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Edit Student Membership Details
Navigation: Studentinformation > SIS > Student > Edit Memberships

Click & to edit the membership details for the student in context.

Membership Name (read-only) — Lists the name of the membership.

Start Date (required) — The date the student became associated with the membership.

Stop Date (optional) — The date the student stopped being associated with the membership.
Staff Member (optional) — Select a staff member to be associated with this membership, if
applicable.

Program Provider IRN — This field is used by EMIS processing. Click Q for assistance with the
search for the IRN by accessing the ODE IRN Search.

Save — Click to save the changes and return to the Edit Student Memberships screen. You
receive a confirmation message.

Cancel — Click to discard your changes and return to the Edit Student Memberships screen.
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Add Student Membership
Navigation: Studentinformation > SIS > Student > Edit Memberships

Edit Student Memberships

From this screen, you can edit and delete student memberships for the working school and school year.

€ Graduation Seal Program Codes are now maintained on the Student Exemptions/Requirements Screen.

Membership Code Membership Name Start Date Stop Date Staff Member Prog ProvIRN

W & 420010 Soccer Aug 27, 2021 e

Add Membership | Back to Student Profile

Click Add Membership to add a student membership.
| Studentinformaton > SIS > Sudent > EditMembershps ———————___________# _ GEKIEDNSQ_ Caom-. |
Edit Student Memberships

From this screen, you can edit and delete student memberships for the working school and school year.

€ Graduation Seal Program Codes are now maintained on the Student Exemptions/Requirements Screen.

Membership Group: | 40 - Extracurricular/Intracurricular Programs & Service V|
Membership:” |405001 - National Honor Society v|
Start Date:* |09/107/2021 =

Stop Date: |05120/2022 [

Staff Member: [ Select Staff | v

Program Provider IRN:*
Save | Cancel ‘

Membership Group (required) — Select the membership group.
Membership (required) — Select the membership. This drop-down list populates based on the
Membership Group selected.

Note: When FY13 and forward is in context, you must enter special education

services (215xxx codes) on the Services tab on the Special Education screen.

For more information, refer to the ProgressBook Studentinformation EMIS Guide.
Start Date (required) — The date the student became associated with the membership.
Stop Date (optional) — The date the student stopped being associated with the membership.
Staff Member (optional) — Select a staff member to be associated with this membership, if
applicable.

Program Provider IRN — Used by EMIS processing. Click Q for assistance with the search for
the IRN by accessing the ODE IRN Search.
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Save — Save changes and return to the Edit Student Memberships screen. You receive a
confirmation message and the newly added student membership displays in the student
membership grid.

Cancel — Click to discard your changes and return to the Edit Student Memberships screen.

Membership Members Screen
Navigation: Studentinformation > SIS > School > Membership Members

The Membership Members screen displays all students associated with a specific membership
code. You can also add students to memberships either by searching for students using various
criteria or typing in specific student IDs and adding them to the selected membership.

Studentinformation > SIS = School = Membership Members = 1Q i

Membership Members

From this screen, you can maintain the students associated with the selected membership.

Membership Group: | -- Select a Membership Group -- v| Membership: |-- Select a Membership -- v|

@ Show Active Members O Show Members From: [2/15/2017 |8 To: 211502017 =

Show Active Members — Select this option to display students who are currently associated with
the selected membership (have no Stop Date).

Show Members From/To — Select this option to display students who are associated with the
selected membership for the entire duration between the date range.

Go — Click to display students based on the search criteria.
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View Membership Members
Navigation: Studentinformation > SIS > School > Membership Members

To view the members of a membership, first select a Membership Group from the drop-down list.
This populates the Membership drop-down list with applicable membership codes for selection.

Studentinformation > SIS > School > Membership Members n I

Membership Members

From this screen, you can maintain the students associated with the selected membership.

Membership Group: Membership:
|41 - Academic Intracurricular Descriptions (Vocational v| |415l:ll:l4 - Student Council v|
@ Show Active Members O Show Members From: [2115/2017 |8 To: 211502017 ®

Add Students to Membership | Bulk Addition of Students ‘
D

Name a Homeroom Staff Member Start End Grade ProgProvIRN
]ﬁ[ ‘ CONTRARY MARY | 216-Room Sep 13, 2016 09 R
] ‘ BURER, SRR | 133-Room Sep 13, 2016 12| e
ﬁj[ ‘ DENMINGER. BEN | 107-Room Sep 13, 2016 12 0 T

Sorting — You can sort by any column (ID, Name, Homeroom, Staff Member, Start, End,
Grade) in ascending or descending order by clicking the column header.

Add Students to Membership — Click to search for individual students to add to the selected
membership code.

Bulk Addition of Students — Click to add several students based on their student ID to the
selected membership code.
W — Click to delete this student from the Membership.

Contrary, Mary — Clicking a student’s name takes you to that student’s View Student
Memberships screen.
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Add Students to Membership

Navigation: Studentinformation > SIS > School > Membership Members

Studentinformation > SIS = School > Membership Members

Membership Members
From this screen, you can maintain the students associated with the selected membership.

Membership Group: Membership:

|41 - Academic Intracurricular Descriptions (Vocational v| |41 5004 - Student Council

@ Show Active Members O Show Members From: |2/15/2017 B8 To 21152017 -] <o

( Add Students to Membership )I Bulk Addition of Students ‘
T T T
D

Name a Homeroom Staff Member

iy ‘ CONTRARY, MARY 216-Room
W ‘ OLIVER, ANDREW 133-Room
) ‘ DENMNINGER, BEN 107-Room

Start End Grade ProgProvIRN
Sep 13, 2016 09 i
Sep 13, 2016 12 e
Sep 13, 2016 12 0 T

Click Add Students to Membership to search for students and add them to the selected

membership code.

Studentinformation > SIS = School > Membership Members

Membership Members

From this screen, you can maintain the students associated with the selected membership.

Membership Group: 41 - Academic Intracur Membership: 415004 - Student Colt

First Name: | [ Last Name: |

Available Students Found Students to Add to Membership

Grade Level: Last Initial:

k= =
_—

Effective Start Date:”  |2/15/2017 i
Effective End Date: I:I i

Staff Member: | v‘

Program Provider IRN:"
Add Students to Membership | Cancel

Membership Group (read-only) — Membership group name.

Membership (read-only) — Membership name.

First Name — Enter a name to use as a search criterion or enter part of a name and select the

checkbox to perform a wild card search.
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Last Name — Enter a name to use as a search criterion or enter part of a name and select the
checkbox to perform a wild card search.

Grade Level — Select a grade level from the drop-down list to narrow your search results.

Last Initial — Select an initial from the drop-down list to search by the first initial of the students’
last name.

Search — Click to perform a search based on the criteria you selected.

Available Students Found — Results of your search display in this multi-select list. Select the
students you wish to add to the membership, then click = to move them to the Students to Add
to Membership multi-select list on the right. (You can hold down CTRL or SHIFT to make multiple
selections and use any of the arrow icons to move students between the 2 multi-select lists.)

Students to Add to Membership — Displays students selected from the Available Students
Found list that you wish to add to the membership code.

Effective Start Date (required) — Start date of the membership that should be added to the
students’ records.

Effective End Date (optional) — End date of the membership so that it will be removed from
students’ record. Only include if the membership has a specific end date.

Staff Member (optional) — Select a staff member to be associated with this membership, if
applicable.

Title | Public School Choice IRN (Transfer from IRN) (optional) — This field is only available
prior to FY09. Select a school IRN from the drop-down list. This designates the IRN from which
this student membership is transferring. This field can be selected here or selected separately
later for each student.

Program Provider IRN (optional) — Used by EMIS processing. Click Q for assistance with the
search for the IRN by accessing the ODE IRN Search. This field can be selected here or selected
separately later for each student.

Add Students to Membership — Click to add the selected students to the membership.

Cancel - Click to cancel the membership assignment for the selected students and return to the
Membership Members screen.
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Delete Students from Membership
Navigation: Studentinformation > SIS > School > Membership Members

Studentinformation > SIS > School > Membership Members [Find Students)  JeRGo To) ) ¢

Membership Members

From this screen, you can maintain the students associated with the selected membership.

Membership Group: Membership:
|41 - Academic Intracurricular Descriptions (Vocational | |415004 - Student Council v
@ Sshow Active Members O Show Members From: |2/15/2017 |E o [211512017 =] co

Add Students to Membership | Bulk Addition of Students ‘

ID Name o Homeroom Staff Member Start End Grade ProgProvIRN

‘ T | 216-Room Sep 13, 2016 09 e

T ‘ OLIVER. ANDREW | 133-Room Sep 13, 2016 12

B ‘ —— | 107-Room Sep 13, 2016 12 e

Click I to delete a student from the selected membership code.

Studentinformation = SIS = School = Membership Members

Membership Members

From this screen, you can maintain the students associated with the selected membership.

You can either end the student's membership as of an effective date, or completely remove the student's membership

CONTRARY, MARY will be removed from = Student Council

@ End Membership as of: | g’

O Completely Remove Student's Membership

| Cancel |

End Membership as of — The current date is listed and can be changed. Select this option to
enter the listed date as the Stop Date for the student’s association with this membership.

Completely Remove Student’s Membership — Select this option to delete the student’s
association with this membership completely, removing all records relating to the association.

OK - Click to remove the membership from the student’s record using the method selected.

Cancel — Click to cancel the removal of the membership from the student’s record and return to
the Membership Members screen.
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If you selected End Membership as of and entered a date, it displays on the Membership

Members screen.

Studentinformation > SIS = School > Membership Members

Membership Members
From this screen, you can maintain the students associated with the selected membership.
Membership Group: Membership:
|41 - Academic Intracurricular Descriptions (Vocational v| |415l1lM - Student Council v|
@ Show Active Members O Show Members From: |2115/2017 (B To: 211512017 =] co
Add Students to Membership | Bulk Addition of Students I
Staff Prog Prov
ID Name o Homeroom Member Start End Grade |IRN
@ \ CONTRARY, MARY 216-Room Sep 13, Feb 27, 09 e
2016 2017
@ ‘ OLIVER, ANDREW 133-Room Sep 13, 12 R
{ 2016
Ty \ DENNINGER, BEN | TAREE PR =
2016

If you selected Completely Remove Student’s Membership, the student no longer displays on

the membership list.

Studenilnformation > SIS = School > Membership Members

Membership Members
From this screen, you can maintain the students associated with the selected membership.

Membership Group: Membership:

|41 - Academic Intracurricular Descriptions (Vocational v| |41 5004 - Student Council

® Show Active Members O Show Members From: |2.r15r2017

& To: 2116/2017

Membership | Bulk Addition of Students ‘

Add Students to
D

Name a Homeroom Staff Member
@ | OLIVER, ANDREW 133-Room
) | DENMINGER, BEN 107-Room

Start

Sep 13, 2016

Sep 13, 2016

‘ =R Go
End Grade ProgProvIRN
12 —
12 o—
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Bulk Addition of Students
Navigation: Studentinformation > SIS > School > Membership Members
Several students can be added at the same time to a membership code using the Bulk Addition

of Students option. You must know the Student IDs for all students you wish to add to the
membership.

Studentinformation > SIS > School > Membership Members Find Students] m Go To n

Membership Members

From this screen, you can maintain the students associated with the selected membership.

Membership Group: Membership:
41 - Academic Intracurricular Descriptions (Vocational - | |41 5004 - Student Council ~ |
@ Show Active Members O Show Members From: |2/15/2017 |8 To: 211502017 =] co

Add Students to Membership [ Bulk Addition of Students D

1D Name a Homeroom Staff Member Start End Grade ProgProvIRN
\mf | CONTRARY. MARY | 216-Room Sep 13, 2016 09
T | OLIVER. ANDREW | 133-Room Sep 13, 2016 12 | e
] | e | 107-Room Sep 13, 2016 12 e

Click Bulk Addition of Students to add several students at once to the selected membership
code.

Studentinformation = SIS = School > Membership Members - Bulk Addition

Membership Members - Bulk Addition (415004 ) - Student Council

From this screen, you can add students to the selected memberhip in a bulk addition manner.

Student ID (comma-separated list):”

Effective Date:™ 2M15/2017 ez

Staff Member: | v|

Program Provider IRN:"
| View Students | | Cancel |

Student ID (required) — Enter student ID numbers separated by commas for all students that you
wish to add to the selected membership code.

Effective Date (required) — Start date of the membership that should be added to the students’
records.
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End Date (optional) — End date of the membership so that it will be removed from students’ record.
Only include if the membership has a specific ending date.

Staff Member (optional) — Select a staff member to be associated with this membership, if
applicable.

Title | Public School Choice IRN (Transfer from IRN) (optional) — This field is only available
prior to FY09. Select a school IRN from the drop-down list. This designates the IRN from which
this student membership is transferring. This field can be selected here or selected separately
later for each student.

Program Provider IRN (optional) — Used by EMIS processing. Click Q for assistance with the
search for the IRN by accessing the ODE IRN Search. This field can be selected here or selected
separately later for each student.

View Students — Click to display a list of all student names based on the entered student IDs in
a new window. Any invalid student IDs entered also display.

Studentinformation > SIS > School > Membership Members - Bulk Addition

Membership Members - Bulk Addition (415004 ) - Student Council

From this screen, you can add students to the selected memberhip in a bulk addition manner.

@ The following page displays the valid and invalid student id's entered on the previous page.

Valid Student ID's

StudentID o MName Grade Level Gender
BROWN, PAUL 12 M
MILLER, MANDY 11 F
PEARSON, JOHN 10 F

Invalid Student ID's

Student Number

There are no records to display

Close Window

Save — Click to save students with the selected membership code or remove the membership
code from selected students according to the selected options.

If any listed student IDs are invalid, you receive an error message when you click Save.

Cancel — Click to cancel the membership assignment for the selected students and return to the
Membership Members screen.
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Copy Ad-Hoc Membership to Membership

Navigation: Studentinformation > Management > School Administration > School Building
Administration > Ad Hoc Copy

This screen lets you copy students who are in an ad-hoc membership to a regular membership
within a membership group.

Select Ad Hoc Membership Tab

Studentinformation = Management > School Administration > School Building Administration > Ad Hoc Copy

Copy Ad-Hoc Membership to Membership

From this page, you can promote Ad-Hoc Memberships to regular Memberships.

Select Ad Hoc Membership Copy

| - Select an Ad-Hoc Membership —- ~ | (]

Ad-Hoc Membership:™
Public And Private [

|Nex1|

Ad-Hoc Membership (required) — Choose an ad-hoc membership from the drop-down list. By
default, the Ad-Hoc Membership drop-down list populates with private ad-hoc memberships
assigned to the user. Select the Public and Private checkbox to display both public (assigned to
others and marked as public) and private (assigned to the user) ad-hoc memberships in the
Ad-Hoc Membership drop-down list.

Click E] to find or build an ad-hoc membership. See the ProgressBook Studentinformation
Getting Started Guide for details on creating or editing an ad-hoc membership.

After selecting an ad-hoc membership from the drop-down list, click Next to proceed to the Copy
tab.
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Copy Tab

Studentinformation > Management > School Administration > School Building Administration > Ad Hoc Copy

Copy Ad-Hoc Membership to Membership

From this page, you can promote Ad-Hoc Memberships to regular Memberships.

Select Ad Hoc Membership Copy

Membership Name:” |G0|f

Start Date: |2/15/2017 E:

Stop Date: | | =

Staff Member: | v

Program Provider IRN:*

Membership Grr_:up:* | - Select a Membership Group — V|
Membership:”

School Year: 2016-2017

| Back ‘

Membership Name (required) — The ad-hoc membership from which you are copying displays.

Start Date (optional) — Enter the start date for the new memberships you are creating. Date must
be within the current school year. This field is available from FY09 and forward.

End Date (optional) — Enter the end date for the new memberships you are creating. Date must
be within the current school year. This field is available from FY09 and forward.

Staff Member (optional) — Choose the staff member associated with this membership, if
applicable. This field is available from FY09 and forward.

Program Provider IRN (optional) — Used by EMIS processing. Click Q for assistance with the
search for the IRN by accessing the ODE IRN Search. This field is available from FY09 and
forward.

Membership Group (required) — Choosing a membership group populates the Membership
drop-down list with memberships that belong to the chosen group.

Membership (required) — Choose the membership to which you are copying students.
School Year (read-only) — Defaults to the school year in context.
Click Back to return to the Select Ad Hoc Membership tab.

Click Copy to copy these students from the selected ad-hoc membership to the selected regular
membership. A confirmation message displays if it is successful.

The students from the Ad Hoc Membership have been successfully copied to the selected membership
Total Affected Students : 8
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If the students being copied are already in the chosen membership, you receive the following
message instead:

No students were copied.
Total Students Already in Membership - 8

Family Groups

Navigation: Studentinformation > Management > District Administration > Family Groups

The Family Groups screen lets you select students who reside in the same household so that
when the district or school needs to notify the parents of an event, such as by phone or mail, only
one notification is sent per household. You can set up family groups by school or district.

You can designate one of the students in the family group as the courier. The courier is the student
through whom all correspondence from the school or district is sent. On the Family Groups

screen, % displays next to the student selected as the courier.

Family Groups

From this screen you can display or change information regarding family groups

Search By: | Student Last Name ~

Add Family Group

% Student is courier for family group

(& This student is enrolled in a future school year

Number of Family Groups Per Page: 10 «

2 FamilyGroups Found

Family Group a Description Student Address = Students In Group Active
I & CLAYTON CLAYTOMN Family Group = 1023 SMITH RD CLAYTON. RYAN [ ]
T &  Clayton Clayton Family Group 116 E Walnut St layton, Becky [ ]
¥| Show Active Only Student is courier for family group

Note: You can also access this screen by selecting View a Student’s Family
Group in the I want to... drop-down list on either the View Profile screen or in
the student in context area of the masthead.
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Once a student has been assigned to a family group, it displays on the student’s profile.

Studentinformation > SIS > Student > View Profile

Clayton, Becky

From this screen, you can view the student's profile.

| want to...
116 E Walnut St
Address: Ashland, OH 44805
Phone Number: (419) 555-2161 [J Unlisted
Email Address:
Parent/Guardian: None specified
Student Status: ACTIVE RES
Birthdate: 201472000
Ethnicity: White
Program:
Academic Locker:
Admission History: 5/20/2016 - Enrolled
EMIS Situation: 5 - Resident attending Full Time
Percent of Time: 100%
Report to EMIS: IC4
Effective Date: 52072016

=% Student is courier for family group
(&' Student is enrolled in a future school year

Family Group Description Student Address  Students In Group

Clayton Clayton Family Group 116 E Walnut St~ S¥%&Clayton, Becky ASHLAND HIGH SCHOOL

Create a Family Group
1. On the Family Groups screen, click Add Family Group.
The add/edit screen displays.

On the Group tab, in the Name field, enter a short description for the group.

(Optional) In the Description field, enter a long description for the group.

Studentinformation > Management > District Administration > Family Groups

Family Groups

Group Students Contacts
* ;
Name: Smith 1
Smith Family 1
Description:

=

From this screen you can display or change information regarding family groups

4. Click the Students tab.
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5. Search for a student you want to add to this group by entering any of the following values,
and then click Search.

* In the Student Name field, enter all of the student’s last name. If you want to search
using part of the student’s name, type * to indicate a wildcard search. For example, to
return all the students with a last name that starts with s, type s*.

* In the Phone Number field, enter the student’s phone number. You must type all 10
digits (dashes and parentheses are not required).

¢ In the Street Address field, enter all or part of the student’s street address.
The search results display at the bottom of the screen.

Family Groups

From this screen you can display or change information regarding family groups

Group Students Contacts

Is Courier Student Grade School Student Number Phone Number Address Gender Active

There are no records to display

Family Group
| Show Active Only (@ This student is enrolled in a future school year
Name: Clayton
Student Name: (Clayton Phone Number:
Street Address:
| Back ‘
Add Selected Students
FirstName & LastName MiddleName Grade = Student Number | Phone Number Address BirthDate  Gender Is Active Family Groups
Becky Clayton 10 680073541 (419) 555-2161 116 E Walnut St = 02/14/2000 F Clayton
RYAN CLAYTON K 610240 (912) 247-4445 23 SmithRd. | 03/05/2010 M Clayton

CLAYTON

6. Select the checkbox in the row of the student(s) you want to add to the family group. To
select all of the students, select the checkbox in the heading row of the grid.

7. When you have selected all of the applicable students, click Add Selected Students.
The students you selected display in the grid on the Students tab.

Note: Your changes on the Students tab are saved automatically.

Family Groups

From this screen you can display or change information regarding family groups

Group Students Contacts

Is Courier Student Grade School Student Number Phone Number Address Gender Active
i} = Clayton, Becky 10 ASHLAND HIGH SCHOOL = 680073541 (419) 555-2161 116 E'Walnut St F L ]
Family Group ) = CLAYTON, RYAN K Reagan Elementary 610240 (912) 247-4445 | 23 SmithRd. | M ®
Name:  Clayton | Spow Active Only (@ This student is enrolled in a future school year
Student Name: |Clayton Phone Number:

Street Address:|

| Back ‘

Add Selected Students

FirstName o« LastName MiddleName Grade Student Number =Phone Number Address BirthDate Gender Is Active Family Groups

There are no records to display
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8. To assign a student as the courier for the family, click 1 in the Is Courier column next to
the student.

-~ becomes % into indicate that the student is selected.

Note: Only one student can be selected as the courier at a time. When you click

i~ in the Is Courier column for another student, the previous student is
deselected as the courier.

Group Students Contacts

Is Courier  Student Grade School Student Number Phone Number Address Gender Active

w 10 ASHLAND HIGH SCHOOL | 680073541 (419) 555-2161 116 EWalnut St F ®

Family Group T ) CLAYTON, RYAN K Reagan Elementary 610240 (912) 247-4445 | 23 Smith Rd. M ®
Name: = Clayton « Show Active Only (& This student is enrolled in a future school year

9. (Optional) To add contacts to a family group, see “Add Contacts to a Family Group.”

Modify a Family Group

1. On the Family Groups screen, in the Search By field, search for the family group you
want to modify by entering all or part of the family group name or student last name, and
then click Search.

The family groups meeting the search criteria you enter display in the grid at the bottom of
the screen.

Family Groups

From this screen you can display or change information regarding family groups

Search By: | Student Last Name ~

Add Family Group

% Student is courier for family group

(@ This student is enrolled in a future school year
Number of Family Groups Per Page: 1 =

2 FamilyGroups Found

Family Group a Description Student Address  Students In Group Active
I & CLAYTON CLAYTON Family Group 1023 SMITH RD CLAYTON. RYAM [ ]
T Clayton Clayton Family Group 116 E Walnut St M Clayton, Becky [ ]
«| Show Active Only

2. Click & in the row of the family group you want to modify.

The Students tab on the Family Groups maintenance screen displays.
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3.

Perform one of the following actions to change the students assigned to the family group:

« Click W] in the row of a student to remove that student from the family group.

* Click 1 or 3% in the Is Courier column next to the student’'s name to assign or
remove that student as courier for the family group. The icon for the student who is

assigned as the courier displays 2%.
* To add a student to the group, refer to steps 6 through 8 in “Create a Family Group.”

Click the Group tab, and then perform one of the following actions to change the basic
information for the family group:

* In the Name field, change the short name for the family group.
* In the Description field, change the long description for the family group.
When you are done modifying the family group, click Save.

Add Contacts to a Family Group

You can add personal and professional contacts, such as a day care provider, doctor or dentist,
to more than one student in a family group. Your system administrator determines whether or not
you have access to update contacts for students in the family group who are outside the building
in context. See “Set Page Level Security for Family Groups Contacts.”

1.

With a building in context, on the Family Groups screen, in the Family Group Name field,
search for the family group to which you want to add contacts by entering all or part of the
family group name, and then click Search.

The family groups meeting the search criteria you entered display in the grid at the bottom
of the screen.

Family Groups

From this screen you can display or change information regarding family groups

Search By: | Student Last Name ~

Add Family Group

% Student is courier for family group

(& This student is enrolled in a future school year

Number of Family Groups Per Page: 10 «

2 FamilyGroups Found

Family Group a Description Student Address = Students In Group Active
I & CLAYTON CLAYTOMN Family Group 1023 SMITH RD CLAYTON. RYAN [ ]
T Clayton Clayton Family Group 116 E Walnut St 2 Clayton, Becky [ ]
«| Show Active Only

2. Click & in the row of the family group.

The Students tab on the Family Groups maintenance screen displays.
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3. Click the Contacts tab.

Studentinformation > Management > District Administration > Family Groups

Family Groups
From this screen you can display or change information regarding family groups
Group Students Contacts

Students’ contacts can only be modified if the student is in the building in context.

@JONNE Family Group ( Search Professional Contacts J

[Collapse All] NICOLE DONNE

Grade: 11
ASHS

FATHER o

RONALD DONNE ¢ 774"

MOTHER o
BRIDGET DONNE ¢ 7r &

| Back |

4. Add a contact in one of the following ways:

* To search for a professional contact that already exists in the system for another
student:

i. Inthe Search Professional Contacts area, enter all or part of an existing
contact’s name. (Do not press ENTER.)

If a contact record is found, it displays in a drop-down list.
ii. Inthe drop-down list, click the contact’s name.
iii. Click Add To Group.

The contact is added to all students in the family group who are within the building
in context.

e To add a new personal or professional contact:
i. Click ©@.
The Add Student Contact window displays.

ii. Add the contact. For information on adding contacts, see “Add Contact.”
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The contact is added to all students in the family group for whom you have
permission to add contacts (based on your security). See “Set Page Level
Security for Family Groups Contacts.”

Family Groups

From this screen you can display or change information regarding family groups

Group Students Contacts

Students’ contacts can only be modified if the student is in the building in context.

© DONNE Family Group Search Professional Contacts
[Collapse All] NICOLE DONNE
Grade: 11
ASHS
DAY CARE CENTER (]
Sherman Oaks AR
Daycare
DENTIST (v}

JERRY HOLLIDAY ¢ 77 4&*

FATHER

RONALD DONNE ¢/ 774"

MOTHER ®
BRIDGET DONNE ¢/ 7 &

| Back |

Note: The following fields on the contact record are tied to the contact itself.
Therefore, they apply to all students having this contact:

e Phone Number

* Address

e Email Address

* Contact Comments
* Available at Work

*  Migrant Worker

The following fields on the contact record are tied to the student. Therefore, if more than
one student has this contact, you need to set these field values individually for each
student:

* Relationship Comments
* Legal Guardian

* Emergency Contact

e Living with Student
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* Copied on Correspondence
*  Willing to Volunteer

* Medical Contact

* Authorized to Pickup

5. (Optional) To remove the contact from a specific student who is within the building in
context, in the row of the contact, deselect the checkbox for the student.

Delete a Family Group
When you delete a family group, it no longer displays.

1. Onthe Family Groups screen, search for the family group you want to delete by entering
all or part of the family group name in the Family Group Name field, and then click
Search.

2. Click W in the row of the family group you want to delete.

A confirmation message displays, and the family group is deleted.

Set District Courier Policy

Studentinformation > Management > District Administration > District Options

The District Options screen lets you set the courier policy at the district level. The Student
Registration Wizard uses this policy to assign family couriers. If you withdraw a student who is
assigned to be a family courier, Studentinformation assigns a new courier to the family group
based on the district policy.

1. Inthe Select a method to assign a Family Courier area, select one of the following

options:
¢ No Family Courier assignment — Does not assign a family courier to the family
group.

¢ Assign Family Courier to youngest family member — Assigns the youngest
student in the family group as the family courier.
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Assign Family Courier to oldest family member — Assigns the oldest student in the
family group as the family courier

Studentinformation > Management > District Administration > District Options

District Options

From this screen, you can display and change District Options.

fr

Select a method to assign a Family Courier

No Family Courier assignment
® Assign Family Courier to youngest family member

Assign Family Courier to oldest family member

\.

Select grade levels that will be excluded from being a family group courier

Grade

01-01 AG - AG

02-02 <« = IN - Infant/Toddler (Ages 0-2)
03-03 @ »PS-PS

04 -04 ~ K-K

Select a method to edit Family Group Contacts

® Allow edits per school

Allow edits per district

Report Cards

| | Disable Report Cards on ParentAccess Portal for Students with Unpaid Fees:

Graduation Points Service

+ Recalculate Student Graduation Points daily:
Save

2. (Optional) To exclude students in certain grade levels (for example, preschool) from being
selected as the courier for family groups, in the Grade multi-select list, select the grade(s)
you wish to exclude, then click = to move them to the multi-select list on the right. (You

can hold down CTRL or SHIFT to make multiple selections and use any of the arrow icons
to move students between the 2 multi-select lists.)
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3. Click Save.

Note: To reassign couriers based on your updated district policy, see “Set Page
Level Security for Family Groups Contacts.”

Set Page Level Security for Family Groups Contacts
Studentinformation > Management > District Administration > District Options

The District Options screen lets you control page level security on the Family Groups Contacts
tab.

1. Inthe Select a method to edit Family Group Contacts area, select one of the following
options:

* Allow edits per school — Users can only add or remove contacts for students in the
family group who are within the building in context. Contacts checkboxes for students
in other buildings are disabled.

* Allow edits per district — All contacts checkboxes are enabled, and users can add or
edit contacts for all students in the family group in the district.
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2. Click Save.

District Options

From this screen, you can display and change District Options.

Select a method to assign a Family Courier

No Family Courier assignment
® Assign Family Courier to youngest family member

Assign Family Courier to oldest family member

Select grade levels that will be excluded from being a family group courier

Grade

01-01 AG - AG

02-02 = =N - Infant/Toddler (Ages 0-2)
03-03 e W PS-PS

04 - 04 - K-K

Select a method to edit Family Group Contacts

-

®) Allow edits per school

Allow edits per district

Report Cards

| Disable Report Cards on ParentAccess Portal for Students with Unpaid Fees:

Graduation Points Service

+' Recalculate Student Graduation Points daily:

Link ParentAccess Accounts to Contacts

Navigation: Studentinformation > Management > District Administration > ParentAccess
Accounts/ParentAccess Account Administration (old)

You can link ParentAccess accounts to family group contacts. This can help you identify which
contact is using a specific ParentAccess account. You can also manage security access to
viewing and editing contact information for family groups in ParentAccess.

Link ParentAccess Accounts

You can search for ParentAccess accounts through the ParentAccess Accounts or
ParentAccess Account Administration (old) screen.
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1. Search for ParentAccess accounts through the ParentAccess Account Administration

(old) screen.

* The ParentAccess Account Administration (old) screen displays a listing of the

ParentAccess accounts in the district or school in context.

Note: The Active column is for display only and cannot be edited by any user.

Studentinformation > Management > District Administration > ParentAccess Account (old)

ParentAccess Account Administration

[ - Show Inactive ParentAccess Accounts

Find by name:

Active

Page 1 of 34

ParentAccess Account
BurkeAaron
HernandezAaron
DelgadoAdam
FreemanAdam
LeeAdrian
WeberAgnes
JonesAlan
RomeroAlan
HenryAlbert
SantosAlbert
SmithAlex
VaughnAlexander
HowardAlfred
NewmanAlfred
HughesAlice
McdanielAlice
SmithAlicia
BlairAllan
CrossAllen
MasonAllen
NelsonAllison
WilsonAlma
SanchezAlvin
KennedyAmanda

ReeseAmanda

Aaron Burke
Aaron Hernandez
Adam Delgado
Adam Freeman
Adrian Lee
Agnes Weber
Alan Jones.

Alan Romero
Albert Henry
Albert Santos
Alex Smith
Alexander Vaughn
Alfred Howard
Alfred Newman
Alice Hughes
Alice Mcdaniel
Alicia Smith

Allan Blair

Allen Cross

Allen Mason
Allison Nelson
Alma Wilson
Alvin Sanchez
Amanda Kennedy

Amanda Reese

> »»

Email
AaronBurke@email.com
AaronHernandez@email.com
AdamDelgado@email.com
AdamFreeman@email.com
AdrianLee@email.com
AgnesWeber@email.com
AlanJones@email.com
AlanRomero@email.com
AlbertHenry@email.com
AlberiSantos@email.com
AlexSmith@email.com
AlexanderVaughn@email.com
AlfredHoward@email.com
AlfredNewman@email.com
AliceHughes@email.com
AliceMcdaniel@email. com
AliciaSmith@email.com
AllanBlair@email.com
AllenCross@email.com
AllenMason@email.com
AllisonNelson@email com
AlmaWilson@email.com
AlvinSanchez@email com
Amandakennedy@email.com

AmandaReese@email.com

Contact

Aaron Burke
Aaron Hernandez
Adam Delgado
Adam Freeman
Adrian Lee
Agnes Weber
Alan Jones

Alan Romero
Albert Henry
Albert Santos
Alex Smith
Alexander Vaughn
Alfred Howard
Alfred Newman
Alice Hughes
Alice Mcdaniel
Alicia Smith

Allan Blair

Allen Cross

Allen Mason
Allison Nelson
Alma Wilson

Alvin Sanchez
Amanda Kennedy

Amanda Reese

* (Optional) Filter the listing and/or include additional types of accounts as follows:

¢ To include both active and inactive ParentAccess accounts in the list, select the

Show Inactive ParentAccess Accounts checkbox.

* To search for a specific account, enter all or part of the account name or user’s
name, and then click Search.

ProgressBook Studentinformation Student and Registration Guide

170



Student Information

The screen displays your refined search results.

Studentinformation > Management > District Administration > ParentAccess Account (old) Find Studenis] n Go To
ParentAccess Account Administration

[ - Show Inactive ParentAccess Accounts

Find by name: brown

Active ParentAccess Account Name Email Contact
TN N FakeAddress@Software-Answers.com NN BN EEE W
.| | FakeAddress@Software-Answers.com u
. FakeAddress@Software-Answers.com N
u FakeAddress@Software-Answers.com [ = |
FakeAddress@Software-Answers.com Lo
Page 10f 1

e (Click a ParentAccess Account to view more details.

* The new ParentAccess Accounts screen displays with search results for the
username of the ParentAccess account you selected.

Studentinformation > Management > District Administration > ParentAccess Accounts Frd swiens]__ JRCRCo ) Q|
ParentAccess Accounts Gome) E
w @ Bonnie Brown - Bonnie % — . .

Students Student Contacts
Student Name Scheol Grade Contact Name Username Email Type
Logan Brown L] 07 Darcy Cicconetti No Account £5 Relative
Jim Cicconetti No Account 5\6 Relative
Todd and Bonnie Brown # Bonnie % FakeAddress@Software-Answers.com Parent(s)
Cael Brown 06 Darcy Cicconetti No Account S5 Relative
Jim Cicconetti No Account 5\\)' Relative
Todd and Bonnie Brown Bonnie % FakeAddress@Software-Answers.com Parent(s)
> @ Bonnie Lake - BonnieLake % e C—

2. Search for ParentAccess accounts through the ParentAccess Accounts screen.

a. Onthe ParentAccess Accounts screen, with the district or school in context, you
must first conduct a search to display a listing of the related ParentAccess accounts.
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(Optional) Select T to filter the listing and/or include additional types of accounts as
follows:

Username (default) — Select the checkbox to apply the search terms to
Usernames; deselect the checkbox to exclude Usernames in the search.

Last Name (default) — Select the checkbox to apply the search terms to Last
Names; deselect the checkbox to exclude Last Names in the search.

First Name (default) — Select the checkbox to apply the search terms to First
Names; deselect the checkbox to exclude First Names in the search.

Address — Select the checkbox to apply the search terms to Addresses.
Email — Select the checkbox to apply the search terms to Emails.

Include Inactive ParentAccess Accounts — Select the checkbox to include both
active and inactive ParentAccess accounts in the search.

Search on the following criteria

Username Last Mame OH 44691-2742
answers.com
5 First Name [ Address E
[ Email

[ Include Inactive ParentAccess Accounts

3. Thefirst listing in the search results is always expanded to reveal additional details. You

can expand each account in the list by clicking on » to reveal additional details. Details
for students associated with a family group display as follows:

Student Name — Name of student.

School — Student’s current attending school.

Grade — Student’s current grade level.

Contact Name — Family group contacts associated with the student; primary contact
is identified with

Username — The username of a linked ParentAccess account displays in blue with

“% next to it; unlinked contacts display No Account © .

Email — Email address(es) of associated contact(s).
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* Type — Type of associated contact; e.g. parent, grandparent, aunt etc.

Note: The Active icon @ is for display only and cannot be edited by any user.

Studentinformation > Management > District Administration > ParentAccess Accounts

ParentAccess Accounts

v @ Bonnie Brown - Bonnie %

brown

542 Vioodiand Avs Wooster, OH 448312742

G) Sharon Brown - CaseyPurdum0221 %

@ Kelly Brown - kraybrown %

Taksedrass ysotters-answers. com
Students Student Contacts
Student Name School Grade Contact Name Email Type
Logan Brown WOIH 08 Daroy Cicconetti Relative
Jim Cicoonetti Relative
Todd and Bonnie Brown * FakeAddress@Saftware-Answers.com Parentis)
Cael Brown WOUH 05 Darcy Cicconetti Relative
Jim Ciccanetti Relative

Todd and Bonnie Brown %

FakeAddress@Software-Answars. com

Parentis)

5125 Cirwiand Ra Wooster, OH 48315621
TasaamsEgsovars-aneweIs.cOm

164 spinK 5t Uooster. OH 446914518
Tassaarss@soriners-answers.com

Students
Student Name School Grade

Roszeli Mann WOPA 02

¥ @ Heather Browning - Mom123 %

¥ @ sheree Brownson - sadefibaugh %

Student Contacts

Contact Hame Username Email
Emma Brown
Judy Gwynne
Kelly Brown #
Jahn Mann
Taylor Sutclifie

b3
&

% FakeAddress@Softwars-Answers.com
5 FakeAddress@Softwars-Answers.com
5

5

Type

Step Parent
Other

Custodisl Parent
Non-custodial Parent
Relative

1622 Campbsil Ave Woostsr, OH 448314210
TakssdrassIsotinars answsrs com

1609 Ros#00d Dr Woostsr, OH 446912575
P N -

4. On the header row, when a ParentAccess account is linked to a contact, the username

displays in blue with “ next to it; when a ParentAccess account is not linked to a contact,
the username displays in black with <5 next to it.

Studentinformation > Management > District Administration > ParentAccess Accounts Find Students

ParentAccess Accounts

| albert

-

v @ Leah Albert - leahalbert % s Linked Account

348 School Ct Wooster, OH 44691-2226
fakeaddress@software-answers.com

Students Student Contacts
Student Name School Grade Contact Name Username Email
Dylan Albert WOJH 06 Nick Carreon No Account §3

Leah Albert
William Albert

leahalbert %
No Account $5

> @ Alberto Suarez - suarezalberto $5 == Unlinked Account

FakeAddress@Software-Answers.com
FakeAddress@Software-Answers.com

Type
Step Parent

Shared Parenting
Shared Parenting

fakeaddress@software-answers.com

To link the ParentAccess account to a contact, click <5 on the header row or in the details

area. A Link Account to Contact window opens.
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a. Inthe header row, when you click <3, all contacts associated with the student display

as options.

v @ Alberto Suarez - suarezalberto{SJ)

Link Account To Contact

Select a contact to link to account suarezalberto

Contact Name

Steve
Ruvalcaba

Alberto Suarez
and Martha
Maria Gajon

Alberto Suarez

Jesus Romo

Contact
Type

Other

Parent(s)

Parent(s)

Other

Email

FakeAddress@Software-
ANSWers.com

FakeAddress@Software-
Answers.com

Phone

555-5555
555-5555
555-5555

(555) Link
555-5555

b. Inthe details area, when you click <5 next to a contact name, only that contact
associated with the student displays.

Contact Name

Steve Ruvalcaba

Alberto Suarez and Martha Maria Gajon

Alberto Suarez
Jesus Romo

Link Contact to Account

Username

No Account £3
No Accountss}
No Account

No Account 3

Select an account to link to contact Alberto Suarez and Martha

Maria Gajon

Username

First
Name

suarezalberio  Alberio

Last
Name Email

Suarez  fakeaddress@software- @

answers.com

ProgressBook Studentinformation Student and Registration Guide

174



Student Information

6. From the available contacts, in the row of the contact you want to link to the ParentAccess
account in context, click Link.

Note: Only one contact can be linked to one ParentAccess account at any time.
To change the linked contact, you must first unlink the current contact and then
choose a new contact to link.

7. The ParentAccess Accounts screen refreshes and displays at the top of the screen:
“Success! The account was Successfully Saved.” Now, the ParentAccess account shows

the username in blue with “ to indicate it is linked.

Studentinformation > Management > District Adminisiration > ParentAccess Accounts ¥ CEEEE Q EEREE
ParentAccess Accounts | alvert ‘ T
Success! The account was SuttESSitu Saved
348 School Ct Wooster, OH 44691-2226
> ® Leah Albert - leahalbert % fakeaddress@software-answers.com
- 1412 Hickory Ln Wooster, OH 44691-1816
G ® Alberto Suarez - suarezalberto %) fakeaddress@software-answers.com
Students Student Contacts
Student Name School Grade Contact Name Username Email Type
Diego Suarez Steve Ruvalcaba No Account 5 Other
Alberto Suarez and Martha Maria Gajon suarezalberto %, FakeAddress@Software-Answers com Parent(s)

FakeAddress@Software-Answers.com Pareni(s)
Other

Alperto Suarez No Account
Jesus Romo No Account

Q2

Unlink ParentAccess Accounts

1. To unlink a ParentAccess account, on an existing linked account, click % . The Unlink
Account window opens.

Unlink Account ®

Unlink account suarezalberto from contact Alberto Suarez and
Martha Maria Gajon?

2. Click Yes, Unlink Account. The ParentAccess Accounts screen refreshes and no
longer shows a linked account. You can now link the ParentAccess Account to a different

contact.

Edit ParentAccess Account Security Access

1. You can grant/remove permissions for a ParentAccess account to view/edit a student’s
contacts data through the ParentAccess Accounts screen. This determines which
contacts the ParentAccess account holder can view and/or edit through their account.
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2. Onthe ParentAccess Accounts screen listing, on the header row or details area, select
the blue username of a linked ParentAccess account.

Studentinformation > Management > District Administration > ParentAccess Accounts

ParentAccess Accounts albert ‘ T

Success! The account was Successfully Saved.

> @ Leah Albert - leahalbert % 348 School Ct Wooster, OH 44691-2226

fakeaddress@software-answers.com

5 1412 Hickory Ln Wooster, OH 44691-1316
v @ Alberto Suarez {suarezalberto % fakeaddress@software-answers.com

Students Student Contacts
Student Name School Grade Contact Name Username Email Type
Diego Suarez Steve Ruvalcaba No Account 5 Other
Alberto Suarez and Martha Maria Gajon % FakeAddress@Software-Answers.com Parent(s)
Alberto Suarez No Account §% FakeAddress@Software-Answers.com Pareni(s)
Jesus Romo No Account 55 Other

The Account Permissions window opens.

Account Permissions ®

ParentAccess Account Permissions — Alberto Suarez
Account Name: Alberto Suarez Username: suarezalberto Email: lakeaddress@snnware—amswers com
Steve Ruvalcaba &5 Alberto Suarez can:

. Diego Suarez

Grade:
DOEB: 10/28/2006

Other
(555) 555-5555

View Steve Ruvalcaba

[ Edit Steve Ruvalcaba

Alberto Suarez and Martha Alberto Suarez can:

Maria Gajon % View Alberto Suarez and Martha Maria Gajon
Parent(s)

(555) 555-5555 Edit Alberto Suarez and Martha Maria Gajon
Alberto Suarez £5 Alberto Suarez can:

parent(s) View Alberto Suarez

(555) 555-5555
Edit Alberto Suarez

Jesus Romo £ Alberto Suarez can:
Other View Jesus Romo
(555) 555-5555

[ Edit Jesus Romo

3. For each associated contact in the student’s family group, you can select the checkboxes
to indicate which associated contacts the ParentAccess account in context can view
and/or edit through ParentAccess.

Note: If you select the Edit checkbox for a contact, you must also select the View
checkbox in order to grant the ParentAccess account Edit permissions.

4. Toremove permissions for the ParentAccess account in context, deselect the appropriate
view/edit checkboxes corresponding to each contact.

5. After granting/removing the permissions, click Update Permissions to save the changes.
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Family Groups Wizard

Home - Studentinformation — District Administration — Family Groups Wizard

The Family Groups Wizard guides you through the process of creating all of the family groups for
a school or district at once. You can create family groups by matching on address, city, state, zip
code, contact last name, contact first name, and/or phone number.

Create Family Groups with the Family Groups Wizard

Note: In order for the Family Groups Wizard to recognize new students, the
default school year must be the year in which the new students will start. For
example, if you are registering new Kindergarten students with an admission date
of 8/1/14, the default school year must be 2014-2015 when you run the Family
Groups Wizard.

1. On the Family Groups Wizard screen, select one of the following options:

a. Build groups with single and multiple students — Creates a family group for a
single student if Studentinformation does not find another with matching information.

b. Build only groups with multiple students — Creates only groups where two or more
students have matching information.

c. Add Students to existing groups — Searches existing family groups based on your
chosen criteria and attempts to match students who are not yet included in the group.

d. Reassign Courier based on Family Courier District Policy — Reassigns the
courier in all family groups based on the school district’s courier policy. See “Set
District Courier Policy.”

If you select one of the first three above options, the following selectable checkboxes
display: Address, City, State, Zip Code, Contact LastName, and Contact FirstName.

1. (Optional) In the Matching Criteria area, select applicable checkboxes criteria by which
you want Studentinformation to match the students to create a family group.

2. (Optional) If you want to delete all of the existing groups in the district, select Remove
existing groups in the district.

Note: This option is only available for users with delete access to this screen and
if the above radio options (a) and (c) are selected.

Caution:If you select this option, all of the currently existing family
groups in the district are deleted. Ensure that you do not have any
existing family groups that you want to keep before selecting this
option.
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3. Click Next.

Studentinformation > Management > District Administration > Family Groups Wizard

Family Groups Wizard

From this screen, you can run a Wizard to assist in the creation of Family Groups for your district.

General Selection Summary Display Groups

Matching Criteria
Address City State

Zip Code Contact LastName [] Contact FirstName
[0 Phone Number

@® Build groups with single and multiple students

O Build only groups with multiple students

O Add Students to existing groups

O Reassign Courier based on Family Courier District Policy
Remove existing groups in the district: []

‘ Next =

The Selection Summary tab displays.

4. Review the criteria you selected, and then click Next.

Studentinformation > Management > District Administration > Family Groups Wizard

Family Groups Wizard

From this screen, you can run a Wizard to assist in the creation of Family Groups for your district.

General Selection Summary Display Groups

Please review your selections
Address City State

Zip Code Contact LastName Contact FirstName

Phone Number

Build groups with single and multiple students

Build only groups with multiple students

Add Students to existing groups

Reassign Courier based on Family Courier District Policy
Remove existing groups in the district:

No Family Courier assignment

Assign Family Courier to youngest family member

Assign Family Courier to oldest family member

Grade Levels to exclude from Family Courier assignment:
« None

‘ < Back ‘ Mext =
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Studentinformation matches students based on the criteria you selected and creates the
family groups. Once the process is complete, the created family groups display on the
Display Groups tab.

Family Groups Wizard

From this screen, you can run a Wizard to assist in the creation of Family Groups for your district.

General Selection Summary Display Groups

Search By: | Family Group Name »

% Student is courier for family group
(@ This student is enrolled in a future school year

Number of Family Groups Per Page: 10 »

2 FamilyGroups Found

Family Group Description Student Address Students In Group
I & ALBERTY ALBERTY Family Group 2390 HWY 60 EEALBERTY CELINE
I & Smith Smith Family Group 334 MAIN ST. = SMITH CODY

| < Back |

5. From the Display Groups tab, you can perform the following tasks:

« Delete a family group by clicking Tl .
e Edit a family group as described in “Modify Groups in Family Groups Wizard.”

* Search for a family group by entering the Family Group Name or Student Last
Name in the Search By field.

6. Save the family group(s) you want to keep.

* To save one or more of the family groups, select the checkbox next to the family
group(s) you want to save, and then click Save.

* To save all of the family groups on the current tab, select the checkbox in the table
heading to select all of the family groups, and then click Save.
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Modify Groups in Family Groups Wizard

1. On the Family Groups Wizard screen, click #* next to the family group you want to
modify.

On the Family Groups maintenance screen, the Students tab displays.

Studentinformation > Management > District Administration > Family Groups ) Q i ) C

Family Groups

From this screen you can display or change information regarding family groups

| Next Group: Smith 10 >

Group Students Contacts
Is Student Phone
Courier Student Grade School Number Number Address Gender Active
]ﬁ[ ] Smith, 12 SADoc High 4306021 (440) 1001 1st M .
Ferris School 434-5000 Street
Family Group
) A Smith, 12 SADoc High 4306022 (440} 1001 1st M .
LEhTE Fletcher School 434-5000 Street
1
Show Active Only (@ This student is enrolled in a future school year

|. Back |

2. Perform one of the following actions to change the students assigned to the family group:

« Click W in the row of a student to remove that student from the family group.

* Click 1 or 3% in the Is Courier column next to the student’'s name to assign or
remove that student as courier for the family group. The icon for the student who is

assigned as the courier displays §%.
3. To add additional students to the group:

a. Search for a student you want to add to this group by entering any of the following
values, and then click Search:

* Enter all of the student’s last name in the Student Name field. If you want to
search using part of the student’s name, type * to indicate a wildcard search. For
example, to return all the students with a last name that starts with s, type s*.

¢ Enter the student’s phone number in the Phone Number field. You must type all
10 digits (dashes and parentheses are not required).

« Enter all or part of the student’s street address in the Street Address field.
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The search results display at the bottom of the screen.

Studentinformation > Management = District Administration > Family Groups Find Students] m Go To] n

Family Groups

From this screen you can display or change information regarding family groups

| MNext Group: Smith 10 =

Group Students Contacts
Is Student Phone
Courier  Student Grade School Number Number Address Gender Active
@ = Smith, 12 SADoc High 4306021 (440} 1001 1st M .
Ferris School 434-5000 Street
Family Group
T K& Smith, 12 SADoc High 4306022 (440) 1001 1st M [ ]
[ S Fletcher School 434-5000 Street
1
Show Active Only (2 This student is enralled in a future school year

Street Address:1015 cedar Search

ok |

Add Selected Students

FirstName Student Phone Is Family
O a LastName MiddleName Grade Number Number Address BirthDate Gender Active Groups
0 Fairfax Smith 5 4306010 (440) 1015 09/03/2007 M Smith 15
434-5000 Cedar
Road
1  Falkner Smith 5 4306009 (440) 1015 08192007 M Smith 15
434-5000 Cedar
Road

b. Select the checkbox in the row of the student(s) you want to add to the family group,
or click the box in the heading row of the grid to select all of the students.

c. When you have selected all of the applicable students, click Add Selected Students.
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The students you selected display in the grid on the Students tab.

Studentinformation > Management > District Administration > Family Groups [Find Students] _JeYGo To] ) ¢

Family Groups

From this screen you can display or change information regarding family groups

| MNext Group: Smith 10 =

Group Students Contacts
Is Student Phone
Courier  Student Grade School Number Number Address Gender Active
]@' A Smith, 5 SADoc Middle 4306010 (440) 1015 Cedar ] .
Fairfax School 434-5000 Road
Family Group T =~ Smith, 12 SADoc High 4306021 (440) 1001 1st M [ ]
Ferris School 434-5000 Street
Name: Smith
1 T B4 Smith, 12 SADoc High 4306022 (440) 1001 1st M [ ]
Fletcher School 434-5000 Street
Show Active Only (2 This student is enrolled in a future school year

Street Address; 1015 cedar Search

‘ Back ‘

To change the name of the family group, click the Group tab, and then perform one of the
following actions to change the basic information for the family group:

* Change the short name for the family group in the Name field.
¢ Change the long description for the family group in the Description field.
When you are done modifying the family group, click Save.

The Family Groups Wizard screen displays with the changes you made to the family
group.
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Student Alert Screens

Studentinformation has several alert capabilities that let the appropriate school personnel view at
a glance if there is a situation to which they need to be alerted for the selected student. When

alerts have been added for the selected student, the applicable icon displays in the context area
as shown below.

School: SADoc High School
Home School: SADoc High School

Homeroom:
Counselor:

Brady, Larissa

4 0 1127 A

Calendar: HS16
Program:

Boyd_Brandon

Studentinformation = SIS =

Brady, Larissa

From this screen, you can view the student's profile.

Address of Residence:

Mailing Address:

Phone Number:
Email Address:

Parent/Guardian:

Parent/Guardian:

Student Status:
Birthdate:
Ethnicity:
Program:
Academic Locker:

Admission History:

udent = View Profile

1418 Pine Ave
SADoc, OH 44320
1418 Pine Ave
SADoc, OH 44320

(440) 434-4800 (@ Unlisted
54313030@SADoc.org

Brady, Tammy

H: (440) 434-4800
Brady, Louis

H: (440) 434-4800

ACTIVE RES
9/16/2000
Hispanic/Latino

448
7/31/2004 - Enrolled

| lwant to__. ~

Available Alerts in Studentinformation include:

m — Custody
== — Medical

@ — (Life Threatening) Medical

{® - Disability

— Miscellaneous

S — Outstanding Fees
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Student Alerts and Student Promotion/Bulk Enroliment

Custody, medical, disability, and miscellaneous alerts copy to the new school year as part of the
Student Promotion and Bulk Enroliment process as shown in the following table.

Alert No Ending Date | End Date in previous school year End Date in future school year
Custody Yes, copies Yes, copies Yes, copies
Disability Yes, copies Yes, copies Yes, copies
Medical Yes, copies Yes, copies Yes, copies
Miscellaneous | Yes, copies No, does not copy Yes, copies
Custody Alert

Navigation: Studentinformation > SIS > Student > Custody Alert

Custody alerts can be designated for individual students as needed.

—_— Brady, Larissa
T = 4313030 (12 (A~ L
School: SADoc High School Homeroom: Boyd_Brandon Calendar: HS16 Birthdate:
Home School: SADoc High School Counselor: Program: Gender:

Custody Alert

From this screen, you can display, add, change and delete custody alerts for a student.

Add Custody Alert

Date Alert Description Priority Starting Date Ending Date Author Critical Active

W & Aug04 2017 Larissa may not leave school with anyone except her mother. 1 Oct 03, 2016 Nov 06, 2017  Principall ®

Show Active Only

Sorting — You can sort by any column (Date, Alert Description, Priority, Starting Date, Ending
Date, Author, Critical, Active) in ascending or descending order by clicking the column header.

T — Click to delete (inactivate) this custody alert.
# — Click to edit this custody alert.

— Indicates the custody alert is critical.
@ - Indicates an active custody alert.

— Indicates an inactive custody alert.

Show Active Only — Select this checkbox to show only active custody alerts; deselect this
checkbox to show both active and inactive custody alerts.

Add Custody Alert — Click to add a new custody alert.
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Add/Edit/Delete Custody Alert
Navigation: Studentinformation > SIS > Student > Custody Alert

— Brady, Larissa P
= l p S @ e

School: SADoc High School Homercom: Boyd Brandon Calendar: HS16 Birthdate:
Home School: SADoc High School Counselor: Program: Gender: F
Studentinformation = SIS = Student > Custody Alert

Custody Alert

From this screen, you can display, add, change and delete custody alerts for a student.

Add Custody Alert

Date Alert Description Priority Starting Date Ending Date Author Critical Active

W & Aug04, 2017 Larissa may not leave school with anyone except her mother. 1 Oct 03, 2016  MNov 06, 2017  Principalt @

Show Active Only

Do one of the following:
* Click Add Custody Alert to add a new custody alert.
e Click # to edit a specific custody alert.

«  Click W to delete (inactivate) a specific custody alert.

Studentinformation = SIS > Student > Custody Alert

Custody Alert

From this screen, you can display, add, change and delete custody alerts for a student.

Date: 11/M17/2016

Priority:”

Starting Date: | | B
Ending Date: | | 2

Custody Alert Descriptinn:*

Critical: O
Is Active:

‘ Save and New ‘ ‘ Cancel ‘

Date (read-only) — Defaults to current date; cannot be modified.

Priority (required) — Priority is used when more than one alert exists. Highest priority is listed first
on the screen. Valid range of 1-10 with 10 being the highest priority.

Starting Date (optional) — Date this custody alert begins.
Ending Date (optional) — Date alert ends if applicable.

Custody Alert Description (required) — Enter a description of the custody alert.
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Critical (optional) — Select this checkbox to mark the alert as critical and display the applicable
icon.

Is Active — Selected by default. If an Ending Date is specified, the alert becomes inactive when
that date passes.

Save — Click to save the custody alert information and return to the Custody Alert listing screen
where the new information displays.

Save and New — Click to save the custody alert information and return to the Custody Alert
add/edit screen.

Cancel — Click to clear out already entered data and return to the Custody Alert listing screen.

If you click 1 to delete a specific custody alert, a confirmation screen displays.

Studentinformation > SIS > Student > Custody Alert

Custody Alert

From this screen, you can display, add, change and delete custody alerts for a student.

Are you sure you want to delete the following Custody Alert?

MOM IS RESIDENTIAL PARENT/ PW IN FILE

o

OK - Click to delete the custody alert.

Cancel — Click to cancel the delete action and return to the Custody Alert listing screen.

Note: When you delete a custody alert, it is not actually deleted. It is made

inactive as notated by ' in the Active column. Display both active and inactive
custody alerts by selecting or deselecting the Show Active Only checkbox.
To activate an inactive custody alert, see “Add/Edit/Delete Custody Alert.”
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Disability Alert
Navigation: Studentinformation > SIS > Student > Disability Alert

Disability alerts may be designated for individual students as needed.

Austin, Siri

PragreséfBE;%'k > = 14 1107 Aw

School: SADoc H hool Homeroom: Murpl Calend
Home School: gh School Counselor: Program:

Studentinformation > SIS = Student = Disability Alert

Disability Alert

From this screen, you can display, add, change and delete Disability alerts for a student.

Add Disability Alert

Date Alert Description Priority Starting Date Ending Date Author Active

@ & NovO0B 2016 SPED 9 e

Show Active Only

Sorting — You can sort by any column (Date, Alert Description, Priority, Starting Date, Ending
Date, Author, Active) in ascending or descending order by clicking the column header.

W — Click to delete (inactivate) this disability alert.
# — Click to edit this disability alert.
@ - Indicates an active disability alert.

— Indicates an inactive disability alert.

Show Active Only — Select this checkbox to display only active disability alerts. Deselect this
checkbox to show both active and inactive disability alerts.

Add Disability Alert — Click to add a new disability alert.

Add/Edit/Delete Disability Alert
Navigation: Studentinformation > SIS > Student > Disability Alert

Austin, Siri
14 110/ Aw

Homeroom: Murph Calendar:
Home School: gh School Counselor: Program:

Studentinformation > SIS = Student > Disability Alert

Disability Alert

From this screen, you can display, add, change and delete Disability alerts for a student.

Add Disability Alert

Date Alert Description Priority Starting Date Ending Date Author Active

@ & NovO0B 2016 SPED 9 e

Show Active Only

Do one of the following:
* Click Add Disability Alert to add a new disability alert.
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e Click # to edit a specific disability alert.

« Click W to delete (inactivate) a specific disability alert.

Studentinformation = SIS = Student > Disability Alert

Disability Alert

From this screen, you can display, add, change and delete Disability alerts for a student.

Date: 111772016

Priority:"

Starting Date: | | 2]
Ending Date: | | 2]

Disability Alert Description:”

Is Active:

| Save and New ‘ | Cancel ‘

Date (read-only) — Defaults to current date; cannot be modified.

Priority (required) — Priority is used when more than one alert exists. Highest priority is listed first
on the screen. Valid range of 1-10 with 10 being the highest priority.

Starting Date (optional) — Date this disability alert begins.
Ending Date (optional) — Date this disability alert ends if applicable.
Disability Alert Description (required) — Enter a description of the disability alert.

Is Active — Selected by default. If an Ending Date is specified, the alert becomes inactive when
the date passes.

Save — Click to save the disability alert information and return to the Disability Alert listing screen
where the new information displays.

Save and New — Click to save the disability alert information and return to the Disability Alert
add/edit screen.

Cancel — Click to clear out already entered data and return to the Disability Alert listing screen.

Note: When you delete a disability alert, it is not actually deleted. It is made

inactive as notated by ' in the Active column. Display both active and inactive
disability alerts by selecting or deselecting the Show Active Only checkbox.
To activate an inactive miscellaneous alert, see “Add/Edit/Delete Disability Alert.”
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Miscellaneous Alert
Navigation: Studentinformation > SIS > Student > Miscellaneous Alert

Miscellaneous alerts can be designated for individual students as needed.

- _ [ Mcbride, Laila B
ProgressBook 9 1z !

School: SADoc High School Homeroom: Perry Peter Calendar: HS16
Home School: SADoc High School Counselor: Program:

Studentinforma > > Student > Miscellaneous Alerts

Miscellaneous Alerts

From this screen, you can display, add, change and delete data pertaining to the miscellaneous alerts of students.

Add Miscellaneous Alert

Date Created Alert Description Priority Starting Date Ending Date Author Active

W 4 MNov0B, 2016 Mom and dad have 50/50 shared parenting 9 [ ]

Show Active Only

Sorting — You can sort by any column (Date, Alert Description, Priority, Starting Date, Ending
Date, Author, Active) in ascending or descending order by clicking the column header.

W — Click to delete (inactivate) this miscellaneous alert.
# — Click to edit this miscellaneous alert.
@ - Indicates an active miscellaneous alert.

— Indicates an inactive miscellaneous alert.

Show Active Only — Select this checkbox to display only active miscellaneous alerts. Deselect
this checkbox to show both active and inactive miscellaneous alerts.

Add Miscellaneous Alert — Click to add a new miscellaneous alert.

Add/Edit/Delete Miscellaneous Alert
Navigation: Studentinformation > SIS > Student > Miscellaneous Alert

™ NMcbride, Laila ? .
28 4313020 (121 A i
School: SADoc High School Homeroom: Perry Peter Calendar: HS16

Home School: SADoc High School Counselor: Program:
Studentinformation > SIS = Student > Miscellaneous Alerts

Miscellaneous Alerts

From this screen, you can display, add, change and delete data pertaining to the miscellaneous alerts of students.

Add Miscellaneous Alert

Date Created Alert Description Priority Starting Date Ending Date Author Active

W 4 MNov08 2016 Mom and dad have 50/50 shared parenting 9 [ ]

Show Active Only

Do one of the following:

¢ Click Add Miscellaneous Alert to add a new miscellaneous alert.
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» Click # to edit a specific miscellaneous alert.

* Click I to delete (inactivate) a specific miscellaneous alert.

Studentinformation > SIS > Student > Miscellaneous Alerts

Miscellaneous Alerts

From this screen, you can display, add, change and delete data pertaining to the miscellaneous alerts of students.

Date: 11/M17/2016

Priority:*

Starting Date: | | e
Ending Date: | | e

Miscellaneous Alert Description:”

Is Active:

| Save and New ‘ | Cancel ‘

Date (read-only)— Defaults to current date; cannot be modified.

Priority (required) — Priority is used when more than one alert exists. Highest priority is listed first
on the screen. Valid range of 1-10 with 10 being the highest priority.

Starting Date (optional) — Date the miscellaneous alert begins.
Ending Date (optional) — Date the alert ends, if applicable.
Miscellaneous Alert Description (required) — Enter a description of the miscellaneous alert.

Is Active — Selected by default. If an Ending Date is specified, the alert becomes inactive when
the date passes.

Save — Click to save the miscellaneous alert information and return to the Miscellaneous Alert
listing screen where the new information displays.

Save and New — Click to save the miscellaneous alert information and return to the
Miscellaneous Alert add/edit screen.

Cancel — Click to clear out already entered data and return to the Miscellaneous Alert listing
screen.

Note: When you delete a miscellaneous alert, it is not actually deleted. It is made

inactive as notated by ' in the Active column. Display both active and inactive
miscellaneous alerts by selecting or deselecting the Show Active Only
checkbox. To activate an inactive miscellaneous alert, see “Add/Edit/Delete
Miscellaneous Alert.”

ProgressBook Studentinformation Student and Registration Guide 190



Student Information

Medical Alert
Navigation: Studentinformation > SIS > Student > Medical > Medical Alert
Medical alerts may be designated for individual students as needed.

— F Matthews, Abraham
= © (4304012 /10 /A w

School: SADoc High School Homeroom: Calendar: HS17
Home School: High School Counselor: Program:

Studentinformal IS = Student = Medical = Medical Alerts

Medical Alerts

Frem this screen, you can display, add, change and delete data pertaining to the medical alerts of students.

Add Medical Alert

starting Ending Life
Date Alert Description Private Notes Priority Date Date Author Threatening Active
] & Nov22 2017 Concussion. Student should be 1 MNov 06, 2017 Principalt [ ]
observed.
W & Nov22 2017 Headaches—meds in 9 Nov 01, 2017 Principalt [ ]

clinic

Show Active Only

Note: See the ProgressBook Studentinformation Student Medical Guide for
details on setting up a medical alert.

Outstanding Fees Alert

Navigation: Studentinformation > SIS > Student > Fees

g Adkins, Arpad . SADoc High School +

4304027 112 1A~ e 20162017 ~ @ @

|
School: SADoc High School Homercom: Coleman_Patrick Calendar: HS16 Birthdate: 9/22/1999
Home School: SADoc High School Counselor: Program: Gender: M

Studentinformation > SIS = Student = Fees

Student Open Fees

This page lists all of the student's fees that have a balance or credit due

Total Fees Assessed $40.00 Fee Options

Overall Balance $40.00 Show Fees from Past School Years
[ show Fees from Future School Years
[0 show Fees from All Buildings

School Grade Fee Amount Amount Amount School
Yearw Level Fee Type Code Date Course Section Description Assessed Paid Owed Code
2016 12 General Fee  SF Sep 01, 2016 School Fee $30.00 $0.00 $30.00 DOHS
2016 12 Misc PP Sep 01, 2016 Parking $10.00 $0.00 $10.00 DOHS
Pass
Total $40.00 $0.00 $40.00
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Click $ to display the Student Open Fees screen.

Note: For more information about student open fees, see the ProgressBook
Studentinformation Fees Guide.

Student Note Maintenance
Navigation: Studentinformation > SIS > Student > Notes
The student Notes screen lets you add, modify, or delete notes pertaining to an individual student.

Student notes will copy to the new school year as part of the Student Promotion and Bulk
Enrollment process.

Studentinformation = SIS > Student > Notes

Student Notes Maintenance

From this screen, you can display, add, change and delete student notes.

Add Student Note

Date w Author Note Private

]L‘TE[ f 02M17/2017 09:22 AM  Principal, Hylie  Arpad will be on vacation with his parents from 3/31/2017 through 4/4/17. O

Sorting — You can sort by any column (Date, Author, Note, Private) in ascending or descending
order by clicking the column header.

Tl — Click to delete this student note.
# — Click to edit this student note.
Add Student Note — Click to add a new student note.

Add/Edit/Delete Student Note
Navigation: Studentinformation > SIS > Student > Notes

Studentinformation = SIS > Student > Notes

Student Notes Maintenance

From this screen, you can display, add, change and delete student notes.

Add Student Note

Date w Author Note Private

]L‘TE[ f 02M17/2017 09:22 AM  Principal, Hylie  Arpad will be on vacation with his parents from 3/31/2017 through 4/4/17. O

Do one of the following:
¢ Click Add Student Note to add a new student note.

e Click # edit a specific student note.

« Click I to delete a specific student note.
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Studentinformation > SIS > Student > Notes

Student Notes Maintenance

From this screen, you can display, add, change and delete student notes.

Note:™

Private: []

‘ Save and New ‘ ‘ Cancel ‘

Note (required) — Enter up to 1,000 characters of text for the student note.

Private (optional) — Select this checkbox if you want the note to only be viewable to the author of
the note; otherwise, deselect this checkbox.

Save - Click to save the new note and return to the Student Notes Maintenance listing screen
where the updated information displays.

Save and New — Click to save the student note and return to Student Notes Maintenance
add/edit screen.

Cancel — Click to clear out already entered data and return to the Student Notes Maintenance
listing screen.

Student Miscellaneous Data
Navigation: Studentinformation > SIS > Student > Misc. Data

Miscellaneous data is used to track any other ad hoc student miscellaneous data. It can be
configured as needed.

Filter By Group — Select a miscellaneous group from the drop-down list.

Studentinformation = SIS = Student > Misc. Data

Student Miscellaneous Data

From this screen, you can display and change miscellaneous data for a students.

Filter By Groups: |- select a group — ~
4 - ACT Scores
14 - ACT Scores (3rd & 4th sets)
7 - Awards
1 - Emergency Contact
97 - Gifted Assessment - SAA
98 - Gifted Identification
96 - Gifted Screening - SCA
6 - Other Test Scores
2 - Previous School Information
50 - Ranking Data
5 - SAT Scores
15 - SAT Scores (3rd & 4th set)
16 - SAT Subject Tests
3 - Sibling Information
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The grid for the selected miscellaneous group with all the miscellaneous data definitions displays
for input. See the following example.

Studentinformation > SIS > Student > Misc. Data

Student Miscellaneous Data

Frem this screen, you can display and change miscellaneous data for a students.

Filter By Groups: ‘ 16 - SAT Subject Tests

v |

Definition

Item:

Value:

Item:

Value:

Item:

Value:

Item:

Value:

Item:

Value:

Item:

Value:

Item:

Value:

Item:

Value:

Item:

Value:

Item:

Value:

Item:

Value:

Item:

Value:

Save

SAT Subject:

Math

Testing Date:

Grade:

[ ]

Score:

SAT Subject:

Reading

Testing Date:

Grade:

[ ]

Score:

SAT Subject:

Writing

| Cancel |

Testing Date:

Grade:

[ ]

Score:

Last Modified

On 2/17/2017 10:23:00 AM

On 2/17/2017 10:23:00 AM

On 2/17/2017 10:23:00 AM

On 2/17/2017 10:23:00 AM

On 2/17/2017 10:23:00 AM

On 2/17/2017 10:23:00 AM

On 2/17/2017 10:23:00 AM

On 2/17/2017 10:23:00 AM

On 2/17/2017 10:23:00 AM

Value — Enter or select the applicable value(s) you wish to add or edit for the selected student.

Save — Click to save the current miscellaneous data and return to Student Miscellaneous Data

filter by group screen.

Cancel — Click to clear out already entered data and return to Student Miscellaneous Data filter

by group screen.
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Student Counselor Assignment
Navigation: Studentinformation > SIS > School > Counselors

The Student Counselor Assignment screen displays students assigned to the selected
counselor.

Studentinformation = SIS = School > Counselors

Student Counselor Assignment

From this screen, you can view students assigned to a specific counselor.

Filter By Counselor: |- Select a Counselor — |+

- Select a Counselor —

MILLER, LUCY
COHEN, LAURIE
ALLEN, SHANE

Filter by Counselor (required) — Choose a counselor from the drop-down list. Counselors are
identified with the job function of Counselor on their Staff Member Schools record
(Management > Security > View Staff Members > Add/Edit Staff Member Schools tab). Job
functions are school and school year specific.

Studentinformation > SIS > School > Counselors

Student Counselor Assignment

From this screen, you can view students assigned to a specific counselor.

Filter By Counselor: | ALLEN, SHANE v]

Student ID Student Name & Student Status Grade Gender Homercom Phone Number Program Age

| MILLER, MADELINE | ACTIVE RES 10 F 16

| YOUNG, JENNIFER ‘ ACTIVE RES 10 F 16

Sorting — You can sort by any column (Student ID, Student Name, Student Status, Grade,
Gender, Homeroom, Phone Number, Program, Age) in ascending or descending order by
clicking the column header.

Student Name — You can click any student name to go to their View Profile screen.
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View-Only Student Profile

Navigation: Studentinformation > SIS > Student > View Profile

Student Information

The view-only student profile displays basic student information and a photo (if available) of the

selected student. From this screen, there are several links to other areas within the
Studentinformation application, such as the student’s schedule, contact information, etc. (For
more information, see the ProgressBook Studentinformation Getting Started Guide and
ProgressBook Studentinformation Quick Reference Card.)

Studentinformation > SIS > Student > View Profile

Ballard, Julie

From this screen, you can view the student's profile.

1402 Hickory Road
SADoc, OH 44320
1402 Hickory Road
SADoc, OH 44320

Address of Residence:

Mailing Address:

Phone Number: (440) 434-3100 (& Unlisted
Student Email: $4311029@SADoc.org
Primary Contact's Email:

Ballard, Betty

Parent/Guardian:
H: (440) 434-3100

Ballard, Mark
H: (440) 434-3100

Parent/Guardian:

Student Status: ACTIVE RES

Birthdate: 2/2/2000

Ethnicity: Black/African American
Program:

Academic Locker: 431

Admission History: 6/30/2004 - Enrolled

EMIS Situation: 5 - Resident atiending Full Time
Percent of Time: 100%

Report to EMIS: (4

Effective Date: 71172016

Parking Permit Number: 221
Parking Space: P221

% Student is courier for family group
(& Student is enrolled in a future school year

Family Group Description Student Address Students In Group

There are no records to display

Student Photographs

You can load student pictures into Studentinformation. Contact your ITC for more information.

Use the following guidelines to determine the optimal photograph size for your application:

* The standard U.S. passport size photograph works well with Studentinformation.

¢ The second best photograph size is 200x200 pixels with a file size of 10kB or less. If you
require rectangular photographs, the first dimension (width) can be less than the second

(height).

¢ The maximum photograph size should not exceed 225x225 pixels with a maximum file

size of 10 kilobytes.

¢ The minimum useful photograph size is 128x165 pixels with a file size of about 6

kilobytes.
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Student Reports

Please see the Batch/Report Management documentation for more detailed information about
running and viewing reports.

Student Lunch Free/Reduced (LUNCH)
Navigation: Studentinformation > SIS > School > Student Reports > Student Lunch
Free/Reduced (LUNCH)

The Student Lunch Free/Reduced (LUNCH) report lists students and total students on the free
and reduced lunch program.
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Studentinformation > SIS > School > Student Reports > Student Lunch Free/Reduced (LUNCH)

Student Lunch Free/Reduced (LUNCH)

From this screen, you can select parameters to generate a report.

Selection Criteria Selection Summary

Homeroom Date:*(2/17/2017 iz
Effective Date:” [2/17/2017 iz

Load Settings

School”
DOES - SADoc Elementary School
4= =/ DOHS - SADoc High School
e 33 DOMS - SADoc Middle School
*

Lunch Status

None

Reduced e =

Free e

Applied-Denied

Grade

KG - Kindergarten ~

1 - 1st Grade = =

2 - 2nd Grade PP

3 - 3rd Grade v

Student Status

A-ACTIVE RES ~

D - DELETED e =

I - INACTIVE e )

J- VS RES v

Gender

M

F (T
o

Sorting Options

Grade (ASC) ~

Grade (DESC) e o +

Homeroom (ASC) PP &

Homeroom (DESC) v

Output: @® Report O Labels O Both Report and Labels
Label Type: Avery Label 5160 - 1" X 2 5/8" 3-columns ~ ~
Address: @® Use Student Address O Use Parent Address

[ use

custom address text

Include Copied On Correspondence: O Yes @ No

Delivery Method: Pickup v | Set As Default |

Email Address:

Report Format:

Principal1@SADoc edu

Adobe PDF ~

Description: |

Student Reports

Homeroom Date (required) — Specify the date to use to retrieve the students’ homerooms.
Defaults to the current date.

Effective Date (required) — Specify the date to use to select students with free lunches as of the
date selected. Defaults to the current date.

School (required) — Select the schools you wish to include in the report. Defaults to all available

schools.
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Lunch Status (required) — Select which lunch statuses you wish to include in the report. You must
select at least one lunch status.

Grade (optional) — Select one or more grades you wish to include in the report. If no grades are
selected, all grades are included in the report.

Student Status (optional) — Select one or more student statuses to include in the report. If no
student statuses are selected, all student statuses are included in the report.

Gender (optional) — Select one or more genders you wish to include in the report. If no genders
are selected, all genders are included in the report.

Group By (required) — Select to group by Grade, Homeroom, or Counselor. Defaults to Grade.
Sorting Options — Select one or more sort options for your report.
Output — Select Report, Labels, or Both Report and Labels.

If you select labels, use the following Adobe page settings when printing the labels to ensure that
the labels print correctly on the page.

* ForAdobe 9:

* Page Scaling = None

* Auto Rotate and Center = Unchecked
* For Adobe 10:

e Size Options = Actual Size

¢ QOrientation = Portrait

Note: If you are using Firefox, you must change a setting before printing labels. In
Firefox, go to Options. On the Applications window, below Content Type,
locate Portable Document Format (PDF). In the Action column of that row,
change the selection from Preview in Firefox to an Adobe option (such as Use
Adobe Acrobat).

Label Type — If you selected the Labels or Both Report and Labels radio button, select a label
type from the drop-down list.

Address — Select the address to use for labels. If you select the Use custom address text
checkbox, the text you enter in the field is added to the top of each label.

Include Copied on Correspondence — Yes or No. If you select Yes, address labels for contacts
with the Copied on Correspondence checkbox selected are included when creating labels.

Delivery Method (required) — Select how you want to receive the report:

* Pickup — Retrieve the report on the Batch/Report Management window.

* Email Notification — Receive an email with a link to the report when the report is ready to
view.

* Email Delivery — Receive an email with the report included as a PDF attachment.
Email Address (autopopulated from your Studentinformation account)

Description — If entered, displays on the Batch/Report Management screen.
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Submit — Click to submit this report to the Batch/Report Management screen.

Report: Lunch
Printed Mon, Jul 13, 2009, 1:57 PM 2009-2010

DASL - LUNCH

G GR STATUS ETHNICITY LUNCE SCHOOL CODE HOMEROOM

Reduced EL
EL

EL

N
N
None EL
F:

EL

Student Alerts (STD_ALRT)

Navigation: Studentinformation > SIS > School > Student Reports > Student Alerts
(STD_ALRT)

The Student Alerts (STD_ALRT) report displays all student alerts for students meeting the
specified criteria and having the selected alerts — medical, custody, miscellaneous, disability, fees,
pending enroliment, and/or pending withdraw alerts.
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Studentinformation > SIS > School > Student Reports > Student Alerts (STD_ALRT)

Student Alerts (STD_ALRT)

From this screen, you can select parameters to generate a report.

Selection Criteria Selection Summary Load Settings

ing an Ad-Hec ship Group will limit the report the students associated with that membership group.
All other criteria will be ignored.

- Select an Ad-Hoc Membership - ~

Ad-Hoc I\

ship:

Public And Private [

If not limiting to an Ad-Hoc Membership Group, you may select as many other criteria as desired.
Each selection will limit your results further.

[ai1i2018 | 2172017 |8

Date Range:"

Homeroom Date:*(2/17/2017 iz

Alert Type:
Custody Fee

Medical Pending Enroliment

Disability ] Fee Negative Miscellaneous [ Pending Withdraw

Grade

9 - gth Grade

10 - 10th Grade
11 - 11th Grade
12 - 12th Grade

Student Status

A-ACTIVE RES
D - DELETED

I - INACTIVE
J-JWVSRES

Administrative Homeroom

DOHS56 - Cook (Full Year)
DOHSAT - Morgan (Full Year)
DOHS56 - Bell (Full Year)
DOHS59 - Murphy (Full Year)

Membership Group

A - Athletic

B - Clubs

C - Academic

| - Intervention

£
¥4

Membership

Special Education Services

215001 - Adapted Physical Education Se¢ A
215002 - Aide Services
215003 - Altendant Services
215004 - Audiological Services

£l

Sorting Options

Grade (ASC)

Grade (DESC)
Student Name (DESC)
Homeroom (ASC)

Delivery Metho:  [Pickup || setas Defaut

Principal1@SADoc edu

Adobe PDF ~

Student Name (ASC)

Y

e

Email Address:

Report Format:

Description:
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Ad-Hoc Membership (optional) — Select an ad-hoc membership from the drop-down list if you
wish to only include students associated with the membership for this run of the report. Select the
Public and Private checkbox to see memberships created by other users in your drop-down list.
Selecting an ad-hoc membership group limits the report to the students associated with that
ad-hoc membership group. All other criteria are ignored.

Date Range (required) — Specify the date range in which you want to look for specific alerts; the
start date defaults to the first day of school of the school and school year in context and the end
date defaults to today’s date.

Homeroom Date (required) — Specify the date to use to retrieve students’ homerooms. Defaults
to the current date or the most recent valid school day for the school and school year in context.

Alert Type (required) — Select one or more alert types for this report.

Grade (optional) — Select one or more grades you wish to include in the report. If no grades are
selected, all grades are included in the report.

Student Status (optional) — Select one or more student statuses you wish to include in the report.
If no student statuses are selected, all student statuses are included in the report.

Administrative Homeroom (optional) — Select one or more administrative homerooms to include
in the report. If no administrative homerooms are selected, all administrative homerooms are
included in the report.

Membership Group (optional) — Select one or more membership groups to include in the report.
If no membership groups are selected, all membership groups are included in the report.

Membership (optional) — Select one or more memberships to include in the report. If no
memberships are selected, all memberships are included in the report.

Special Education Services (optional) — Select the special education services to include
students in the report who are assigned those services. If no special education services are
selected, the report includes students assigned to all services. This list box contains the 215xxx
codes and refers to the records entered for a student on the Special Education screen Services
tab.

Note: The Special Education Services list only displays when FY13 and forward
is in context. In prior years, the special education services were entered on the
Edit Student Memberships screen and are selected for this report in the
Membership Code list.

Sorting Options — Select one or more sort options for your report.
Delivery Method (required) — Select how you want to receive the report:

* Pickup — Retrieve the report on the Batch/Report Management window.

* Email Notification — Receive an email with a link to the report when the report is ready to
view.

* Email Delivery — Receive an email with the report included as a PDF attachment.
Email Address (autopopulated from your Studentinformation account)

Report Format — Select an output format of Adobe PDF, Rich Text File (RTF), Text, Excel
Spreadsheet, or HTML.

Description — If entered, displays on the Batch/Report Management screen.
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Submit — Click to submit this report to the Batch/Report Management screen.

ASHLAND HIGH SCHOOL RUN AT 9:51 AM 8
STUDENT ALERT REFORT EAGE 1 or 16
FROM: 08/23/2016 TO: 02/17/2017
o) STUDENT NAME N GR COUNSELOR HMRM HMRM TEACHER
TYPE START DATE STOP DATE ALERT DETAIL INFORMATION
F 0s
Disab test
, COLTON b4 09 JONATHAN
Disability 10/21/2016 sprained ankle
Medical asthma
Fe= Student owss feses
, CANDACE F 10 JONATHAN
Fee Student owes fees
., CARMEN F 10 JONATHAN
Fe= Student owss feses
, LOGEN M 09 JONATHAN
Fee owes fees
., REAGAN F 09 JONATHAN
Fee Student owes fees
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Student with No SSID (SSID)

Navigation: Studentinformation > SIS > School > Student Reports > Student With No SSID
(SSID)

The Student with No SSID (SSID) report lists all students meeting the specified criteria with no
state student ID (SSID) recorded in their FS record. The report can also display a listing of
students meeting the specified criteria and the SSID record in their FS record.

Studentinformation = SIS = School > Student Reports > Student With No SSID (S5I1D)

Student With No SSID (SSID)

From this screen, you can select parameters to generate a report.

Selection Criteria Selection Summary Load Settings
Homeroom Date:"|2/17/2017 |ﬁ

Grade

9 - 9th Grade A

10 - 10th Grade e =H

11 - 11th Grade e )

12 - 12th Grade w

Student Status

A - ACTIVE RES )
D - DELETED ke =
|- INACTIVE & o
J- VS RES v
Administrative Homeroom

DOHS56 - Cook (Full Year) )
DOHS57 - Morgan (Full Year) .
DOHS58 - Bell (Full Year) &
DOHS59 - Murphy (Full Year) v

Only show students missing the SSID on one or more of their FS records:

Sorting Options

Counselor (ASC) ~ Student Name (ASC)
Counselor (DESC) - +
Grade (ASC)  » .
Grade (DESC) v

Delivery Method: ‘ Set As Default

Email Address: Principal1 @SADoC edu

Report Format: | Adobe PDF v|

Description: |

Homeroom Date (required) — Specify the date to use to retrieve students’ homerooms. Defaults
to the current date or the most recent valid school day for the school and school year in context.
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Grade (optional) — Select one or more grades you wish to include in the report. If no grades are
selected, all grades are included in the report.

Student Status (optional) — Select one or more student statuses to include in the report. If no
student statuses are selected, all student statuses are included in the report.

Administrative Homeroom (optional) — Select one or more administrative homerooms to include
in the report. If no administrative homerooms are selected, all administrative homerooms are
included in the report.

Only show students missing the SSID on one or more of their FS records (optional) — Select
this checkbox to display only students without an SSID on one or more of their FS records;
otherwise, deselect this checkbox to display only students with an SSID. Selected by default.

Group By (required) — Select to group by Grade, Homeroom, or Counselor. Defaults to Grade.
Sorting Options — Select one or more sort options for your report.
Delivery Method (required) — Select how you want to receive the report:

* Pickup — Retrieve the report on the Batch/Report Management window.

* Email Notification — Receive an email with a link to the report when the report is ready to
view.

* Email Delivery — Receive an email with the report included as a PDF attachment.
Email Address (autopopulated from your Studentinformation account)

Report Format — Select an output format of Adobe PDF, Rich Text File (RTF), Text, Excel
Spreadsheet, or HTML.

Description — If entered, displays on the Batch/Report Management screen.

Submit — Click to submit this report to the Batch/Report Management screen.

Report: SSID #2 High Schoo
Printed Tue, Mar 17, 2009, 8:31 PM 2008-200¢

Students with no SSIC

Id Last * First* Middle *
12519 Student62700 BRIANNA JANAE
Gender * Native Language “ Ethnicity * Birthdate * Birth Place *
F ENG B 12/14/93 LIMA
Grade Homeroom Homeroom Teacher Counseler
09
Student FS records Effective Start Date Admission Reason State Student Id
09/26/2008 6 87617
09/30/2008 6 188879
Id Last” First* Middle *
12518 Student62702 ZACHAIRA TYREE
Gender * Native Language * Ethnicity * Birthdate * Birth Place *
M ENG M 02/06/92 BELLEFONTAINE
Grade Homercom Homeroom Teacher Counselor
09
Student FS records Effective Start Date Admission Reason State Student Id
09/05/2008 6 75502
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Student with No SSNO (SSNO)

Navigation: Studentinformation > SIS > School > Student Reports > Student With No SSNO
(SSNO)

The Student With No SSNO (SSNO) report lists students meeting the specified criteria with no
social security number (SSN) record in their demographic record. The report can also display a
listing of students meeting the specified criteria and the SSN recorded in their demographic
record.

Studentinformation > SIS > School > Student Reports = Student With No SSNO (SSNO)

Student With No SSNO (SSNO)

From this screen, you can select parameters to generate a report.

Selection Criteria Selection Summary Load Settings
Homeroom Date:"|2/17/2017 | 5]
Grade
9 - Gth Grade ~
10 - 10th Grade e =
11 - 11th Grade PPN
12 -12th Grade v
Student Status
A - ACTIVE RES ~

D - DELETED = =

I - INACTIVE PPN
J- VS RES v
Administrative Homercom

DOHSS6 - Cook (Full Year) &

DOHSSET - Morgan (Full Year) = =

DOHSA8 - Bell (Full Year) e 9

DOHSE9 - Murphy (Full Year) v

Show Students With No Social Security Number Only: ]

Sorting Options

Student Number (ASC)  ~ Student Name (ASC)
Student Number (DESC) e - +
Student Name (DESC) e .
Grade (ASC) v

Delivery Method: ‘ Set As Default

Email Address: Principall @SADoc.edu

Report Format; | Adobe PDF v|

Description: |

Homeroom Date (required) — Specify the date to use to retrieve students’ homerooms. Defaults
to the current date or the most recent valid school day for the school and school year in context.

Grade (optional) — Select one or more grades you wish to include in the report. If no grades are
selected, all grades are included in the report.
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Student Status (optional) — Select one or more student statuses to include in the report. If no
student statuses are selected, all student statuses are included in the report.

Administrative Homeroom (optional) — Select one or more administrative homerooms to include
in the report. If no administrative homerooms are selected, all administrative homerooms are
included in the report.

Show Students With No Social Security Number Only (optional) — Select this checkbox to
display only students without an SSN; otherwise, deselect this checkbox to also display students
with an SSN.

Sorting Options — Select one or more sort options for your report.
Delivery Method (required) — Select how you want to receive the report:

* Pickup — Retrieve the report on the Batch/Report Management window.

* Email Notification — Receive an email with a link to the report when the report is ready to
view.

* Email Delivery — Receive an email with the report included as a PDF attachment.
Email Address (autopopulated from your Studentinformation account)

Report Format — Select an output format of Adobe PDF, Rich Text File (RTF), Text, Excel
Spreadsheet, or HTML.

Description — If entered, displays on the Batch/Report Management screen.

Submit — Click to submit this report to the Batch/Report Management screen.

REPORT: DASL - REPO SSNO ASHLAND HIGH SCHOOL RUN AT 1:04 BM 2/17/2017

JONATHAN

COLTON M 09 JONATHAN 0-106 Brian

Student Contact List (CONT)
Navigation: Studentinformation > SIS > School > Student Reports > Student Contact List
(CONT)

The Student Contact List (CONT) report displays contact information and type for contacts
associated with the students that meet the specified criteria.
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Studentinformation > SIS > School > Student Reports > Student Contact List (CONT)

Student Contact List (CONT)

From this screen, you can select parameters to generate a report.

Selection Criteria Selection Summary Load Settings

Selecting an Ad-Hoc Membership Group will limit the report the st 1ts associ with that ship group.
All other criteria will be ignored.

— Select an Ad-Hot Membership —
Public And Private []

Ad-Hoc I ship:

If net limiting to an Ad-Hoc Membership Group, you may select as many other criteria as desired.
Each selection will limit your results further.

Homeroom Date:"|2/17/2017 =

Contact Type

C - Custodial Paren )
DE - DENTIST
DR - DOCTOR
EM - EMERGENCY v

F 3RS
4

Grade

9 - 9th Grade A
10 - 10th Grade =
11 - 11th Grade et 9
12 - 12th Grade v

Student Status

A - ACTIVE RES n
D - DELETED “ >
- INACTIVE e 3]
J- VS RES v

Administrative Homeroom

DOHS5E - Cook (Full Year) 2

DOHS57 - Morgan (Full Year) e =
DOHS38 - Bell (Full Year) PPy
DOHS59 - Murphy (Full Year) v
Membership Group
A - Athletic A
B - Clubs (PR,
C - Academic PPN
| - Intervention v
Membership
=
e 9

Special Education Services

215001 - Adapted Physical Education S¢ ~
215002 - Aide Services

215003 - Attendant Services

215004 - Audiological Services v

2T
¥4

sorting Options

Student Mumber (ASC) ~ Student Name (ASC)

Student Number (DESC) Lol i
Student Name (DESC) et o) N
Grade (ASC) w

Delivery Method: I Set As Default

Email Address: Principall@SADoc.edu

Report Format: | Adobe PDF Y|

Description: |
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Ad-Hoc Membership (optional) — Select an ad-hoc membership from the drop-down list if you
wish to only include students associated with the membership for this run of the report. Select the
Public and Private checkbox to see memberships created by other users in your drop-down list.
Selecting an ad-hoc membership group limits the report to the students associated with that
ad-hoc membership group. All other criteria are ignored.

Homeroom Date (required) — Specify the date to use to retrieve students’ homerooms. Defaults
to the current date or the most recent valid school day for the school and school year in context.

Contact Type (optional) — Select one or more contact types you wish to include in the report. If
no contact types are selected, all contact types are included in the report.

Grade (optional) — Select one or more grades you wish to include in the report. If no grades are
selected, all grades are included in the report.

Student Status (optional) — Select one or more student statuses to include in the report. If no
student statuses are selected, all student statuses are included in the report.

Administrative Homeroom (optional) — Select one or more administrative homerooms to include
in the report. If no administrative homerooms are selected, all administrative homerooms are
included in the report.

Membership Group (optional) — Select one or more membership groups to include in the report.
If no membership groups are selected, all membership groups are included in the report.

Membership (optional) — Select one or more memberships to include in the report. If no
memberships are selected, all memberships are included in the report.

Special Education Services (optional) — Select the special education services to include
students in the report who are assigned those services. If no special education services are
selected, the report includes students assigned to all services. This list box contains the 215xxx
codes and refers to the records entered for a student on the Special Education screen Services
tab.

Note: The Special Education Services list only displays when FY13 and forward
is in context. In prior years, the special education services were entered on the
Edit Student Memberships screen and are selected for this report in the
Membership Code list.

Sorting Options — Select one or more sort options for your report.
Delivery Method (required) — Select how you want to receive the report:

* Pickup — Retrieve the report on the Batch/Report Management window.

¢ Email Notification — Receive an email with a link to the report when the report is ready to
view.

* Email Delivery — Receive an email with the report included as a PDF attachment.
Email Address (autopopulated from your Studentinformation account)

Report Format — Select an output format of Adobe PDF, Rich Text File (RTF), Text, Excel
Spreadsheet, or HTML.

Description — If entered, displays on the Batch/Report Management screen.
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Submit — Click to submit this report to the Batch/Report Management screen.

REPORT: SI - REPO CONT ASHLAND HIGH SCHOOL RUN AT 9:55 &M 8/10/20
SCHOOLYEAR: 2016-2017 STUDENT CONTACT REPORT PAGE
hss] STUDENT NAME GN  GR CONTACT CONTACT TELEPHONE NUMBER
TYEE NAME
HOPE F 9
E ERIC/CHRISTY HOME : GUARDIAN:
CELL: EMERGENCY CONTACT: Y
WORK: LIVING WITH STUDENT: Y
Zshland oH WILLING TO VOLUNTEER: N
PLACE OF EMPLOYMENT:
, LOGEN M 03
MO SARA HOME: GUARDIAN:
CELL: EMERGENCY CONTACT:
WORR: LIVING WITH STUDENT:
ASHLAND oH WILLING TO VOLUNTEER: N
PLACE OF EMPLOYMENT:
o KERRY HOME : GUARDIAN: N
CELL: EMERGENCY CONTACT: Y
WORK: LIVING WITH STUDENT: ¥
ASHLAND oH WILLING TO VOLUNTEER: N

PLACE OF EMPLOYMENT:

Student Locker Allocation (LOCK)

Navigation: Studentinformation > SIS > School > Student Reports > Student Locker

Allocation (LOCK)

The Student Locker Allocation (LOCK) report displays information of all lockers of specified

status(es) assigned to students that meet the specified criteria. You can also include unassigned

lockers or locker combinations in the report.
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Studentinformation = SIS > School = Student Reports > Student Locker Allocation (LOCK)

Student Locker Allocation (LOCK)

From this screen, you can select parameters to generate a report.

Selection Criteria Selection Summary Load Settings

Homeroom Date:*|2/17/2017 |m

Locker Status

Active
Repair (PR
Unavailable PPN

Locker Grade Level
9 - 9th Grade ~

10 - 10th Grade M= =
11 - 11th Grade PPN
12 - 12th Grade w
Student Status

A - ACTIVE RES ~

D - DELETED e =
| - INACTIVE !
J-JVS RES w
Student Grade Level

0 - 9th Grade "~

10 - 10th Grade M= =
11 - 11th Grade PR
12 - 12th Grade w

Administrative Homeroom

DOHSS6 - Cook (Full Year) ~
DOHSST - Morgan (Full Year)

DOHSS8 - Bell (Full Year)

DOHS59 - Murphy (Full Year) w

&+
¥

Academic Lockers Only:
Include Unassigned Lockers: [4]

Sorting Options

Student Number (ASC) ) Student Name (ASC)
Student Number (DESC) - o

Student Name (DESC) 3 .
Grade (ASC) v

Delivery Method: ‘ Set As Default

Email Address: Principali@SADoc. edu

Report Format; | Adobe PDF v

Description: |

Homeroom Date (required) — Specify the date to use to retrieve students’ homerooms. Defaults
to the current date or the most recent valid school day for the school and school year in context.

Locker Status (optional) — Select one or more locker statuses to include in the report. If no locker
statuses are selected, all locker statuses are included in the report.
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Locker Grade Level (optional) — Select one or more locker grade levels to include in the report.
If no locker grade levels are selected, all locker grade levels are included in the report.

Student Status (optional) — Select one or more student statuses to include in the report. If no
student statuses are selected, all student statuses are included in the report.

Student Grade Level (optional) — Choose one or more student grade levels you wish to include
in the report. If no student grade levels are selected, all student grade levels are included in the
report.

Administrative Homeroom (optional) — Select one or more administrative homerooms to include
in the report. If no administrative homerooms are selected, all administrative homerooms are
included in the report.

Academic Locker Only (optional) — Select this checkbox to display only academic lockers;
otherwise, deselect this checkbox to display all locker types. Selected by default.

Include Unassigned Lockers (optional) — Select this checkbox to display lockers unassigned to
students; otherwise, deselect this checkbox to exclude unassigned lockers. Selected by default.

Sorting Options — Select one or more sort options for your report.
Delivery Method (required) — Select how you want to receive the report:

* Pickup — Retrieve the report on the Batch/Report Management window.

* Email Notification — Receive an email with a link to the report when the report is ready to
view.

* Email Delivery — Receive an email with the report included as a PDF attachment.
Email Address (autopopulated from your Studentinformation account)

Report Format — Select an output format of Adobe PDF, Rich Text File (RTF), Text, Excel
Spreadsheet, or HTML.

Description — If entered, displays on the Batch/Report Management screen.

Submit — Click to submit this report to the Batch/Report Management screen.

REPORT: SI - REPO LOCK ASHLAND HIGH SCHOOL RUN AT 10:09 AM B/10/2017

SCHOOLYEAR: 2016-2017 STUDENT LOCKER ALLOCATION REEPORT BAGE 1 oF

D STUDENT NAME GN GR HMRM LOCRER # LOCRER LOCKER CAPACITY  OCCUPANTS  LOCKER COMBINATION
SIZE STATUS GRADE
LEVEL

v BB BB
Qe e e e e
% & 6 & &

'y

S

=
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Student Location Report (Report Builder)

Navigation: Studentinformation > Local > Report Builder Links > Report Builder Reports

The Student Location report lists the rooms in which students are located each period of the day
based on their scheduled classes. This report also includes the students’ homeroom, gender,
ethnicity, and status.

ProgressBook.
Studentinformation

-f\'— Hide Setup

1.

Report Builder

From this screen, you can manage Regular and User Reports created in Progr k Report Build
[ Hide Regular Reports ]
View -

Report Name Description

= Class Master Schedule with Disabilities R407 | Class Master Schedule with Disabilities (R407)

= Outstanding Fee Balances by Account Code Provides a list of outstanding student fees and groups them by account code.

= Period G Student Core Summary Report Provide a Il_stlng of period G Core Summary records by student for verification of core records
for graduating students.

= period K NonGraduate Core Summary Report Providing a sttlrjg of period K Core Summary records by student for verification of core records
for non-graduating students.

= Fauree Fes Ao Fee report that shows the outstanding balance, if any, of a student’s course fees in each course
fees were assessed.

= Discipline Action EISCID“HE Action report that filters on =elected discipline actions and when the punishment is to

e served.
= Locker Combinations Locker report listing all lockers and the all combinations assigned to each one.

Payments Posted by User

Fee reporting listing payments posted by username for balancing receipts.

=
Kﬁ) (Student Location >

Student report that shows where a student is at in the building each period of the day.

[ Hide User Reports ]
View Name Description
Report
= | Class Master Schedule for Geometry This report lists the Class Master Schedule for all geometry classes.
= My Outstanding Fee Balances by Account Code | Provides a list of outstanding student fees and groups them by account code.

With the school or district for which you want to run the report in context, on the Report
Builder screen, in the View Report column for the Student Location report, click i=J.

The Report Viewer screen displays.

¥, Save Setup As. | \Iiew Repnrt|

Report Viewer

Report Name: Student Location Report

Report Header:  Student Location

Grade: 09 -09, 10 - 10 v
Student Status: A - ACTIVE RES, F5 - Foreign Exchange Student, Q - Resident -

Expand All Details: @ yes -

’ Mo

No columns are available to add or remove.

2.

In the Report Header field, modify the heading as you want it to display at the top of the
report, if desired.
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3. Inthe Select Required Parameters area, in the Grade drop-down list, select the grade(s)
you want to display on report.

4. In the Student Status drop-down list, select the status(es) of the students you want to
display on the report.

5. Forthe Expand All Details option, select Yes to display the details in the report by default;
otherwise, select No to hide the details by default.

Note: You can expand and collapse the details in the generated report as desired

by clicking B or &l next to each fee code. This option only determines if the
details are expanded or not by default when the results display.

6. If youwould like to apply an additional filter to the report results, in the Set Optional Filters
grid, perform the following steps:

a. In the Field Name drop-down list, select the field by which you want to filter the
report.

b. Inthe Operation drop-down list, select the operation you want to apply to the filter.
The available options may vary depending on the field you selected in the Field
Name drop-down list. For more information about the filter operations, refer to the
ProgressBook Studentinformation Report Builder User Guide.

c. Inthe Value field, enter or select the appropriate value, if applicable.

Note: The available options and acceptable values vary depending on the
option you selected in the Field Name drop-down list. You may be able to
enter only alphabetical or only numeric characters depending on the option
you selected in the Field Name drop-down list. If you selected an option in the
Field Name drop-down list that requires a date, a calendar becomes available
in the Value field. If you select Has a Value or Does Not Have a Value in the
Operation drop-down list, then the Value field is unavailable.

d. To add an additional filter, repeat step a through step ¢ in the line below the previous
filter.

7. Click View Report.
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The report displays at the bottom of the window.

| Student Location

|l Grade |Student . Student

I Level
| E09

2 Homeroom % Gender |Ethnicity Status

Number =~ Name
242848 ASHLEY, IRMA  HR19 F w A 7 2 15 25 10 10 CAFE 2 17
287877 ASHLEY, JUANITA HR23 F w A 30 25 14 10 CAFE 8 8 15 17
253062 ASHLEY, PERRY  HR23 M w A GYM 7 10 15 CAFE 2 2 2 23
2o5LL2 EQEGRDE:'\; HRLY ™ L G GM 25 15 10 2 cAFE 2 14 17
260113 BARRY, GAIL HR19 F w A 15 10 18 24 CAFE 28 2 CAFE 7
257005 BATES, JOHN HR19 M w A GYM 15 10 2 CAFE 28 2 14 17
280641 BLAIR, WALTER ~ HR19 M w A 23 7 15 25 6 CAFE 6 2% 10
e ey HR14 " w A 19 2 15 10 CAFE 8 8 25 14
380193 BRADY, JUDY HR19 F w A GM 7 10 15 CAFE 25 25 2 29
276869 BROCK, JOE HR23 M w A 7 30 15 2 CAFE 25 25 GYM 10
266643 CANNON, PETER  HR27 M w A CAFE 7 15 25 6 CAFE 6 20 10
242866 CASE, SAMANTHA HR14 F w A 30 15 25 7 CAFE B B 17 10
247153 CASH, BRYAN HR27 M w A 23 10 25 7 CAFE 9 9 2 29
262266 CASTRO, JAIME  HR23 M w A 15 25 CAFE  GYM 10 10 CAFE 17 14
379954 CHAMBERS, TERRY HR21 M w A 23 2 15 25 10 10 cAFE 2 7
379865 CHANEY, PEDRO  HR27 M w A 15 30 25 7 CAFE 8 8 GYM 10
260123 COHEN, CHARLES  HR23 M w A 15 20 CAFE 7 CAFE 25 25 2 10

8. To save the report with your selected parameters and filters, perform the following steps:

a.

b
C.
d

Click Save Setup As.

In the New report name field, enter a unique report name.

In the New description field, enter a description of the report.
Click Save.

The following message displays at the bottom of the screen: “Report setup saved
successfully.”

The report is saved. You can now run it directly from the user reports area on the
Report Builder screen.

9. Click @ to close the Report Viewer screen and return to the Report Builder screen.
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Withdrawal List (WITH)

Navigation: Studentinformation > SIS > School > Student Reports > Withdrawal List (WITH)
The Withdrawal List (WITH) report displays all students who have withdrawn within a specific date
range.

Withdrawal List (WITH)

From this screen, you can select parameters to generate a report.

Selection Criteria Selection Summary Load Settings
Withdrawal Date Range:" |07/22/2016 | ®| " 2172017 |@
Student Status

A - ACTIVE RES ol

D - DELETED = =

|- INACTIVE e »

J-JVS RES v
Grade

9 - oth Grade ol

10 - 10th Grade Ll

11 - 11th Grade e »

12 -12th Grade v
Withdrawal Code

** - Not applicable, includes transfer with ~

36 - COMPLETED PS PROGRAM Ll

37 - Withdrew from Kindergarten e W

40 - Transfer to another district outside (v

Sorting Options

Student Number {(ASC) ~ Student Name (ASC)

Student Number (DESC) e = +
Student Name (DESC) ke o N
Grade (ASC) v

Delivery Method:  [Pokp || setas Detaut

Email Address: Principall@SADoc.edu

Report Format: Adobe PDF “

Description: \

Withdrawal Date Range (required) — Specify the date range to use to retrieve student
withdrawals; the start date defaults to the first day of school for the school and school year in
context and the end date defaults to the last day of school for the school and school year in
context.

Student Status (optional) — Select one or more student statuses to include in the report. If no
student statuses are selected, all student statuses are included in the report.

Grade (optional) — Select one or more grades you wish to include in the report. If no grades are
selected, all grades are included in the report.

Withdrawal Code (optional) — Select one or more withdrawal codes to include in the report. If no
withdrawal codes are selected, all withdrawal codes are included in the report.

Sorting Options — Select one or more sort options for your report.
Delivery Method (required) — Select how you want to receive the report:

* Pickup — Retrieve the report on the Batch/Report Management window.
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¢ Email Notification — Receive an email with a link to the report when the report is ready to
view.
* Email Delivery — Receive an email with the report included as a PDF attachment.

Email Address (autopopulated from your Studentinformation account)

Report Format — Select an output format of Adobe PDF, Rich Text File (RTF), Text, Excel
Spreadsheet, or HTML.

Description — If entered, displays on the Batch/Report Management screen.

Submit — Click to submit this report to the Batch/Report Management screen.

REFORT: SI - REFO WITH LIST ASHLAND HIGH SCHOOL RUN AT 10:11 aM 8/10/2017

SCHOOLYEAR: 2016-2017 WITEDRAWAL LISTING PAGE 1 oF

WITHDRAWAL RANGE FROM: 08/29/2016 TO: 02/17/2017

hs sl STUDENT NAME GN GR WITHDRAWAL WITHDRAWAL WITHDRAWAL DESCRIPTION
DATE CODE

, EURT M as 10/25/2016
, ADDELINE F 12

, JOSEFHINE ( ) F 10

, BRENNYN M 11

AUSTIN M 12

Student Status/Attendance Code (STAT)

Navigation: Studentinformation > SIS > School > Student Reports > Student Status /
Attendance Code (STAT)

The Student Status/Attendance Code (STAT) report displays students’ EMIS situations. You can
include students in the report based on their disability conditions and other student properties.
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Studentinformation > SIS > School > Student Reports > Student Status/Attendance Code (STAT)

Student Status/Attendance Code (STAT)

From this screen, you can select parameters to generate a report.

Selection Criteria Selection Summary Load Settings
Grade

9 - oth Grade ~

10 - 10th Grade e =

11 - 11th Grade PPN

12 - 12th Grade v

Student Status

A - ACTIVE RES "
D - DELETED -
|- INAGTIVE e »
J-JVS RES v
Disability Condition

**_ Not Applicable "

01 - Muttiple Disabilities (other than Dea l¢ =
02 - Deaf-Blindness e >

03 - Deafness (Hearing Impairments) v

Sorting Options

Student Number (ASC) ~ Student Name (ASC)

Student Number (DESC) e o +
Student Name (DESC) & 3 .
Grade (ASC) v

Delivery Method: ‘ Set As Default

Email Address: Principal1 @SADoc.edu

Report Format: | Adobe PDF v

Description: |

Grade (optional) — Select one or more grades you wish to include in the report. If no grades are
selected, all grades are included in the report.

Student Status (optional) — Select one or more student statuses to include in the report. If no
student statuses are selected, all student statuses are included in the report.

Disability Condition (optional) — Select one or more EMIS disability conditions to include in the
report. If no disability conditions are selected, all disability conditions are included in the report.

Sorting Options — Select one or more sort options for your report.
Delivery Method (required) — Select how you want to receive the report:

* Pickup — Retrieve the report on the Batch/Report Management window.

* Email Notification — Receive an email with a link to the report when the report is ready to
view.
* Email Delivery — Receive an email with the report included as a PDF attachment.

Email Address (autopopulated from your Studentinformation account)
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Report Format — Select an output format of Adobe PDF, Rich Text File (RTF), Text, Excel
Spreadsheet, or HTML.

Description — If entered, displays on the Batch/Report Management screen.

Submit — Click to submit this report to the Batch/Report Management screen.

REPCRT: SI - REPO STAT ASHLAND HIGH SCHOOL RUN AT 10:15 AM 8/10/2017
SCHOOLYEAR: 2016-2017 STUDENT STATUS / ATTENDANCE CODE PAGE 1 oF
I STUDENT NAME = GR  EMIS SITUATION DESCRIPTION DISABILITY
CONDITION
, HOPE F 0% 152 - Res. College Credit Plus student Full Time

+ COLTON M att Full Time
., LOGAN M B ing Full Time
, REAGAN F
. BRENDEN M
, DAVID M ing Full Tims
» TAYLOR F t Taking CCP Classss Elsswhers Part time

Admission/Withdrawals (AWEX)
Navigation: Studentinformation > SIS > School > Student Reports >
Admission/Withdrawals (AWEX)

This report displays school admission and withdrawal events within specific date ranges and
specific admission and withdrawal types.
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Studentinformation > SIS > School

Admission/Withdrawals (AWEX)

From this screen, you can select parameters to generate a report.

Selection Criteria Selection Summary Load Settings

ing an Ad-Hoc ship Group will limit the repert the students associated with that membership group.
All other criteria will be ignored.

| select an Ad-Hoc Membersnip —

Ad-Hoc I\ ship:
Public And Private []

If not limiting to an Ad-Hoc Membership Group, you may select as many other criteria as desired.
Each selection will limit your results further.

Admission Date Range:* [8/1/2016 &8 o 21772017 E
Date Match Method:
Withdrawal Date Range:* [8/1/2016 | 2172017 |es

Admission Code

1 - Only school dist attended, inc tranfer ~
10 - Previously dropped out

11 - Court referral »
12 - From a licensed preschool - other t v

i T
¥

Withdrawal Code

= _ Not applicable, includes transfer with ~

36 - COMPLETED PS PROGRAM e
37 - Withdrew from Kindergarten .
40 - Transfer to another district outside ¢ v
Grade

9 - 9th Grade @

10 - 10th Grade e =
11 - 11th Grade e !
12 - 12th Grade w

Student Status

A- ACTIVE RES -
D - DELETED e >
I- INACTIVE e
J-JVS RES v

Membership Group

A - Athletic ~
B - Clubs PR
C - Academic e
| - Intervention v
Membership
(P
e
Special Education Services
215001 - Adapted Physical Education S¢ ~
215002 - Aide Services e =
215003 - Attendant Services e

215004 - Audiological Services v

Show Building or District Admission Date: @ Building O District
Show Earliest or Latest Admission Date: @ Earliest O Latest

Show Building or District Withdrawal Date: @ Building O District

Sorting Options

Student Number (ASC) ~ Student Name (ASC)
Student Number (DESC) = = r
Student Name (DESC) lee 9] "
Grade (ASC) v
Delivery Method: | Set As Default

Email Address: Principali@SADoc edu

Report Format: Adobe PDF ~
Description: |
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Ad-Hoc Membership (optional) — Select an ad-hoc membership from the drop-down list if you
wish to only include students associated with the membership for this run of the report. Select the
Public and Private checkbox to see memberships created by other users in your drop-down list.
Selecting an ad-hoc membership group limits the report to the students associated with that
ad-hoc membership group. All other criteria are ignored.

Date Match Method (required) — Select And or Or.

Select the And option to display only admission records with an admission date within the
Admission Date Range specified AND a withdrawal date within the Withdrawal Date Range
specified.

Select the Or option to display only admission records with an admission date within the
Admission Date Range specified OR a withdrawal date within the Withdrawal Date Range
specified.

Admission Date Range (required) — Specify the date range to use to retrieve student admission
records. The start date defaults to the first day of school for the school and school year in context
and the end date defaults to the current date.

Withdrawal Date Range (required) — Specify the date range to use to retrieve student withdrawal
records. The start date defaults to the first day of school for the school and school year in context
and the end date defaults to the current date.

Admission Code (optional) — Select one or more admission codes to include in the report. If no
admission codes are selected, all admission codes are included in the report.

Withdrawal Code (optional) — Select one or more withdrawal codes to include in the report. If no
withdrawal codes are selected, all withdrawal codes are included in the report.

Grade (optional) — Select one or more grades you wish to include in the report. If no grades are
selected, all grades are included in the report.

Student Status (optional) — Select one or more student statuses to include in the report. If no
student statuses are selected, all student statuses are included in the report.

Membership Group (optional) — Select one or more membership groups to include in the report.
If no membership groups are selected, all membership groups are included in the report.

Membership (optional) — Select one or more memberships to include in the report. If no
memberships are selected, all memberships are included in the report.

Special Education Services (optional) — Select the special education services to include
students in the report who are assigned those services. If no special education services are
selected, the report includes students assigned to all services. This list box contains the 215xxx
codes and refers to the records entered for a student on the Special Education screen Services
tab.

Note: The Special Education Services list only displays when FY13 and forward
is in context. In prior years, the special education services were entered on the
Edit Student Memberships screen and are selected for this report in the
Membership Code list.

Show Building or District Admission Date (required) — Select the admission date types
(building or district) to include in this report.

Show Earliest or Latest Admission Date (required) — Select to include the earliest or latest
admission date when multiple dates exist within the date range.
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Show Building or District Withdrawal Date (required) — Select the withdrawal date types
(building or district) to include in the report.
Sorting Options — Select one or more sort options for your report.
Delivery Method (required) — Select how you want to receive the report:

* Pickup — Retrieve the report on the Batch/Report Management window.

* Email Notification — Receive an email with a link to the report when the report is ready to
view.

* Email Delivery — Receive an email with the report included as a PDF attachment.
Email Address (autopopulated from your Studentinformation account)

Report Format — Select an output format of Adobe PDF, Rich Text File (RTF), Text, Excel
Spreadsheet, or HTML.

Description — If entered, displays on the Batch/Report Management screen.

Submit — Click to submit this report to the Batch/Report Management screen.

m STUDENT NAME 6N &R HOME SCHOOL ADMISSION ADMISSION DATE SCHOOL CODE WITHDRA WITHDRAW WITHDRAWAL
IR0 CODE OF ADMISSION CODE 0 IRN COMMENTS

AsHS 10 06/01/2017

1
, NICHOLAS ( ) M 10 2SHS 10 11/07/2016 ey Living with G
1

, EMILY 25HS 1

Ethnicity Summary Report
Navigation: Studentinformation > SIS > School > Student Reports > Ethnicity Summary
Report

This screen displays students by ethnic origin classification. The report displays ethnicity code
specific to the school in context as well as the EMIS standard ethnicity codes.

Ethnicity Summary Report

Select the type of report to execute

Report Type: | Grade Summary Report v|

Active Only:

Show Results

Report Type (required) — Select the ethnicity summary report type you wish to generate: grade,
summary, or district.

Active Only — Select this checkbox to display only active students; otherwise, deselect this
checkbox to display both active and inactive students.
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Show Results — Click to submit the report. The results display on the screen

Ethnicity Summary Report — Grade Summary Report

Studentinformation = SIS > School = Student Reports > Ethnicity Summary Report [Find Students| ) C

Ethnicity Summary Report

Select the type of report to execute

Report Type: | Grade Summary Report v‘

Active Only:

| Show Results

Asian  Black or African Hispanic/Latino ~ American Indian or Multiracial =~ Native Hawaiian or Other  White, Total
American/Non-Hispanic Alaskan Native Pacific Islander Non-Hispanic Enroliment
Grade M F M F M F M F M F M F M F M F
Level
10 7 (3|7 13 2 T 0 0 10 10 0O 0 47 43 0 0 1580
12 37 12 8 5] 4 0 0 10 10 0 0 45 45 0 0 150

Ethnicity Summary Report — School Summary Report

Studentinformation > SIS > School > Student Reports > Ethnicity Summary Report [Find Students]___JoRcoTo ) C

Ethnicity Summary Report

Select the type of report to execute

Report Type: | School Summary Report v‘

Active Only:

‘ Show Results

Asian Black or African Hispanic/Latino  American Indian or Multiracial =~ Mative Hawaiian or White, Total
American/Non-Hispanic Alaskan Native Other Pacific Islander Non-Hispanic Enrollment
School M F M F M F M F M F M F M F M F
SADoc High 10 10 19 21 9 11 0 Q 20 20 0 Q 92 88 0 0 300

School

Ethnicity Summary Report — District Summary Report

Studentinformation > SIS > School > Student Reports > Ethnicity Summary Report i [Go Tol E

Ethnicity Summary Report

Select the type of report to execute

Report Type: | District Summary Report ~ |
Active Only:

| Show Results

Asian Black or African Hispanic/Latino ~ American Indian or Multiracial ~Native Hawaiian or White, Total
American/Non-Hispanic Alaskan Native Other Pacific Islander Non-Hispanic Enroliment

School M F M F M F M F M F M F M F M F
SADoc 7 /3 |8 12 4 e 0 0 10 10 0 0 45 45 0 0 150
Middle
School
SADoc High 10 10 19 21 a 11 0 0 20 20 O 0 92 88 0 0 300
School
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Student Roster Detail (R101-A)

Navigation: Studentinformation > SIS > School > Student Reports > Student Roster Detail

The Student Roster Detail (R101-A) report generates a detailed listing of all students, as well as
create address labels if desired. This report can also generate student rosters for specific groups
of students by grade, age, program, previous school, etc.

Studentinformation > SIS > School > Student Reports > Student Roster Detail (R101-A)

Student Roster Detail (R101-A)
Frem this screen, you can select parameters to generate a report.
Selection Criteria Selection Summary Load Settings

Selecting an Ad-Hoc Membership Group will limit the report to the students associated with that membership group.
All other criteria will be ignored.

— Select an Ad-Hoc Membership — ~

Ad-Hoc I ship:
Public And Private ]

Entering one or mere Student Numbers will limit the report to those students.
All other criteria will be ignored.

Student Numbers:

Using Family Group Couriers will limit the report to those students.
All other criteria will be ignored.

Use Family Group Couriers:[]

If not limiting to an Ad-Hoc Membership Group, list of Student Numbers or use family group couriers, you may select as many other
criteria as desired. Each selection will limit your results further.

School”
DOES - SADoc Elementary School
#= = DOHS - SADoc High School
ket 3 DOMS - SADoc Middle School
Grade
KG - Kindergarten ~
1 - 1st Grade Ll
2 - 2nd Grade let 2
3 - 3rd Grade ~

Student Status

A - ACTIVE RES ~
D - DELETED ke o
I - INACTIVE e )
J-JVS RES

<

Disability Condition

** - Not Applicable A
01 - Multiple Disabilities (other than Deaf-Blind) = & =
02 - Deaf-Blindness et 9
03 - Deafness (Hearing Impairments) v

Program

* - NOT APPLICABLE ~
1 - Multiple Disabilities el
10 - Specific Learning Disabil let 2
11 - Preschool disability 0-5 v

Home School
300433 - SADoc High School (Sch)

-
s 3]

Homeroom Date:” 2M7/2017 =

Age Range: ‘ | To |

Gender:
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Print Each School Separately:

Include Middle Names (Report Only):

Include Demographic Data:

Include 55N In Demographic Data:

Use Unlisted Phone Numbers:

Print Copied On Correspondence Contacts On Report:
Include Summary Counts:

Page Break on First Sort:

Print Names Only on Labels:

oooooooom

Sorting Options

Student Number {(ASC) ~ Student Name (ASC)
Student Number (DESC) e =
Student Name (DESC) ke o)
Grade (ASC) v

Y

Output: @® Report O Labels O Both Report and Labels

Label Type: Avery Label 5160 - 1" X 2 5/8" 3-columns ~ ~

Address: @® Use Student Address ) Use Parent Address

D Use custom address text

Include Copied On Correspondence: O Yes @ No

Deiivery Method: Set As Defaut
Email Address: Principall@SADoc.edu

Report Format: Adobe PDF ~
Description: |

Ad-Hoc Membership (optional) — Select an ad-hoc membership from the drop-down list if you
wish to only include students associated with the membership for this run of the report. Select the
Public and Private checkbox to see memberships created by other users in your drop-down list.
Selecting an ad-hoc membership group limits the report to the students associated with that
ad-hoc membership group. All other criteria are ignored.

Student Numbers (optional) — If the R101-A is needed for specific students, you can enter the
student numbers here (comma-separated) and the R101-A runs only for these specific students.
If you enter student numbers, all other criteria is ignored.

Use Family Group Couriers — Select this checkbox if you want to print address labels by family
courier. If you select this option, labels only print for family groups that have an assigned courier.

School (required) — Select the school(s) you wish to include in the report. Defaults to all available
schools.

Grade (optional) — Select one or more grades to include in the report.

Student Status (optional) — Select one or more student statuses to include in the report.
Disability Condition (optional) — Select one or more disability conditions to include in the report.
Program (optional) — Select one or more programs to include in the report.

Home School (optional) — Select one or more home schools to include in the report. This field is
populated based on values entered in the Home School field on the Edit Student Profile screen
General tab.
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Homeroom Date (required) — Specify the date to use to retrieve students’ homerooms.

Note: This date does not determine anything else on this report; all students
included in the report display with current information, not information as of the
date selected.

Age Range (optional) — Specify an age range to include in the report.
Gender (optional) — Specify a gender to include in the report.

Print Each School Separately (optional) — Select this checkbox to have each school on the
report print separately; otherwise, deselect this checkbox to sort all students according to the sort
options instead.

Include Middle Names (Report Only) (optional) — Select this checkbox to include middle names
as part of each student’s name; otherwise, deselect this checkbox. Labels always print without the
middle names.

Include Demographic Data — Select this checkbox to include demographic data (mailing
address) in the report; otherwise, deselect this checkbox. Yes or No; Check if you wish to include
demographic data on the report. Demographic data includes the student’s mailing address and
the parent/guardian name of the student’s primary contact.

Include SSN In Demographic Data (optional) — Select this checkbox to include the students’
SSNs in the report only if the Include Demographic Data checkbox is also selected; otherwise,
deselect this checkbox.

Use Unlisted Phone Numbers — Select this checkbox to include unlisted student phone numbers
in the report; otherwise, deselect this checkbox.

Print Copied On Correspondence Contacts on Report (optional) — Select this checkbox to
include address labels for contacts with the Copied on Correspondence checkbox selected.;
otherwise, deselect this checkbox.

Include Summary Counts — Select this checkbox to include summary counts in the report;
otherwise, deselect this checkbox.

Page Break on First Sort — Select this checkbox to insert a page break based on each unique
value of the first Sorting Option selected; otherwise, deselect this checkbox.

Print Names Only on Labels — Select this checkbox to print only student names on labels and
no other text; otherwise, deselect this checkbox. In order for this option to work, you must have
labels with the Use Student Address checkbox selected and the Include Copied on
Correspondence checkbox deselected.

Sorting Options — Select one or more sort options for your report.
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Output — Select Report, Labels, or Both Report and Labels.

If you select labels, use the following Adobe page settings when printing the labels to ensure that
the labels print correctly on the page.

e ForAdobe 9:

¢ Page Scaling = None

¢ Auto Rotate and Center = Unchecked
* For Adobe 10:

* Size Options = Actual Size

e Orientation = Portrait

Note: If you are using Firefox, you must change a setting before printing labels. In
Firefox, go to Options. On the Applications window, below Content Type,
locate Portable Document Format (PDF). In the Action column of that row,
change the selection from Preview in Firefox to an Adobe option (such as Use
Adobe Acrobat).

Label Type — If you selected the Labels or Both Report and Labels radio button, select a label
type from the drop-down list.

Address — Select the address to use for labels. If you select the Use custom address text
checkbox, the text you enter in the field is added to the top of each label.

Include Copied on Correspondence — Yes or No. If you select Yes, address labels for contacts
with the Copied on Correspondence checkbox selected are included when creating labels.

Delivery Method (required) — Select how you want to receive the report:

* Pickup — Retrieve the report on the Batch/Report Management window.

* Email Notification — Receive an email with a link to the report when the report is ready to
view.

* Email Delivery — Receive an email with the report included as a PDF attachment.
Email Address (autopopulated from your Studentinformation account)

Description — If entered, displays on the Batch/Report Management screen.
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Submit — Click to submit this report to the Batch/Report Management screen.

Student Roster Detail Report — Without Demographics

Report: R101A
Frinted Thu, Aug 06, 2009, 9:33 AM

DASL ELEMENTARY

2009-2010

Student Roster Detail

AGE RANGE: ALL AGES

TELEPHONE

(555) 555-5555
Autism
(555) 555-5555

(555) 555-5555

(555) 555-5555
Not applicable
(555) 555-5555
Not applicable
(555) 555-5555
Not applicable

] STUDENT NAME STATUS GR GN HMRM HOME SCHOOL PROGRAM
SCHCD HOME SCHOOL NAME DISAB AGE BIRTHDATE
5891 Student47351, BRANT WALKER R 01 M

AVEL (BRANT) " 6 081152002
5889 Student47352, JONATHAN CARL R KG M

AVEL 5 11/19/2003
58865 Studentd7355, SAMANTHA ELIZABETH A KG F

AVEL - 5 11/25/2003
5885 Student47356, BLADEN MATTHEW A 01 M 118

AVEL DEAN LEE s 6 03/17/2003
5884 Studentd7357, SHAUN AUSTIN a 02 M 123

AVEL = 6 09/07/2002
5882 Student47359, MARIA ELIZABETH A 05 F 103

AVEL s 10 04/28/1999
5861 Student47360, LELA SIMONE A 02 F 123

AVEL a 7 11/07/2001

(555) 555-5555

Student Roster Detail Report — With Demographics

Report: R101A
Printed Thu, Aug 06, 2009, 9:51 AM

DASL ELEMENTARY

2009-2010

Student Roster Detail

AGE RANGE: ALL AGES

ID STUDENT NAME STATUS GR GN HMRM HOME SCHOOL PARENT/GUARDIAN NAME
SCHCD STUDENT ADDRESS DISAB AGE BIRTHDATE  TELEPHONE
HOME SCHOOL NAME SSN ETHNICITY - ETHNICITY CODE
EMIS SITUATION PROGRAM - PROGRAM CODE
is\? E1L g;gdgnh:w_as:sz, TREVOR DYLAN R 05 M CRYSTAL Student47332
: EI &l = 10 01/07/1999 (555) 555-5555
Lima, OH 45804-1241 WHITE W
151 - Resident open enrolled elsewhere F/T -
5909 Student47334, KALEIGH SUE A 03 F 13 ASHLEIGH Student47334
AVEL 645 S Main St - 9 04/28/2000  (555) 555-5555
Lima, OH 45804-1241 WHITE W
5 - Resident attending Full Time
5908 Studentd7335, REBECCA LYNN A 06 F 107 NICOLE Studentd7335
SEER 645 S Main St - 12 03/04/1997  (555)555-5855
Lima, OH 45804-1241 T i
5 - Resident attending Full Time -
5907 Student47336, BRANDON MICHAEL A 03 M 13 NICOLE Studentd7336
AVEL 645 S Main St 15 9 03/23/2000  (555) 555-5555
Lima, OH 45804-1241 WHITE W
5 - Resident attending Full Time Other Health Imped. Minor -15
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Student Roster Summary (R101-B)

Navigation: Studentinformation > SIS > School > Student Reports > Student Roster
Summary

The Student Roster Summary (R101-B) report generates a summary listing of information about
all students attending the school based on the criteria selected. The report can also produce
address labels if desired.

Studentinformation > SIS > School > Student Reporis > Student Roster Summary (R101-B)

Student Roster Summary (R101-B)

From this screen, you can select parameters to generate a report.

Selection Criteria Selection Summary Load Settings

Selecting an Ad-Hoc Membership Group will limit the report the the students iated with that ship group.
All other criteria will be ignored.

- Select an Ad-Hoc Membership — ~
Public And Private []

Ad-Hoc | ship:

If not limiting to an Ad-Hoc Membership Group, you may select as many other criteria as desired.
Each selection will limit your results further.

school”
DQES - SADoc Elementary School
#= = DOHS - SADoc High School
L 93 DOMS - SADoc Middle School
Grade
KG - Kindergarten ~
1 - 1st Grade ol
2 - 2nd Grade et o
3 - 3rd Grade v

Student Status

A-ACTIVE RES -
D - DELETED e
I - INACTIVE “ »
J- VS RES v

Disability Condition

** - Not Applicable ~

01 - Multiple Disabilities (other than Deaf-Blind) = 4= =
02 - Deaf-Blindness et
03 - Deafness (Hearing Impairments) v
Program
** - NOT APPLICABLE ~
1 - Multiple Disabilities ol
10 - Specific Learning Disabil e
11 - Preschool disability 0-5 v
Homercom
DOHS56 - Cook (Full Year) ~
DOHSS57 - Morgan (Full Year) PR
DOHS58 - Bell (Full Year) e
DOHS59 - Murphy (Full Year) v
Home School
300433 - SADoc High School (Sch)
T
e

Homercom Date:*|2/21/2017 B

Age Range: | ‘ To | ‘

Gender:
Delivery Method: ‘ Set As Default |

Email Address: Principal1 @SADoc edu
Report Format: Adobe PDF v
Description: |

229 ProgressBook Studentinformation Student and Registration Guide



Student Reports

Ad-Hoc Membership (optional) — Select an ad-hoc membership from the drop-down list if you
wish to only include students associated with the membership for this run of the report. Select the
Public and Private checkbox to see memberships created by other users in your drop-down list.
Selecting an ad-hoc membership group limits the report to the students associated with that
ad-hoc membership group. All other criteria are ignored.

School (required) — Select the school(s) to include in the report. Defaults to all available schools.
Grade (optional) — Select one or more grades to include in the report.

Student Status (optional) — Select one or more student statuses to include in the report.
Disability Condition (optional) — Select one or more disability conditions to include in the report.
Program (optional) — Select one or more programs to include in the report.

Homeroom (optional) — Select one or more student homerooms to include in the report.

Home School (optional) — Select one or more home schools to include in the report. This field is
populated based on values entered in the Home School field on the Edit Student Profile screen
General tab.

Homeroom Date (required) — Specify the date to use to retrieve students’ homerooms.
Age Range (optional) — Specify an age range to include in the report.

Gender (optional) — Specify a gender to include in the report.

Delivery Method (required) — Select how you want to receive the report:

* Pickup — Retrieve the report on the Batch/Report Management window.

* Email Notification — Receive an email with a link to the report when the report is ready to
view.

* Email Delivery — Receive an email with the report included as a PDF attachment.
Email Address (autopopulated from your Studentinformation account)

Report Format — Select an output format of Adobe PDF, Rich Text File (RTF), Text, Excel
Spreadsheet, or HTML.

Description — If entered, displays on the Batch/Report Management screen.
Submit — Click to submit this report to the Batch/Report Management screen.

Student Roster Summary Report by School

Report: R101B DASL ELEMENTARY SCHOOL
Frinted Tue, Jul 29, 2008, 12:17 PM 2008-2009

Student Roster Summary

AGE RANGE: ALL AGES

Gender
Grade Male Female Unknown Total
01 2 4 0 6
02 3 1 0 4
03 3 2 0 5
04 2 8 0 10
Total, School
10 15 0 25
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Student Roster Summary Report by School District

Repart: R1018 DASL Local SD
Frinted Tue, Jul 29, 2008, 12:17 PM 2008-2009

Student Roster Summary

AGE RANGE: ALL AGES

Gender Summary Counts

Grade Male Female Unknown Total
01 2 4 0 6
02 3 1 0 4
03 3 2 0 5
04 2 8 0 10
05 5 4 0 9
06 2 0 0 2
07 5 3 0 8
08 30 19 0 49
09 8 10 0 18
10 2 3 0 5
11 4 5 0 9
12 10 8 0 18

76 67 0 143

Student Roster Summary by Home School (R101-B By Home
School)

Navigation: Studentinformation > SIS > School > Student Reports > Student Roster
Summary by Home School

The Student Roster Summary by Home School (R101-B By Home School) report is similar to
the Student Roster Summary (R101-B) report but this report breaks out students for each school
by grade, gender, and home school. The summary section breaks out students by grade, gender,
and home school across all selected schools.
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Studentinformation = SIS > School > Student Reports = Student Roster Summary By Home School

Student Roster Summary By Home School (R101-B By Home School)
Frem this screen, you can select parameters to generate a report.
Selection Criteria Selection Summary Load Settings

Selecting an Ad-Hoc Membership Group will limit the report the the students associated with that membership group.
All other criteria will be ignored.

— Select an Ad-Hoc Membership — ~

Ad-Hoc I ship:
Public And Private (]

If not limiting to an Ad-Hoc Membership Group, you may select as many other criteria as desired.
Each selection will limit your results further.

School”
DOES - SADoc Elementary School
4= = DOHS - SADoc High School
i 3 DOMS - SADoc Middle School
Grade
9 - 9th Grade A
10 - 10th Grade Ll
11 - 11th Grade e o
12 - 12th Grade ~

Student Status

A - ACTIVE RES ~
D - DELETED ke o
I - INACTIVE e )
J-JVS RES v

Disability Condition

** - Not Applicable A

01 - Multiple Disabilities (other than Deaf-Blind) = & =
02 - Deaf-Blindness et 9
03 - Deafness (Hearing Impairments) v
Program

** - NOT APPLICABLE A

1 - Multiple Disabilities Ll
10 - Specific Learning Disabil let 2
11 - Preschool disability 0-5 ~
Homeroom

DOHS56 - Cook (Full Year) ~
DOHSE7 - Morgan (Full Year) Ll

DOHS5S - Bell (Full Year) e
DOHS59 - Murphy (Full Year)

<

Home School
300433 - SADoc High School (Sch)

Homeroom Date:*(2/21/2017 iz

Age Range: | ‘ To ‘ |

Gender:
Delivery Method: | Set As Default |

Email Address: Principall@SADoc.edu
Report Format: Adobe PDF ~
Description: |

Ad-Hoc Membership (optional) — Select an ad-hoc membership from the drop-down list if you
wish to only include students associated with the membership for this run of the report. Select the
Public and Private checkbox to see memberships created by other users in your drop-down list.
Selecting an ad-hoc membership group limits the report to the students associated with that
ad-hoc membership group. All other criteria are ignored.

ProgressBook Studentinformation Student and Registration Guide 232



Student Reports

School (required) — Select the school(s) to include in the report. Defaults to all available schools.
Grade (optional) — Select one or more grades to include in the report.

Student Status (optional) — Select one or more student statuses to include in the report.
Disability Condition (optional) — Select one or more disability conditions to include in the report.
Program (optional) — Select one or more programs to include in the report.

Homeroom (optional) — Select one or more student homerooms to include in the report.

Home School (optional) — Select one or more home schools to include in the report. This field is
populated based on values entered in the Home School field on the Edit Student Profile screen
General tab.

Homeroom Date (required) — Specify the date to use to retrieve students’ homerooms.
Age Range (optional) — Specify an age range to include in the report.

Gender (optional) — Specify a gender to include in the report.

Delivery Method (required) — Select how you want to receive the report:

* Pickup — Retrieve the report on the Batch/Report Management window.

* Email Notification — Receive an email with a link to the report when the report is ready to
view.

* Email Delivery — Receive an email with the report included as a PDF attachment.
Email Address (autopopulated from your Studentinformation account)

Report Format — Select an output format of Adobe PDF, Rich Text File (RTF), Text, Excel
Spreadsheet, or HTML.

Description — If entered, displays on the Batch/Report Management screen.
Submit — Click to submit this report to the Batch/Report Management screen.

Report: R1018_ByHomeSchool CAREER CENTER
Printed Wed, Sep 24, 2008, 452 PM 2008-2009

Student Roster Summary By Home School

Gender
Home School Grade Male Female Unknown Total
AGE RANGE: ALL AGES

D9 19 26 0 45

10 18 10 0 28

11 15 8 0 23

12 8 2 0 10

60 46 0 106

East High School 11 16 5 0 21
12 § 5 0 11

East High School 22 10 0 32

| High School 10 8 23 0 31
11 46 41 0 87

12 33 41 0 74

High School 87 105 0 192
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Student Roster Summary by Homeroom (R101-B By
Homeroom)

Navigation: Studentinformation > SIS > School > Student Reports > Student Roster
Summary by Homeroom

This report is similar to the Student Roster Summary (R101-B) report but breaks out students
for each school by grade, gender, and homeroom. The summary section breaks out students from
all schools by grade, gender, and homeroom.

Studentinformation > SIS > School » Student Reports > Student Roster Summary By Homeroom

Student Roster Summary By Homeroom (R101-B By Homeroom)
From this screen, you can select parameters to generate a report.
Selection Criteria Selection Summary Load Settings

Selecting an Ad-Hoc Membership Group will limit the report the the students associated with that membership group.
All other criteria will be ignored.

— Select an Ad-Hoc Membership —

Ad-Hoc ship:
Public And Private [ ]

If not limiting to an Ad-Hoc Membership Group, you may select as many other criteria as desired.
Each selection will limit your results further.

school®
DOES - SADoc Elementary School
#= =2 DOHS - SADoc High School
k& 3 DOMS - SADoc Middle School
Grade
9 - 9th Grade A
10 - 10th Grade Ll
11 - 11th Grade e »)
12 - 12th Grade v

Student Status

A-ACTIVE RES n
D - DELETED ke o
- INACTIVE e
J- VS RES v

Disability Condition

= _ Not Applicable ~
01 - Multiple Disabilities (other than Deaf-Blind) =~ = =
02 - Deaf-Blindness e o
03 - Deafness (Hearing Impairments) v

Program

** - NOT APPLICABLE A
1 - Multiple Disabilities Ll
10 - Specific Learning Disabil et
11 - Preschool disability 0-5 v

Homeroom

DOHS56 - Cook (Full Year) )
DOHS57 - Morgan (Full Year) S
DOHS58 - Bell (Full Year) e )
DOHSEO - Murphy (Full Year) v

Home School
300433 - SADoc High School (Sch)

£ T
¥4

Homeroom Date:*|2/21/2017 ]

Age Range: ‘ ‘ To ‘ ‘

Gender:
Delivery Method: ‘ Set As Default |

Email Address: Principal1@SADoc edu
Report Format: Adobe PDF v
Description: ‘
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Ad-Hoc Membership (optional) — Select an ad-hoc membership from the drop-down list if you
wish to only include students associated with the membership for this run of the report. Select the
Public and Private checkbox to see memberships created by other users in your drop-down list.
Selecting an ad-hoc membership group limits the report to the students associated with that
ad-hoc membership group. All other criteria are ignored.

School (required) — Select the school(s) to include in the report. Defaults to all available schools.
Grade (optional) — Select one or more grades to include in the report.

Student Status (optional) — Select one or more student statuses to include in the report.
Disability Condition (optional) — Select one or more disability conditions to include in the report.
Program (optional) — Select one or more programs to include in the report.

Homeroom (optional) — Select one or more student homerooms to include in the report.

Home School (optional) — Select one or more home schools to include in the report. This field is
populated based on values entered in the Home School field on the Edit Student Profile screen
General tab.

Homeroom Date (required) — Specify the date to use to retrieve students’ homerooms.
Age Range (optional) — Specify an age range to include in the report.

Gender (optional) — Specify a gender to include in the report.

Delivery Method (required) — Select how you want to receive the report:

* Pickup — Retrieve the report on the Batch/Report Management window.

* Email Notification — Receive an email with a link to the report when the report is ready to
view.

* Email Delivery — Receive an email with the report included as a PDF attachment.
Email Address (autopopulated from your Studentinformation account)

Report Format — Select an output format of Adobe PDF, Rich Text File (RTF), Text, Excel
Spreadsheet, or HTML.

Description — If entered, displays on the Batch/Report Management screen.

Submit — Click to submit this report to the Batch/Report Management screen.

Report- R1018_ByHomermom DASL HIGH SCHOOL
Printed Wed, 5ep 24, 2006, 5003 PM 2007 -2008

Student Roster Summary By Homercom

Gender
Haorneroom Grade Male Female Unkniown Total
AGE RANGE: ALL AGES

0%
10
11

12

TR TU R )
Mo kW

5
5
0
2

1
1

o |loo oo

a2

@
=

Total, School
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Student Roster Summary by Program (R101-B By Program)

Navigation: Studentinformation > SIS > School > Student Reports > Student Roster
Summary by Program

This report is similar to the Student Roster Summary (R101-B) report but breaks out students’
grades and genders by program for each school. The summary section breaks out students’
grades and genders by program for all schools on report.

Studentinformation = SIS > School > Student Reports = Student Roster Summary By Program

Student Roster Summary By Program (R101-B By Program)
From this screen, you can select parameters te generate a report.
Selection Criteria Selection Summary Load Settings

Selecting an Ad-Hoc Membership Group will limit the report the the students associated with that membership group.
All other criteria will be ignored.

— Select an Ad-Hoc Membership - ~

Ad-Hoc I ship:
Public And Private (]

If not limiting to an Ad-Hoc Membership Group, you may select as many other criteria as desired.
Each selection will limit your results further.

school”
DOES - SADoc Elementary School
4= = DOHS - SADoc High School
& 3 DOMS - SADoc Middle School
Grade
9 - gth Grade ~
10 - 10th Grade ol
11 - 11th Grade ke
12 - 12th Grade v

Student Status

A-ACTIVE RES ~
D - DELETED =
- INACTIVE e
J-JVS RES v

Disability Condition

** - Not Applicable -
01 - Multiple Disabilities (other than Deaf-Blind) = = =
02 - Deaf-Blindness e o
03 - Deafness (Hearing Impairments) v
Program
= - NOT APPLICABLE ~
1 - Multiple Disabilities e =
10 - Specific Learning Disabil e o
11 - Preschool disability 0-5 v
Homeroom
DOHSS56 - Cook (Full Year) ~
DOHSST - Morgan (Full Year) =
DOHS58 - Bell (Full Year) et
DOHS59 - Murphy (Full Year) v
Home School
300433 - SADoc High School (Sch)
e
Lk

Homercom Date:"|2/21/2017 &

Age Range: | | To | |

Gender:
Delivery Method: ‘ Set As Defauit |

Email Address: Principall @SADoc._edu
Report Format: Adobe PDF v
Description: |
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Ad-Hoc Membership (optional) — Select an ad-hoc membership from the drop-down list if you
wish to only include students associated with the membership for this run of the report. Select the
Public and Private checkbox to see memberships created by other users in your drop-down list.
Selecting an ad-hoc membership group limits the report to the students associated with that
ad-hoc membership group. All other criteria are ignored.

School (required) — Select the school(s) to include in the report. Defaults to all available schools.
Grade (optional) — Select one or more grades to include in the report.

Student Status (optional) — Select one or more student statuses to include in the report.
Disability Condition (optional) — Select one or more disability conditions to include in the report.
Program (optional) — Select one or more programs to include in the report.

Homeroom (optional) — Select one or more student homerooms to include in the report.

Home School (optional) — Select one or more home schools to include in the report. This field is
populated based on values entered in the Home School field on the Edit Student Profile screen
General tab.

Homeroom Date (required) — Specify the date to use to retrieve students’ homerooms.
Age Range (optional) — Specify an age range to include in the report.

Gender (optional) — Specify a gender include in the report.

Delivery Method (required) — Select how you want to receive the report:

* Pickup — Retrieve the report on the Batch/Report Management window.

* Email Notification — Receive an email with a link to the report when the report is ready to
view.

* Email Delivery — Receive an email with the report included as a PDF attachment.
Email Address (autopopulated from your Studentinformation account)

Report Format — Select an output format of Adobe PDF, Rich Text File (RTF), Text, Excel
Spreadsheet, or HTML.

Description — If entered, displays on the Batch/Report Management screen.
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Submit — Click to submit this report to the Batch/Report Management screen.

Report- R1018_ByProgram DASL ELEMENTARY SCHOOL
Printed Wed, Sep 24, 2006, 512 PM 2007-2008

Student Roster Summary By Program

Gender
Pragram Grade Wale Female Unkniown Total
AGE RAMGE: ALL AGES
- K 2 B o 6
o 3 1 o 4
oz 3 2 o 5
03 2 2 o 10
04 3 3 o g
- 3 18 0 31
113 - Speech handicapped 04 1 1 o 2
05 - Speech handicapped 1 1 o 2
10 - Specific leaming disable 04 1 0 o 1
10 - Specific leaming disable 1 0 0 1
Total, School
15 13 1} 34
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Administrative Homeroom List Summary (R201B)

Navigation: Studentinformation > SIS > School > Student Reports > Administrative
Homeroom List Summary (R201-B)

This report displays student summary information by homeroom.

Administrative Homeroom List Summary (R201-B)

Frem this screen, you can select parameters to generate a report.

Selection Criteria Selection Summary Load Settings

Homeroom Term:
Homeroom Date:"|01/27/2017 =)

Student Status

A-ACTIVE RES ol

D - DELETED Ll

I - INACTIVE e »

J-JVSRES v
Administrative Homeroom

DOHS56 - Cook (Full Year) ol

DOHSE7 - Morgan (Full Year) Ll

DOHS58 - Bell (Full Year) [P

DOHS59 - Murphy (Full Year) v

Grade Level

@ - ath Grade -~

10 - 10th Grade He =

11 - 11th Grade lee

12 -12th Grade v

Sorting Options

Teacher Name (DESC) ~ Teacher Name (ASC)
Homeroom (ASC) e = T+
Homeroom (DESC) e ) "
Grade (ASC) v

Delivery Method: | Set As Default
Email Address: Principall@SADoc.edu

Report Format: Adobe PDF ~
Description: |

Homeroom Term (optional) — Select the homeroom term from the drop-down list.

Homeroom Date (required) — Specify the date to use to retrieve students’ homerooms. Defaults
to the current date.

Student Status (optional) — Select one or more student statuses to include in the report. If no
student statuses are selected, all student statuses are included in the report.

Administrative Homeroom (optional) — Select one or more administrative homerooms to include
in the report. If no administrative homerooms are selected, all administrative homerooms are
included in the report.

Grade Level (optional) — Select one or more grade levels to include in the report. If no grade levels
are selected, all grade levels are included in the report.

Sorting Options — Select one or more sort options for your report.

Delivery Method (required) — Select how you want to receive the report:
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* Pickup — Retrieve the report on the Batch/Report Management window.

* Email Notification — Receive an email with a link to the report when the report is ready to

view.
* Email Delivery — Receive an email with the report included as a PDF attachment.
Email Address (autopopulated from your Studentinformation account)

Report Format — Select an output format of Adobe PDF, Rich Text File (RTF), Text, Excel
Spreadsheet, or HTML.

Description — If entered, displays on the Batch/Report Management screen.

Submit — Click to submit this report to the Batch/Report Management screen.

Report: R201B DASL HIGH SCHOOL
Printed Mon, Dec 17, 2007, 12:36 PM 2007-2008

Administrative Homeroom List Summary

HOMEROOM TERCHER NAME Io ROCM GERDE Mo Cf
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Administrative Homeroom List Detail (R201-A)

Navigation: Studentinformation > SIS > School > Student Reports > Administrative

Homeroom List Detail (R201-A)

The Administrative Homeroom List Detail (R201-A) report displays selected student details by

homeroom.
Studentinformation = SIS > School > Student Reports > Administrative Homeroom Detail (R201-A)
Administrative Homeroom List Detail (R201-A)
From this screen, you can select parameters to generate a report.
Selection Criteria Selection Summary Load Settings
Homeroom Term:
Homeroom Date:"|2/21/2017 5
Student Status
A-ACTVE RES A
D - DELETED = =
I- INACTIVE e >
J-JVS RES v
Administrative Homeroom
DOHSE6 - Cook (Full Year) A
DOHSS57 - Morgan (Full Year) Lalie
DOHS58 - Bell (Full Year) ke
DOHS59 - Murphy (Full Year) v
Grade Level
9 - 9th Grade A
10 - 10th Grade He =
11 - 11th Grade e >
12 - 12th Grade v
Printable Columns”
Telephone ~ Student Number ~
Program Code 4= = Student Name
Locker Number & 49 Birthdate
Combination v Grade v
(A limited number of Printable Columns should be selected, or truncation may result)
Omit Unlisted Phone Numbers:[]
Sorting Options
Student Name (DESC) ~ Student Name (ASC)
ProgramCode {(ASC) Ll T+
ProgramCode (DESC) W 3
Home School (ASC) v
Output: @® Report O Labels O Both Report and Labels
Label Type: Avery Label 5160 - 1" X 2 5/8" 3-columns
Address: @® Use Student Address ' Use Parent Address
[0 Use custom address text
Include Copied On Correspondence: O Yes ® No
Delivery Method:  |Pickup || SetAs Default |
Email Address: Principall@SADoc.edu
Report Format: | Adobe PDF -
Description: |
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Homeroom Term (optional) — Select the homeroom term from the drop-down list.

Homeroom Date (required) — Specify the date to use to retrieve students’ homerooms. Defaults
to the current date.

Student Status (optional) — Select one or more student statuses to include in the report. If no
student statuses are selected, all student statuses are included in the report.

Administrative Homeroom (optional) — Select one or more administrative homerooms to include
in the report. If no administrative homerooms are selected, all administrative homerooms are
included in the report.

Grade Level (optional) — Select one or more grade levels to include in the report. If no grade levels
are selected, all grade levels are included in the report.

Printable Columns (required) — Select one or more fields to print for each student by homeroom.
You must select at least one field.

Omit Unlisted Phone Numbers (optional) — Select this checkbox to exclude unlisted phone
numbers from the report; otherwise, deselect this checkbox to include unlisted phone numbers.

Sorting Options — Select one or more sort options for your report.
Output — Select Report, Labels, or Both Report and Labels.

If you select labels, use the following Adobe page settings when printing the labels to ensure that
the labels print correctly on the page.

* ForAdobe 9:

* Page Scaling = None

* Auto Rotate and Center = Unchecked
* ForAdobe 10:

e Size Options = Actual Size

e Orientation = Portrait

Note: If you are using Firefox, you must change a setting before printing labels. In
Firefox, go to Options. On the Applications window, below Content Type,
locate Portable Document Format (PDF). In the Action column of that row,
change the selection from Preview in Firefox to an Adobe option (such as Use
Adobe Acrobat).

Label Type — If you selected the Labels or Both Report and Labels radio button, select a label
type from the drop-down list.

Address — Select the address to use for labels. If you select the Use custom address text
checkbox, the text you enter in the field is added to the top of each label.

Include Copied on Correspondence — Yes or No. If you select Yes, address labels for contacts
with the Copied on Correspondence checkbox selected are included when creating labels.

Delivery Method (required) — Select how you want to receive the report:

* Pickup — Retrieve the report on the Batch/Report Management window.

¢ Email Notification — Receive an email with a link to the report when the report is ready to
view.

* Email Delivery — Receive an email with the report included as a PDF attachment.
Email Address (autopopulated from your Studentinformation account)
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Description — If entered, displays on the Batch/Report Management screen.

Submit — Click to submit this report to the Batch/Report Management screen..

Report- R201A DASL HIGH SCHOOL
Frinted Thu, Aug 06, 2009, 9:59 AM 2008-2009

Administrative Homeroom List Detail

HOMEROOM 202B TEACHER: MRS. E. Teacher1453 LOCATION: MRS.VOGT

Stud ID Student Name GR GMN Address Counselor DSE

5167 Student4 7655, NICOLE 07 F 6455 Main St, 01
Lima, OH 45804-1241

4008 Student48351, SEAN 07 M 6455 Main St, 01
Lima, OH 45804-1241

2608 Student48856, GENE 07 M 6455 Main St, 01
Lima, OH 45804-1241

NUMBER OF STUDENTS: 3 (Males: 2, Females: 1)
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Student Reports

Navigation: Studentinformation > SIS > School > Student Reports > Student Roster by

Membership (R102)

The Student Roster by Membership (R102) report generates a list of students that belong to the
selected group(s) or membership(s).

Studentinformation > SIS = School > Student Reports = Student Roster By Membership (R102)

Student Roster By Membership (R102)

From this screen, you can select parameters to generate a report.

Selection Criteria Selection Summary

Load Settings

Membership Date Range:

&8 o | E

Membership Group

A - Athletic

B - Clubs

C - Academic
| - Intervention

-
o

Membership

Special Education Services

215001 - Adapted Physical Education Services
215002 - Aide Services

215003 - Attendant Services

215004 - Audiological Services

T
o

Grade

9 - 9th Grade

10 - 10th Grade
11 - 11th Grade
12 - 12th Grade

-
o

Student Status

A-ACTIVE RES
D - DELETED

| - INACTIVE
J-JVS RES

T
o

Homeroom Date:"|2/21/2017 i

Display Address In Report

Sorting Options

Student Number (ASC) ol
Student Number (DESC) e
Student name (ASC) et )
Student name (DESC)

<

Output: @® Report O Labels O Both Report and Labels

Label Type: Avery Label 5160 - 1" X 2 5/8" 3-columns

Address: @® Use Student Address O Use Parent Address

[J Use custom address text

Include Copied On Correspondence: 0 Yes @ No

Delivery Method: ‘ Set As Default ‘

Email Address: Principali@SADoc edu

Report Format:

Adobe PDF ~

Description: |
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Membership Date Range (optional) — Specify a date range to include students with memberships
that fall within that date range. The date range and other selected criteria return information on the
report. If you do not enter a date range, all students with members according to the other selected
criteria display.

Membership Group (optional) — Select one or more membership groups to include in the report.
Membership (optional) — Select one or more memberships to include in the report.

Special Education Services (optional) — Select the special education services to include
students in the report who are assigned those services. If no special education services are
selected, the report includes students assigned to all services. This list box contains the 215xxx
codes and refers to the records entered for a student on the Special Education screen Services
tab.

Note: The Special Education Services list only displays when FY13 and forward
is in context. In prior years, the special education services were entered on the
Edit Student Memberships screen and are selected for this report in the
Membership Code list.

Grade (optional) — Select one or more grades to include in the report.
Student Status (optional) — Select one or more student statuses to include in the report.

Homeroom Date (required) — Specify the date to use to retrieve students’ homerooms. Defaults
to the current date.

Display Address In Report (optional) — Select this checkbox to display student addresses in the
report; otherwise, deselect this checkbox.

Sorting Options — Select one or more sort options for your report.
Output — Select Report, Labels, or Both Report and Labels.

If you select labels, use the following Adobe page settings when printing the labels to ensure that
the labels print correctly on the page.

* ForAdobe 9:

e Page Scaling = None

¢ Auto Rotate and Center = Unchecked
* For Adobe 10:

* Size Options = Actual Size

e Orientation = Portrait

Note: If you are using Firefox, you must change a setting before printing labels. In
Firefox, go to Options. On the Applications window, below Content Type,
locate Portable Document Format (PDF). In the Action column of that row,
change the selection from Preview in Firefox to an Adobe option (such as Use
Adobe Acrobat).

Label Type — If you selected the Labels or Both Report and Labels radio button, select a label
type from the drop-down list.

Address — Select the address to use for labels. If you select the Use custom address text
checkbox, the text you enter in the field is added to the top of each label.
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Include Copied on Correspondence — Yes or No. If you select Yes, address labels for contacts
with the Copied on Correspondence checkbox selected are included when creating labels.
Delivery Method (required) — Select how you want to receive the report:

* Pickup — Retrieve the report on the Batch/Report Management window.

¢ Email Notification — Receive an email with a link to the report when the report is ready to
view.

* Email Delivery — Receive an email with the report included as a PDF attachment.
Email Address (autopopulated from your Studentinformation account)

Description — If entered, displays on the Batch/Report Management screen.
Submit — Click to submit this report to the Batch/Report Management screen.
Student Roster by Membership Report with Addresses

Report: R102 DASL HIGH SCHOOL
Printed Thu, Aug 06, 2009, 10:16 AM 2008-2009

Student Roster By Membership

STUDENT CONTROL GHOUE: 20 Specialized lnstructions Membership Date Hange: ALL DATES
D STUDENT NAME AND ADDRESS TELEPHCNE AGE 5T GR GD HMRM 5T EFFECTIVE DATE
3450 (555) 555-5555 1 L 1 j; 23 Start Date:
Count of Membership Group 20: 1
STUDENT CONTROL GROUUY: 21 Place Membership Date Hange: ALL DATES
i STUDEND NAME AND ADDRESS TELEFHONE AGE 5T GR B3 HMES EFFECTLIVE UATE
5167 Stude (555) 555-5555 1 L 7 F  20ZB Start Date:
€45 3 c 272005
Lima, gular
than &0%
5187 (555) 555-5555 1 L 7 F 202B
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Student Roster by Membership Report without Addresses

Report: R102
Printed Thu, Aug 06, 2009, 10:18 AM

DASL HIGH SCHOOL
2008-2009

Student Roster By Membership

STUDENT CUNTROL GROUF: L]

Specialized Llns

tructions

Membership Uate Hange: ALL DATES

iD STUDENT NHAME IELEFHONE LGE 5T GR GD HMEM EFFECTIVE DRIE
3490 Student48e07, ETHAN (555) 555-5555 7 4 10 ) 230 Start Date:
Count of Membership Group 20: 1

STULENT CUNTRUL GRUUP: 21 Placemsnt Uptions Membership Uate Hange: ALL DATES

1D STUDENT NAME TELEPHONE AGE ST B 5D HMEM
51€7 Studentd47655, NICOLE (555) 555-5555 4 4 07 F 20ZB
51€7 Studentd47655, NICOLE (555) 555-5555 14 4 07 F 20ZB
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Principals Report of Enroliment (R305)
Navigation: Studentinformation > SIS > School > Year End Reports > Principals Report of
Enroliment (R305)

This report displays student enroliment by age, grade, and gender and displays totals by grade
level and gender.

Studentinformation = SIS > School > Year End Reports > Principals Report of Enroliment (R305)

Principals Report of Enroliment (R305)

From this screen, you can select parameters to generate a report.

Selection Criteria Selection Summary Load Settings

Date for Age Calculation:"[2/21/2017 | ]

StudentStatus

A-ACTIVE RES &
D - DELETED

I - INACTIVE

J-JVS RES v

F3E S
¥

Grade

9 - 6th Grade ~
10 - 10th Grade M= =
11 - 11th Grade PPN
12 - 12th Grade v

Gender

il
F

F3E S
¥

Ethnicity

A - Asian ~
B - Black/African American

H - Hispanic/Latino

| - American Indian, Alaskan Native

&+
¥

<

Sorting Options
Age (ASC)

Age (DESC) k= = +
Grade (DESC) et > N

Delivery Method: ‘ Set As Default

Email Address: Principal1 @SADoc.edu
Report Format; | Adobe PDF v
Description: |

Date for Age Calculation (required) — Enter the date to use when calculating student ages.
Defaults to the current date.

Student Status (optional) — Select one or more student statuses to include in the report. If no
student statuses are selected, all student statuses are included in the report.
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Grade (optional) — Select one or more grades you wish to include in the report. If no grades are
selected, all grades are included in the report.

Gender (optional) — Select one or more genders to include in the report. If no genders are
selected, all genders are included in the report.

Ethnicity (optional) — Select one or more ethnicities to include in the report. If no ethnicities are
selected, all ethnicities are included in the report.

Sorting Options — Select one or more sort options for your report.
Delivery Method (required) — Select how you want to receive the report:

* Pickup — Retrieve the report on the Batch/Report Management window.

¢ Email Notification — Receive an email with a link to the report when the report is ready to
view.

* Email Delivery — Receive an email with the report included as a PDF attachment.
Email Address (autopopulated from your Studentinformation account)

Report Format — Select an output format of Adobe PDF, Rich Text File (RTF), Text, Excel
Spreadsheet, or HTML.

Description — If entered, displays on the Batch/Report Management screen.
Submit — Click to submit this report to the Batch/Report Management screen.

Report: R305 ASHLAND HIGH SCHOOL
Printed Thu, Aug 10, 2017, 9:40 AM 2016-2017

Principal's Report of Enroliment

GRADE AGE GENDER ENROLLMENT
12 17 F 12

12 17 M 6

12 18 F 123

12 18 M 97

12 19 F 14

12 19 M 47

12 20 F 2

12 20 M 2
Grade: 12 Female: 151
Male: 152

Total: 303

Report Total: 303
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Year-End Enroliment Summary (R306-B)

Navigation: Studentinformation > SIS > School > Year-End Enroliment Summary (R306B)

This interactive report displays student enroliment by grade and admission/withdrawal code.

Studentinformation = 8IS > School = Year-End Enrollment Summary (R306B)

Year-End Enrollment Summary (R306B)

Date From:"|8/1/2016] £ Date To: *|2/21/2017 ]
Grade

9 - 9th Grade ol

10 - 10th Grade Ll
11 - 11th Grade e »
12 -12th Grade v
Gender

M

F e >

o

Ethnicity

A - Asian "

B - Black/African American = >
H - Hispanic/Latino e »
| - American Indian, Alaskan Native v
Student Status

A- ACTIVE RES -

D - DELETED Ll
|- INACTIVE et
J- WS RES v

| Show Results ‘

Date From/Date To (required) — Enter the date range for student enroliment.

Grade (optional) — Select one or more grades
selected, all grades are included in the report.

you wish to include in the report. If no grades are

Gender (optional) — Select one or more genders. If no gender is selected, all genders are included

in the report.

Ethnicity (optional) — Select one or more ethnicities. If no ethnicity is selected, all ethnicities are

included in the report.

Student Status (optional) — Select one or more student statuses to include in the report.
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Show Results — Click to display the enrollment summary report on the screen.

Grade{Beginning Enrollment]
09 IM: 120 F: 114
10 IM: 131 F: 126
11 M: 118 F: 135
12 M 110 F: 107
13 M: OF: 0
23 M: OF: 1
GR |M: OF: 0
Admission Code Admission Code Name 09 10 11 12 13 23 GR
02 From a non-public school M:10 F:11 M:0 F:0 M0 F:0 M:0 FFO M:0 F:0 MO F:0 M0 F:0
04 From another public school dist in OH-not same cou  M:3 F:2 M:0 F:3 M:0 F:0 M:0 RO M:0 F:0 MO F:0 M:0 F:O
05 From another public school dist in another state M:0 F:0 M:1 F:1 M:0 F:0 M:1 F:O M:0 F:0 M:0 F:0 M:0 F:0
o7 From home schooling M:1 F:0 M:0 F:0 M:0 F:0 M:1 F:0 M0 F:0 MO F:0 M:0 F:O
& From a licensed kindergarten M:1 F:0 M:0 F:0 M:0 F:0 M:0 O M:0 F:0 MO F:0 M:0 F:O
Total Admissions By Grade 28 5 0 2 0 0 0
Show All Admissions
‘Withdrawal Code ‘Withdrawal Code Name 09 10 11 12 13 23 GR
Total Withdrawals By Grade 0 0 0 0 0 0 0

Show All Withdrawals

GradelEnd Enroliment|
09 M 135 F: 127
10 [M: 132 F: 130
11 IM: 118 F: 135
12 M 112 F 107
13 M. OF: 0
23 M OF: 1
GR |M: OF: 0

Grade and Beginning Enrollment Grid
Displays the enrollment by grade and gender on the Date From selected.

Admission Grid

Admission Code — Displays grade enrollment by admission code (including blank values). You
can click any admission code link to see the students included.

Admission Code Name — Description of each admission code. You can click any admission code
name link to see the students included.

Grade Levels — Displays the enroliment by gender and admission code for each grade level,
including Total Admissions by Grade. You can click any grade level link to see the students
included in that admission code/grade level, or click any gender total link to see the students

included.

Show All Admissions — Click to view all admissions.

Withdrawal Grid

Withdrawal Code — Displays grade enroliment by withdrawal code (including blank values). Click
any withdrawal code link to see the students included.

Withdrawal Code Name — Description of each withdrawal code. You can click any withdrawal
code name link to see the students included in that withdrawal code.
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Grade Levels — Displays the enroliment by gender and withdrawal code for each grade level,
including Total Withdrawals by Grade. You can click any grade level link to see the students
included in that withdrawal code/grade level, or click any gender total link to see the students

included.

Show All Withdrawals — Click to view all withdrawals.

Grade and End Enrollment Grid
Displays the enrollment by grade and gender on the Date To selected.
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View Archived Student Data

Navigation: Studentinformation > SIS > School > Student Archive

The View Archived Student Data screen displays students’ deleted enroliment data by building.
Additional details can be accessed for each student.

View Archived Student Data

From this page users can view Student's deleted enroliment data.

Student Type By Date
Q Student31885, DARRION Summer Withdraw = Admin1 6/30/2016 12:33:00 PM
Q Student31950, ASHLEY Withdraw Admin 3/17/2016 10:26:00 AM
Q Student51953, DANIEL Withdraw Admin 6/14/2016 9:41:00 AM
Q Student52072, CHANDLER = Withdraw Admin 2/18/2016 11:50:00 AM
Q Student52110, STEPHANIE =~ Withdraw Admin 3/31/2016 7:55:00 AM

All student withdrawals for the school year and school in context are displayed.

Student — Name of the student withdrawn.

Type — Indicates either Summer Withdraw, Withdraw, or Bulk Enroll Withdraw.

By — The name of the user who processed the withdrawal in Studentinformation.

Date — The date and time of the withdrawal process in Studentinformation.

Q — Click to view the student details. The type of details vary by student depending on when the

student was withdrawn, what type of activity the student had at the time of withdrawal, and the
type of withdrawal.
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Archived Student Details — Student Profile Tab

¥ ETESE Q EEDE C

Studentinformation > SIS > School > Student Archive

View Archived Student Data

From this page users can view Student's deleted enroliment data.

Student Profile

Student Annual:
Student Include
Next Free in Include
Grade Grade Graduation Counseler Special Student Schedule Lunch New Honor Is In
Level Level Year Team Name Education Program Status  Priority Status  Attendance School Roll Primary Flagl Flag2 Flag3 Flagd Flags Flags Ranking
09 09 PEGGY 0 Q 5 None False False 0 False
STEWARD

Student Admission:

Calendar 1SS I Date From Date Withdrew To Admitted from IRN Withdrew To IRN

DNAC 01 7/1/2016 12:00:00 AM

Homeroom Assignments:

Homeroom Homeroom Name Term Code Term Name

HON GE 8th Grade Honors Geometry  FullYear Full Year Term

Transportation Tab from Profile:

Parking Assigned Vehicle License Drivers License Drivers Is Student Is Student Is Student Distance To Bus Second Bus
Permit Spaces Description Plate Number License State Comments Driver Bussed Walker School Number Number

False False False

Back to Archive List

The Student Profile tab displays the Student Annual, Student Admission, Homeroom
Assignments, and transportation information for the student at the time of their withdrawal.
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Archived Student Details — Scheduling Tab

Qi )«
View Archived Student Data

From this page users can view Student's deleted enroliment data.

Marks Fees Scheduling

Course Section Assignments:

Course Section Course Section Schedule Schedule Stop Section
Student Type Status Course Course Name Result Job Start Date Date Number
Assigned 101H Honors English | Default 16/17 51016 10142 8/22/2016 12:00:00 2
AM
Assigned 204H Honors Geometry Default 16/17 51016 1042 8/22/2016 12:00:00 1
AM
Assigned 301H Honors Physical Science Default 16/17 5.10.16 10:42  8/22/2016 12:00:00 3
AM
Assigned 401H Honors World Studies Default 16/17 51016 10:42  8/22/2016 12:00:00 3
AM
Assigned 612 Spanish Il Default 16/17 5.10.16 10:42  8/22/2016 12:00:00 1
AM
Assigned 720 Adventure in the Arts Default 1617 1/4/2017 12:00:00 3
AM
Assigned 8010L Health Default 16/117 51016 10:42  1/4/2017 12:00:00 2
AM
Assigned 9913 Study Hall/1 Default 16/117 Study Hall #4  8/22/2016 12:00:00 2
AM
Assigned 9927 Study Hallf’2 Default 16/17 Study Hall #4  1/4/2017 12:00:00 4
AM
Assigned AA Acad Assist/Homeroom Default 16/17 51016 1042 8/22/2016 12:00:00 a1
fLunch AM

Course Requests:

Alt Alt Course Calendar Is Calendar Pericd Staff Is Staff Course Request
Course Course Name Course Name Pericd Include Name Include Status Priority
101H Honors English | False 9
204H Honors Geometry False 9
301H Honors Physical Science False 9
401H Honors World Studies False 9
612 Spanish Il False 8
720 Adventure in the Aris False 5
8010L Health False 3
AA Acad Assist/Homeroom True 3

/Lunch

Back to Archive List

The Scheduling tab shows the Course Section Assignments and Course Requests
information for the student at the time of their withdrawal.
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Archived Student Details — Marks Tab

Studentinformation > SIS > School > Student Archive ) O (58 ) ¢
View Archived Student Data
From this page users can view Student's deleted enroliment data.

Marks Fees Scheduling

GPA Set Student:

Sum Sum Sum Sum
Missing Credits  Credits Credits Credits

GPA GPA Set Grade Total Credits Credits Mark  Mark Course Earned Attempted Earned Attempted Credits

Set Name Level Rank Ranked Points Earned Attempted GPA Count Count Count Full Full Adjusted Adjusted GPA

CUM  Cumulative 09 139 276 7.300000 2.250000 2.250000 3.244000 3 0 3 2.250000 2.250000 2.250000

GPA

Back to Archive List

The Marks tab shows the GPA set information for the student at the time of their withdrawal.

Archived Student Details — Fees Tab

Studentinformation > SIS = School > Student Archive

View Archived Student Data

From this page users can view Student's deleted enroliment data.

Marks Fees Scheduling

Student Fees:

Fee Fee Type  Fee Status Fee Date Fee Amount Total Paid
612~1 Course Fee 7M12/2016 12:00:00 AM  15.0000 0.0000
726~1 | Course Fee 7M12/2016 12:00:00 AM  18.0000 0.0000

‘ Back to Archive List ‘

The Fees tab shows the Student Fees information for the student at the time of their withdrawal.
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Marking Pattern Mapping

Navigation: Studentinformation > Management > School Administration > Marks
Administration Menu > Marking Pattern Mapping

The Marking Pattern Mapping screen is used to create and save the mappings of marking
patterns from one school to another school for a specific year. These mappings can be defined at
any time and are used when transferring student course history between schools in the same ITC.

Studentinformation > Management > School Administration > Marks Administration Menu > Marking Pattern Mapping

Marking Pattern Mapping

From this screen, you can display, add, change and delete data pertaining to marking pattern mapping.

Search Options

Sending District: | — Search for District (optional) —

sending School: | Select a Bullding (optional) - ~|

Receiving School{ - Select a Buiding (optional) — v|

School Year: | Selecta School Year (optional) — ~|

Show Active Only: Search

Add Marking Pattern Mapping

Sending District a Sending School Receiving District Receiving School School Year Last Update By Active

There are no records to display

With the receiving school district in context, enter search criteria, or click Search to display a
listing of the previously defined mappings for the district.

Sending District (optional) — School district sending the course history.
Sending School (optional) — School sending the course history.
Receiving School (optional) — School receiving the course history.
School Year (optional) — School year to which the mapping applies.

Show Active Only (optional) — Select this checkbox to only show active mappings; otherwise,
deselect this checkbox to also display inactive mappings.
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Studentinformation > Management > School Administration > Marks Administration Menu > Marking Pattern Mapping
Marking Pattern Mapping
From this screen, you can display, add, change and delete data pertaining to marking pattern mapping.
rSearch Options:
Sending District: ‘ — Search for District (optional) —
Sending School: ‘— Select a Building (optional) — v‘
Recelving School — Select a Bulding (optional) — ~|
School Year: ‘— Select a School Year (optional) — v‘
Show Active Only: Search
Sending District a Sending School Receiving District Receiving School School Year | Last Update By  Active
W& SADoc Schools SADoc High School SATest Schools SATest High School 2011-2012 admin1 ®
W SADoc Schools SADoc High School SATest Schools SATest High School 2009-2010 admin1 ®
W & SADoC Schools SADoc High School SATest Schools SATest High School 2010-2011 admin1 ®
W & SADoc Schools SADoc High School SATest Schools SATest High School 2012-2013 admin1 ®

Add Marking Pattern Mapping

Click Add Marking Pattern Mapping to add a new mapping.

Marking Pattern Mapping Detail

From this screen, you can display, add, change and delete data pertaining to marking pattern mapping detail.

Sending District:” — Search for District —

sending School: | v
Receiving School:” | V]
Marks Available to Transfer From School Year:” | V|

Active:

‘ Save and New ‘| Cancel ‘

Sending District (required) — School district sending the course history.

Sending School (required) — School building sending the course history.
Receiving School (required) — School building receiving the course history.

Marks Available to Transfer From School Year (required) — School year to which this mapping
applies.

Active (optional) — Select this checkbox to indicate the mapping is active; otherwise, deselect this
checkbox.

ProgressBook Studentinformation Student and Registration Guide 258



Marking Pattern Mapping

When the required fields are selected, several grids display. Select the appropriate receiving
marking pattern and receiving reporting term for each sending marking pattern listed in the first
grid. Also, select the appropriate receiving school alpha or numeric grades in the remaining grids.
Refer to “Registration Wizard — Course History Tab” for more detailed information about mapping
marks.

Studentinformation

Marking Pattern Mapping Detail
From this screen, you can display, add, change and delete data pertaining to marking pattern mapping detail.
Sending District:” |300460 - SATest1
sending School: | TDHS - SATest1 High School v
Receiving School:* |DOHS— SADaoc High School v|
Marks Available to Transfer From School Year:” |2015—2015 V|
Active:
Sending Sending Receiving
Marking Marking Receiving Marking Receiving Reporting Receiving Mark Significance
Pattern Pattern Rule Pattern Term Type Level
ALYR AV |ALYR o |* | Qtr1 o |* Grading Period Progress 1
ALYR AVZ2 |ALYR o |i- |O"_2 v|* Grading Period Progress 1

Edit Marking Pattern Mapping

Click #* next to an existing mapping to edit that mapping.

Studentinformation

Marking Pattern Mapping Detail
From this screen, you can display, add, change and delete data pertaining to marking pattern mapping detail.
Sending District:” 050542 - Dalton Local Schools
Sending School: |DAHS— DALTON HIGH SCHOOL
Receiving School:™ IWOHS - WOOSTER HIGH SCHOOL
Marks Available to Transfer From School Year:” |2011—2012
Active:
Sending Sending Receiving
Marking Marking Receiving Marking Receiving Reporting Receiving Mark Significance
Pattern Pattern Rule  Pattern Term Type Level
ALYR AV1 | SEMA » |* | Jr 9y |* Grading Period Progress 1
ALYR AV2 | SEMZ o |* |SE2 B |* Average Progress 2

Refer to “Registration Wizard — Course History Tab” for more detailed information about mapping
marks.
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Deactivate Marking Pattern Mapping

Click Tl next to an existing mapping to delete (inactivate) that mapping.
Click OK when asked if you want to deactivate this mapping.

Deactivated marking pattern mappings can be located (deselect the Is Active search option) and
reactivated at any time. If you try to create a mapping that already exists but is currently
deactivated, the deactivated mapping displays. You can modify the deactivated mapping as
required and then reactivate it.
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