mother, father, grandparent, aunt, etc.

If you maintain contact type codes at the district level, you can map your building-level codes to
them (see “Map Building Contact Type Codes to District Contact Type Codes”). You can also map
district-level contact type codes to professional codes. (See “Map District Contact Type Codes to
Professional Contact Type Codes.”)
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Contact Type Codes Maintenance — District Level

Contact Type Codes Maintenance

From this screen, you c¢an display, add, change and delete contact type codes.

Add Contact Type Code Map Professional Contact Codes

Code Namea Description Count District Codes Professional Contact NCES Contact Type = Active
W F “Father 5% [ select a Professional Code — v | ]
o & P “Parent(s) Parent(s) 7 | -- Select a Professional Code -- v| ®
Li| oo | R Sinekees 40" [~ selecta Professional Gode — v | ]
T & DAYC Day Care Center Day Care Center 17 __ Select a Professional Code — v i) o
T #* DENT Dentist Dentist 28 £ 3 ®

-- Select a Professional Code -- +

Contact Type Codes Maintenance — Building Level

Contact Type Codes Maintenance

From this screen, you can display, add, change and delete contact type codes.

Agd Contact Type Code Map Contact Codes

Code Name & Description Count District Codes Professional Contact | Active
w & cC Custodial Paren | Custodial Paren 0 — Select a District Code — v o
W & FB  FatherBusiness Father Business 4 |,, Select 2 District Code — v‘ [ ]
"
@ L e Guardian | Guardian 2 |- setect a District Cod — v | e
o

&
o & o Otner Other 18 | -- Select a District Code - V‘

This screen contains standard add record, edit record, and delete record controls.

Records on this screen are not deleted but are inactivated instead. For information on reactivating
records, see the ProgressBook Studentinformation Getting Started Guide.

Sorting — Click any blue column header to sort by that column in ascending or descending order.

Add Contact Type Code — Click to create a new contact type code for the district or building in
context.

Map Contact Codes (building level only)- See “Map Building Contact Type Codes to District
Contact Type Codes.”

Map Professional Contact Codes (district level only) — See “Map District Contact Type Codes
to Professional Contact Type Codes.”

# — Click to edit the contact type code.

W — Click to inactivate the contact type code.

Count — Displays the number of student contact records using the contact type.
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Professional Contact (district level only) — & indicates that the contact is a professional contact,
such as a daycare center, doctor, dentist, parole officer, etc., and displays for preloaded
professional contacts when you have a district in context. Students can share this type of contact.

Note: The Professional Contact column is blank at the building level.

Add/Edit Contact Type Codes

Note: You can create unique contact type codes only between the building and
district level; buildings within a district can still share identical contact type codes.

Contact Type Codes Maintenance

From this screen, you can display, add, change and delete contact type codes.

Code:’ ]

Name:” |
Description:
4

|:| Legal Guardian |:| Migrant Work |:| Copied on Correspondence
Default Settings for [ ] Medical Contact [ ] Emergency contact [ ] willing to Volunteer
Contacts of this type: [ ] available atWork || Living with Student [ ] 1s Publicly Viewable

|:| Authorized to Pick up |:| Same as Student Address
NCES Contact Type Code: None v/
Is Active:

Is Publicly Viewable| |

Save Save and New Cancel

Code (required) — Enter up to 4 alphanumeric characters for the contact type code. If you try to
use an existing inactive contact type code, you are prompted to reactivate this inactive contact
type code, if desired.

Name (required) — Enter a name for the contact type code.
Description — Enter a description of the contact type code.

Default Settings for Contacts of this type — Select the applicable checkboxes for default
settings that you want to use the next time you use this contact type when adding student
contacts. These values are only initial settings. If you change them in a contact type code, this
does not affect existing contacts of this type. For more information on these settings, see “Student
Contact Information.”

NCES Contact Type Code (district level only) — Select the appropriate National Center for
Education Statistics (NCES) contact type for this contact type code. This drop-down list is
available only at the district level.

Is Active — Select this checkbox to indicate that the contact type code is active and can be used.
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Student Codes Maintenance

Is Publicly Viewable — If this checkbox is selected, and the Publicly Viewable checkbox is also
selected on the contact record, existing contacts of this type display in ParentAccess.

Map Building Contact Type Codes to District Contact Type Codes

When you map a building contact type code to a district contact type code, the building contact
type code is inactivated, and all records that reference this contact type code now reference the
mapped district contact type code.

1. On the Contact Type Codes Maintenance screen, with a building in context, in the row
of the code you want to map to a district code, in the District Codes drop-down list, select
the district-level contact type code.

2. Click Map Contact Codes.

Contact Type Codes Maintenance

From this screen, you can display, add, change and delete contact type codes.
Add Contact Type Code Map Contact Codes

Code Name a Description Count District Codes Professional Contact | Active
& . -
U & C  Custodial Paren Custodial Paren 0 [y @
, _ 1 N
Tl & FB  Father Business Father Business 4 _ Select 3 Disirict Code — v @
— Select a District Code —
mw & G Guardian Guardian 2 o
2PAR - "Two Parents
DAYC - Day Care Center
"] DENT - Dentist
O Other Other 18
.@[ & DOCT - Doctor .
F - *Father
o & o7 Other Other 7 HOSP - Hospital @
mo - Mother
P - *Parent(s)
Show Active Only \ P2 - Parent Yy
MRARO _Parole Oficer
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Map District Contact Type Codes to Professional Contact Type Codes

When you map a district contact type code to a professional contact type code, the district contact
type code is inactivated, and all records that reference this contact type code now reference the
mapped professional contact type code.

1. Onthe Contact Type Codes Maintenance screen, with a district in context, in the row of
the code you want to map to a professional contact code, in the District Codes drop-down
list, select the professional code.

2. Click Map Professional Contact Codes.

Contact Type Codes Maintenance

From this screen, you can display, add, change and delete contact type codes.
Add Contact Type Code Map Professional Contact Codes

Code Name a Description Count District Codes Professional Contact =NCES Contact Type = Active
~ *|

@ & 7 PRI # -- Select a Professional Code - v ‘ o

W & o SR 181 select a Professional Code — v\ L
— Select a Professional Code —

W P “Parent(s) Parent(s) 17 [ ]
DAYC - Day Care Center
DENT - Dentist

W & 2PAR  “Two Parents 40 | |DOCT - Doctor ®
HOSP - Hospital
PARQ - Parole Officer

Il & DAYC DayCareCenter Day Care Center 1 PRBA - Probation Officer 2 o
SOCI - Social Worker
THER - Therapist

T # DENT Dentist Dentist 28 - & ®

— Select a Professional Code — v
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Admission Codes Maintenance

Navigation: Studentinformation > Management > School Administration > Student Codes
Administration > Admission Codes

Admission codes are used to define the reason a student is being admitted to a school, such as
new resident, from non-public school, first school attended, etc.

Studentinformation > Management > School Administration = Student Codes Administration > Admission Codes

Admission Codes Maintenance

From this screen, you can display, add, change and delete data pertaining to admission codes.

Add Admission Code

B & & B & B &
LR N N N R N

'

Code

16

"

or

02

01

04

03

Name a
Community school
Court referral
From home schooling
non-public school
Only school attended
public district'oh/not same co

Public school/same county

Show Active Only

Description Active
From a community school ®
Court referral

From home schooling

From a non-public school
Only school district attended

From another public school district in OH not same county

From another public school district in the same county

This screen has standard add record, edit record, and delete record controls.

Records on this screen are not deleted but are inactivated instead. For information on reactivating
records, see the ProgressBook Studentinformation Getting Started Guide.

Sorting — You can sort by any column (Code, Name, Description, Active) in ascending or
descending order by clicking the column header.
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Add/Edit Admission Codes

Studentinformation = Management > School Administration > Student Codes Administration = Admission Codes

Admission Codes Maintenance

From this screen, you can display, add, change and delete data pertaining to admission codes.

Code:” I:l

Name:" |

Description:

Is Active:

‘ Save and New ‘ ‘ Cancel ‘

Code (required) — Enter up to 4 characters (alphanumeric) for the admission code. If you try to
use an existing inactive admission code, you are prompted to reactivate this inactive admission
code if you wish.

Name (required) — Enter the name of the admission code.

Description (optional) — Enter a description of the admission code.
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Withdraw Codes Maintenance

Navigation: Studentinformation > Management > School Administration > Student Codes
Administration > Withdraw Codes

Withdraw codes are used to describe the reason a student is leaving school, such as moving,
dropping out, etc. Withdraw codes are also reported to EMIS, so they must be mapped to valid
EMIS withdraw codes.

Studentinformation > Management > School Administration > Student Codes Administration > Withdraw Codes

Withdraw Codes Maintenance

From this screen, you can display, add, change and delete data pertaining to withdraw codes.

Add Withdraw Code

B 5 5 5 &8 65 5 6 B & 5 &
AER SR TA T T T A T TR WA

B B 5 8 &8 B 5 6 ® 2 B 5 5
AR SR SR SR SR ST T TA TR TR WA

@

%,

&

EMIS

Code Code
44 44
99 99
52 52
48 48
74 74
7a 79
76 76
39 39
73 73
72 72
35 35
5 75
38 38
81 81
45 45
41 Pt
42 42
46 46
40 40
43 43
a1 &1
7 7
71 7
ar 37
36 36
47 47

Show Active Only

27 Records Displayed

Name a

44

Completed HS Grad require./course requir. & passed
Death

Expelled

Moved: not known to be continuing

No longer eligible to be enrolled in district
Non-Attendance Accor. to 72 hour Rule

Non-enrolled student no longer receiving services
Not Applicable. Did not withdraw/was not truant

Over 18 years of age

Pursued employmentiwork permit - Supt. approval on

Res. District no longer Responsible for Student

Student compl. course require./did NOT pass requ.
Student promoted beyond max grade/entity
Student reported in error - never should have been
Tr. by Court Order/Adjif court ordered other pub
Tr. to another Ohio SD, local/exem vill/city, tr.

Tr. to prive school, transcript req on file, Ed Ch
Transferred out of the United States

Transferred to another School District outside of
Transferred to home schooling, superint. approval
Verified Medical Reasons - Dr. authorization on fi
Withdrew due fo 3314.26(non-tested 2 yr e-School (
Withdrew due to truancy/non-attendance

Withdrew from Kindergarten

Withdrew from Preschool/PS student WD from PS prog

Withdrew pursuant to Yoder vs. Wisconsin

) Q,

)Q.

Description

44

Completed graduation requirements

Death

Expelled

Moved, not known to be continuing

No longer eligible to be enrolled in district
Non-attending according to 72 hour rule (Community Schools only)
Non-enrolled student no longer receiving services
Not applicable, includes transfer within district
Over 18 years of age

Pursued employment/work permit

Resident Student Withdrew from Educating Entity with a Reason Code that
indicates the Resident District no longer has a Responsibility for the Student

Completed course requirement, did NOT pass testing
Student promoted beyond max gradefentity

Student reported in error - never should have been reported
Transfer by court order/adjudication

Transfer to another Ohio Public School district

Transfer to private school

Transfer out of the United States

Transfer to another district outside of Ohio

Transfer to home schooling - supt. approval on fil

Verified Medical Reason - docior auth. on file

Withdrew due to 3314.26(non-tested 2 yr e-School (Comm. Sch only)
Withdrew due to truancy/nonattendance

KG Student has withdrawn because it has been deemed to be in the best
interest of the student if he/she waits one more year until starting his/her KG
experience

PS student has completed the preschool program requirements and will not
be enrolled in the same district next year for preschool or KG programs

Withdrew pursuant to Yoder vs Wisconsin

Active

Back To Top
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This screen has standard add record, edit record, and delete record controls.

Records on this screen are not deleted but are inactivated instead. For information on reactivating
records, see the ProgressBook Studentinformation Getting Started Guide.

Sorting — You can sort by any column (Code, EMIS Code, Name, Description, Active) in
ascending or descending order by clicking the column header.

Add/Edit Withdraw Codes

Studentinformation = Management > School Administration > Student Codes Administration > Withdraw Codes

Withdraw Codes Maintenance

From this screen, you can display, add, change and delete data pertaining to withdraw codes.

Code:” I:l
EMIS Code:”

Name:" |

Description:

Is Active:

| Save and New ‘ | Cancel ‘

Code (required) — Enter up to 4 characters (alphanumeric) for the withdraw code. If you try to use
an existing inactive withdraw code, you are prompted to reactivate this inactive withdraw code if
you wish.

EMIS Code (required) — Select the appropriate EMIS code that the new withdraw code should be
mapped to for EMIS reporting purposes (withdraw codes must have an EMIS withdraw code, and
some withdraw codes loaded from SIS may not have an EMIS code assigned yet).

Name (required) — Enter the name of the withdraw code (50-character limit).

Description (optional) — Enter a description of the new withdraw code.
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Birthdate Verification Codes

Navigation: Studentinformation > Management > School Administration > Student Codes
Administration > Birthdate Verification Codes

Birthdate verification codes signify permitted methods used for verification of student birthdates.

Studentinformation > Management > School Administration > Student Codes Administration > Birthdate Verification Codes

Birthdate Verification Codes Maintenance

From this screen, you can display, add, change and delete data pertaining to birthdate verification codes.

Add Verification Code

Code Name a Description Active
8 & B Birth Certifica  Birth Certifica ®
W & ©GcC Green Card ®
8 8 H Hospital Record  Hospital Record [ ]
a a o Other Other o
8 8 P Passport Passport ®

Show Active Only

This screen has standard add record, edit record, and delete record controls.

Records on this screen are not deleted but are inactivated instead. For information on reactivating
records, see the ProgressBook Studentinformation Getting Started Guide.

Sorting — You can sort by any column (Code, Name, Description, Active) in ascending or
descending order by clicking the column header.
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Add/Edit Birthdate Verification Codes

Studentinformation > Management > School Administration > Student Codes Administration > Birthdate Verification Codes

Birthdate Verification Codes Maintenance

From this screen, you can display, add, change and delete data pertaining to birthdate verification codes.

Code:" I:l

Name:" |

Description:

Is Active:

| Save and New ‘ | Cancel ‘

Code (required) — Enter up to 4 characters (alphanumeric) for the birthdate verification code. If
you try to use an existing inactive birthdate verification code, you are prompted to reactivate this
inactive birthdate verification code if you wish.

Name (required) — Enter the name of the birthdate verification code.

Description (optional) — Enter a description for the birthdate verification code.

Membership Group Codes

Navigation: Studentinformation > Management > School Administration > Membership
Groups

A membership group code is used to define a group that can then be used to group related
membership codes together.

Memberships codes are used to group related students to indicate a common affiliation or activity,
such as athletic team members, band members, special education program, etc.
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Studentinformation > Management > School Administration > Membership Groups

Membership Group Maintenance

From this screen, you can display, add, change and delete data pertaining to membership groups.

Add Membership Group

Code a Name

"

12

15

16

20

21

22

23

24

30

40

41

42

48

49

A AR SR SR SRS SR TA TR N N NN SR N ¥

50

60

B2 EE®EEERRERERERR RS S S S

%

Intervention

Post-secondary Enroliment Options Program
15

16

Specialized Instructions

Placement Options

Disadvantaged Pupil Programs (DPPF)

Title |

Emergency Immigrant Education Program
Vocational Programs
Extracurricular/intracurricular Programs and Servi
Academic Intracurricular Descriptions (Vocational
Interscholastic Athletics

Not Signed FERPA Forms

Other

50

60

Show Active Only

Description

Intervention

Post-secondary Enrollment Options Program

15

16

Specialized Instructions

Placement Options

Disadvantaged Pupil Programs (DPPF)

Title |

Emergency Immigrant Education Program

Vocational Programs

Extracurricular/intracurricular Programs and Services

Academic Intracurricular Descriptions (Vocational Student Organizat
Interscholastic Athletics

Parent did not sign FERPA forms. Use to send to military and other
Other

50

60

This screen has standard add record, edit record, and delete record controls.

Records on this screen are not deleted but are inactivated instead. For information on reactivating

records, see the ProgressBook Studentinformation Getting Started Guide.

Active

Sorting — You can sort by any column (Code, Name, Description, Active) in ascending or
descending order by clicking the column header.

& — Indicates that this membership group code has been entered at the global level or district level

and cannot be changed at the building level, or it is a pre-defined group (such as AD-HOC).

Interscholastic Athletics — If you click the blue name of a membership group, you are taken to

the Memberships Maintenance screen for the members of that group (see “Add/Edit
Membership Group”).
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Add/Edit Membership Group

Studentinformation > Management > School Administration > Membership Groups

Membership Group Maintenance

From this screen, you can display, add, change and delete data pertaining to membership groups.

Code:” I:l

Name:" |

Description:

Is Active:

| Save and New ‘ | Cancel ‘

Code (required) — Enter up to 4 characters (alphanumeric) for the membership group code. if you
try to use an existing inactive membership group code, you are prompted to reactivate this inactive
membership group code if you wish.

Name (required) — Enter the name of the membership group code.

Description (optional) — Enter a description of the membership group code.

Membership Codes Maintenance

Navigation: Studentinformation > Management > School Administration > Membership
Groups

Membership codes are used to group related students together to indicate a common affiliation or
activity, such as athletic team members, band members, etc. Each membership must belong to
one and only one membership group.

To see which membership codes belong to which membership group, or to add, update, or delete
Membership Codes, first access the Membership Groups Maintenance screen, and then click
the blue group name to view memberships.
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Studentinformation > Management = School Administration > Membership Groups

Membership Group Maintenance

From this screen, you can display, add, change and delete data pertaining to membership groups.

Add Membership Group

Code a Name Description Active
I 4 1 Intervention [ ]
w & 12 . Post-secondary Enrdyiment Options Program Post-secondary Enrollment Options Program [}
o & 15 15 StiLdentinformation > Management > School Administration > Membership Groups > Memberships

Memberships Maintenance - Intervention

From this screen, you can display, add, change and delete data pertaining to memberships.

Add Membership

Code EMIS Program Code Name a Description Active
W & 115002 115002 Educational travel [ ]
& 115004 115004 Mentor program [ ]
W & 115005 115005 Tutorial program ]

Show Active Only

| Back to Groups |

This screen has standard add record, edit record, and delete record controls.

Records on this screen are not deleted but are inactivated instead. For information on reactivating
records, see the ProgressBook Studentinformation Getting Started Guide.

Sorting — You can sort by any column (Code, EMIS Program Code, Name, Description, Active)
in ascending or descending order by clicking the column header.

Back to Groups — Return to the Membership Groups Maintenance screen.

Educational travel — If you click a blue membership name, you are taken to the Membership
Members screen with this membership pre-selected. This lets you see a list of all students listed
as active members of that membership. This screen is detailed in “Membership Members Screen.”
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Add/Edit Membership

Memberships Maintenance - Intervention

From this screen, you can display, add, change and delete data pertaining to memberships.

Code:” 115005
EMIS Program Code: 115005 ~
Require Staff Member: O
Require Dates: O

Default Staff Member:

Default Program Provider IRN:"

L4

Name:" |Tut0ria| program
Description:
Is Active:

Save | Cancel |

Code (required) — Enter up to 6 characters (alphanumeric) for the membership code. If you try to
use an existing inactive membership code, you are prompted to reactivate this inactive
membership code if you wish.

EMIS Program Code (optional) — If the new membership code you are adding should be reported
to EMIS, select an EMIS program code from the drop-down list.

Require Staff Member — Select this checkbox if the membership code also requires a staff
member to be reported to EMIS; otherwise, deselect this checkbox.

Require Dates — Select this checkbox to indicate that the effective start and end dates for a
program should be reported to EMIS; otherwise, deselect this checkbox.

Default Staff Member (optional) — Select a staff member from the drop-down list that displays as
the default staff member when a membership code requires a staff member (as per the Require
Staff Member field). If more than one staff member provides the service, specify one staff
member as a default and then select the appropriate staff member who is providing the service
on the individual student membership record.

Default Program Provider IRN (required) — Enter an IRN to use as the default program provider

for students in this membership. If not applicable, you must enter ******_Click Q for assistance
with the search for the IRN by accessing the ODE IRN Search.

Name (required) — Enter the name of the membership code.

Description (optional) — Enter a description for the membership code.
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Miscellaneous Data Groups

Navigation: Studentinformation > Management > School Administration > Miscellaneous
Data Groups

Miscellaneous data groups are used to group related miscellaneous data items together.
Miscellaneous data groups may be defined at the ITC level, district level, or building level.

Miscellaneous data provides a way to store additional information for a student to support special
requirements that are currently not provided in the Studentinformation application. Miscellaneous
data groups must be established, and then data definitions for each data group defined. Once the
data definitions are defined, students can be added to the group.

Studentinformation > Management > School Administration = Miscellaneous Data Groups

Miscellaneous Data Groups Maintenance

From this screen, you can display, add, change and delete data pertaining to miscellaneous data groups.

Add Miscellaneous Group

Code Name a Description #Fields Data Definitions Active Read Only

& & 100 Countyof Residence 1 View Definitions @]
& 1 Emergency Contact Emergency Contact 12 View Definitions 9]
W # 97  Gifted Assessment - SAA Gifted Assessment - SAA 7 View Definitions @]
I & 98 | Gifted Identification Gifted Identification 9 View Definitions O]
I & 16  SAT Subject Tests SAT Subject Tests 12 View Definitions O]
IR 4 3 Sibling Information sibling Information 14 View Definitions O
W & 50  Vehicle Information Vehicle Information 8 View Definitions [
Show Active Only

This screen has standard add record, edit record, and delete record controls.

Records on this screen are not deleted but are inactivated instead. For information on reactivating
records, see the ProgressBook Studentinformation Getting Started Guide.

Sorting — You can sort by any column (Code, Name, Description, # Fields, Data Definitions,
Active, Read Only) in ascending or descending order by clicking the column header.

View Definitions — View miscellaneous data definitions for this group (see “Add Miscellaneous
Data Group”).

@ (Read-Only Miscellaneous Data Group Code) — Cannot be used on new student records but
you can view existing information.

(Non Read-Only Miscellaneous Data Group Code) — Can be used on new student records.
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Add Miscellaneous Data Group

Studentinformation > Management > School Administration = Miscellaneous Data Groups

Miscellaneous Data Groups Maintenance

From this screen, you can display, add, change and delete data pertaining to miscellaneous data groups.

Code:” |:|

Name:” |

Description:

Is Active:
Is Read-Only: []

‘ Save and New ‘ ‘ Cancel ‘

Code (required) — Enter up to 4 characters (alphanumeric) for the miscellaneous data group code.
If you try to use an existing inactive miscellaneous data group code, you are prompted to
reactivate this inactive miscellaneous data group code if you wish.

Name (required) — Enter the name for the miscellaneous data group code.
Description (optional) — Enter a description for the miscellaneous data group code.

Is Read-Only (optional) — Select this checkbox to make information only available for viewing; the
information cannot be modified and no new members can be added (for instance, miscellaneous
data groups with testing data that has been converted using the Misc To AAT procedure becomes
read-only). Deselect this checkbox to let users modify the miscellaneous data group code and add
new members.

Note: If the Read Only checkbox is selected, the miscellaneous data group

displays with . in the Read-Only column as shown below.

Studentinformation > Management = School Administration = Miscellaneous Data Groups

Miscellaneous Data Groups Maintenance

From this screen, you can display, add, change and delete data pertaining to miscellaneous data groups.

Add Miscellaneous Group

Code MName a Description #Fields Data Definitions Active Read Only
& & 100 Countyof Residence 1 View Definitions [ ]
| 4 1 Emergency Contact Emergency Contact 12 View Definitions [ ] @

Show Active Only

Once the miscellaneous data group has been added, Miscellaneous data definitions must be
defined for the miscellaneous data group. For more information, refer to “Miscellaneous Data
Definitions.”
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Miscellaneous Data Definitions

Navigation: Studentinformation > Management > School Administration > Miscellaneous
Data Groups > Miscellaneous Data Definitions

Miscellaneous data definitions are used to define the values that are valid for each field in the
miscellaneous group. A miscellaneous group can have up to 14 fields or data elements defined.
The user can define the item name, data type from a predefined list of available types, and
maximum length, and can specify the appropriate values via a regular expression pattern. You
can also specify a display format for pure numeric data types and date/time items.

Each miscellaneous data item is associated with one and only one miscellaneous data group.

Studentinformation > Management > School Administration = Miscellaneous Data Groups

Miscellaneous Data Groups Maintenance

From this screen, you can display, add, change and delete data pertaining to miscellaneous data groups.

Add Miscellaneous Group

Code Name a Description #Fields Data Definitions Active Read Only
& & 100 Countyof Residence 1 View Definitions [ ]

W & 1 Emergency Contact Emergency Contact 12 View Definitions [ ] @

Show Active Only

Once the miscellaneous group has been established, the data definitions for that group must be
defined. To view or define miscellaneous data definitions, click the View Definitions link, as
shown above.

Studentinformation = Management > School Administration > Miscellaneous Data Groups > Miscellaneous Data Definitions

Miscellaneous Data Definitions Maintenance - 1 - Emergency Contact

From this screen, you can display, add, change and delete data pertaining to miscellaneous data field definitions.

Add Data Definition

Field Title Field Type Data Type Used By Field Length Sort Ordera OnProfile =Active Read Only
W & Emergency Contact:  Textbox Alpha Numeric 0 30 1 O ® (@]
W & Emergency Phone: Textbox Phone Number 0 14 2 a ® O

Show Active Only

| Back to Groups |

This screen has screen add record, edit record, and delete record controls.

Records on this screen are not deleted but are inactivated instead. For information on reactivating
records, see the ProgressBook Studentinformation Getting Started Guide.

Sorting — You can sort by any column (Field Title, Field Type, Data Type, Used By, Field
Length, Value Expression, Sort Order, Searchable, On Profile, Active, and Read Only) in
ascending or descending order by clicking the column header
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. (Read-Only Miscellaneous Data Definition) — Cannot be used on new student records but you
can view existing information.

(Non Read-Only Miscellaneous Data Definition) — Can be used on new student records.
Back to Groups — Click to return to the Miscellaneous Data Groups Maintenance screen.

Used By — This column displays the number of students with data in this definition. Click the blue
number to display a list of students with data, as well as their data value for this field.

Studentinformation = Management = School Administration > Miscellaneous Data Groups > Student Misc. Data

Students Using Miscellaneous Data
From this screen, you can view the students using the current miscellaneous data definition

€) By default, only ten records are displayed in the grid below. If you would like to see all the records, simply
click on the 'Show All' checkbox below the grid.

StudentID Student Name Award 2:

BANANA, HANNAH |~ DIPLOMA WITH HONORS

[0 show All (Records: 1 0f 1)

‘ Back to Definitions ‘

This screen shows up to 10 records. Select the Show All checkbox to view all records (the
number of records is listed).

[Student’s Last name, Student’s First and Middle Name] — Click a blue student name to view
that student's View Profile screen.

Back to Definitions — Click to go back to the Miscellaneous Data Definitions screen.

Add/Edit Miscellaneous Data Definition

Studentinformation = Management > School Administration > Miscellaneous Data Groups > Miscellanepus Data Definitions

Miscellaneous Data Definitions Maintenance - 7 - Awards

From this screen, you can display, add, change and delete data pertaining to miscellaneous data field definitions.

Field Title:" | |
Field Type: @® Textbox O Pre-Defined List O Checkbox
Data ype:"

Field Length:” |:|
Sort Order:” |:|

On Student Profile: []
Is Active:
Is Read-Only: O

‘ Save and New ‘ ‘ Cancel |

Field Title (required) — Enter a title for the field that displays for this item in labels and
StudentInformation.
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Field Type (required) — Select Textbox, Pre-Defined List, or Checkbox for the type of field.
Each field type has