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Change Log

Change Log

The following Change Log explains by Product Version, Heading, Page, and Reason where 
changes in the ProgressBook StudentInformation Student Medical Guide have been made.

Product
Version Heading Page Reason

21.3.0 "Maintain Student Health 
Screening Records"

50 Updated Hearing Screening screen and related text for 
new column order.

18.1.0 Entire Guide N/A Updated images to reflect new UI.

17.2.0 "Maintain Student Medical Alerts" 32 Updated images and text to reflect new Life Threatening 
icon and new UI.

17.2.0 "Maintain Student Immunization 
Records"

43 Updated images to reflect new default sort order and 
new UI.

17.2.0 Entire Guide N/A Updated inactive icon.
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Overview

Overview

You can use StudentInformation to manage the medical records of your students; maintain 
medical contact information; create medical alerts; track medications, screenings and visits to the 
school’s health clinic; and run reports.

Refer to the appropriate section as follows:

• For information on maintaining medical codes in StudentInformation, see “Medical 
Codes.”

• For information on collecting and recording student medical data, see “Medical Records.”
• For information on the medical reports available in StudentInformation, see “Reports.”
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Medical Codes

Medical Codes

Before you can collect and record medical data for students, you must first set up different types 
of medical codes. See the appropriate topics as follows:

• To maintain codes for commonly taken medications, see “Maintain Medication Codes.”
• To maintain codes for common immunizations, see “Maintain Immunization Codes.”
• To maintain codes describing reasons a student visited the school’s health clinic, see 

“Maintain Reason Codes.”
• To maintain codes describing the care a student received at the school’s health clinic, see 

“Maintain Care Type Codes.”
• To maintain codes describing how a student was handled or dismissed after the student 

visited the school’s health clinic, see “Maintain Disposition Codes.”

Maintain Medication Codes
You can maintain medication codes in StudentInformation in the following ways:

• To enter a new medication code, see “Add Medication Codes.”
• To edit an existing medication code, see “Edit Medication Codes.”
• To delete a medication code, see “Deactivate Medication Codes.”

Note: You can create medication codes at the ITC, district, or building level. If 

 icons display at the beginning of the row, this indicates the record was 
created at a higher level, and you can only edit or delete it at that higher level.

Add Medication Codes
Navigation: StudentInformation > Management > School Administration > Medical Office 
Administration > Common Medications

1. On the Common Medications Maintenance screen, click Add Common Medications.

The add/edit version of the screen displays.
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Medical Codes

2. In the Code field, enter a medication code of up to four alphanumeric characters.

3. In the Name field, enter the name of the medication.

4. (Optional) If you do not want this medication code to be active at this point, deselect the Is 
Active checkbox.

Note: You cannot use inactive medication codes on new student medical records.

5. Click Save. Or, to continue adding medication codes, click Save and New.

A confirmation message displays, and the new medication code displays in the list.

Note: Inactive medication codes (indicated by  in the Active column) display 
only if you deselect the Show Active Only checkbox.
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Medical Codes

Edit Medication Codes
Navigation: StudentInformation > Management > School Administration > Medical Office 
Administration > Common Medications

1. On the Common Medications Maintenance screen, in the row of the medication code 
you want to edit, click .

The add/edit version of the screen displays.
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2. Make any desired changes, and click Save.

Note: For more information about the fields on this screen, see “Add Medication 
Codes.”

A confirmation message displays, and the edited medication code displays in the list.
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Deactivate Medication Codes
Navigation: StudentInformation > Management > School Administration > Medical Office 
Administration > Common Medications

1. On the Common Medications Maintenance screen, in the row of the medication code 
you want to deactivate, click .

A message displays, asking if you are sure you want to deactivate the medication code.

2. Click OK.

A confirmation message displays, and the medication code no longer displays in the list if 
you have the Show Active Only checkbox selected.
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Medical Codes

Maintain Immunization Codes
You can maintain immunization codes in StudentInformation in the following ways:

• To enter a new immunization code, see “Add Immunization Codes.”
• To edit an existing immunization code, see “Edit Immunization Codes.”
• To delete an immunization code, see “Deactivate Immunization Codes.”

Note: You can create immunization codes at the ITC, district, or building level. If 
 icons display at the beginning of the row, this indicates the record was 

created at a higher level, and you can only edit or delete it at that higher level.

Add Immunization Codes
Navigation: StudentInformation > Management > School Administration > Medical Office 
Administration > Common Immunizations

1. On the Common Immunization Codes Maintenance screen, click Add Immunization 
Code.

The add/edit version of the screen displays.

2. In the Code field, enter an immunization code of up to four alphanumeric characters.

3. In the Name field, enter the name of the immunization.



ProgressBook StudentInformation Student Medical Guide 8

Medical Codes

4. (Optional) If you do not want this immunization code to be active at this point, deselect the 
Is Active checkbox.

Note: You cannot use inactive immunization codes on new student medical 
records.

5. Click Save. Or, to continue adding immunization codes, click Save and New.
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A confirmation message displays, and the new immunization code displays in the list.

Note: Inactive immunization codes (indicated by  in the Active column) display 
only if you deselect the Show Active Only checkbox.
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Edit Immunization Codes
Navigation: StudentInformation > Management > School Administration > Medical Office 
Administration > Common Immunizations

1. On the Common Immunization Codes Maintenance screen, in the row of the 
immunization code you want to edit, click .

The add/edit version of the screen displays.

2. Make any desired changes, and click Save.

Note: For more information about the fields on this screen, see “Add 
Immunization Codes.”
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A confirmation message displays, and the edited immunization code displays in the list.
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Deactivate Immunization Codes
Navigation: StudentInformation > Management > School Administration > Medical Office 
Administration > Common Immunizations

1. On the Common Immunization Codes Maintenance screen, in the row of the 
immunization code you want to deactivate, click .

A message displays, asking if you are sure you want to deactivate the immunization code.

2. Click OK.
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Medical Codes

A confirmation message displays, and the immunization code no longer displays in the list 
if you have the Show Active Only checkbox selected.

Maintain Reason Codes
When adding a student medical health log record in StudentInformation, you have the option to 
indicate the reason the student visited the school’s health clinic. The reason codes you set up 
display as checkbox options on the Student Medical Health Log. (See “Maintain Student Health 
Logs.”) You can maintain reason codes in StudentInformation in the following ways:

• To enter a new reason code, see “Add Reason Codes.”
• To edit an existing reason code, see “Edit Reason Codes.”
• To delete a reason code, see “Deactivate Reason Codes.”

Note: You can create reason codes at the ITC, district, or building level. If  
icons display at the beginning of the row, this indicates the record was created at 
a higher level, and you can only edit or delete it at that higher level.
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Add Reason Codes
Navigation: StudentInformation > Management > School Administration > Medical Office 
Administration > Health Log Reason Codes

1. On the Health Log Reason Codes screen, click Add Reason Code.

The add/edit version of the screen displays.

2. In the Code field, enter a reason code of up to four alphanumeric characters.

3. In the Name field, enter a name for the reason code.

4. (Optional) In the Description field, enter a description of this code.

5. (Optional) If you do not want this reason code to be active at this point, deselect the Is 
Active checkbox.

Note: You cannot use inactive reason codes on new student medical records.

6. Click Save. Or, to continue adding reason codes, click Save and New.
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Medical Codes

A confirmation message displays, and the new reason code displays in the list.

Note: Inactive reason codes (indicated by  in the Active column) display only if 
you deselect the Show Active Only checkbox.

Edit Reason Codes
Navigation: StudentInformation > Management > School Administration > Medical Office 
Administration > Health Log Reason Codes

1. On the Health Log Reason Codes screen, in the row of the reason code you want to edit, 
click .

The add/edit version of the screen displays.
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2. Make any desired changes, and click Save.

Note: For more information about the fields on this screen, see “Add Reason 
Codes.”

A confirmation message displays, and the edited reason code displays in the list.
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Deactivate Reason Codes
Navigation: StudentInformation > Management > School Administration > Medical Office 
Administration > Health Log Reason Codes

1. On the Health Log Reason Codes screen, in the row of the reason code you want to 
deactivate, click .

A message displays, asking if you are sure you want to deactivate the reason code.

2. Click OK.
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A confirmation message displays, and the reason code no longer displays in the list.

Maintain Care Type Codes
When adding a student medical health log record in StudentInformation, you have the option to 
indicate the type of healthcare given to a student. The care type codes you set up display as 
checkbox options on the Student Medical Health Log. (See “Maintain Student Health Logs.”) 
You can maintain care type codes in StudentInformation in the following ways:

• To enter a new care type code, see “Add Care Type Codes.”
• To edit an existing care type code, see “Edit Care Type Codes.”
• To delete a care type code, see “Deactivate Care Type Codes.”

Note: You can create care type codes at the ITC, district, or building level. If 

 icons display at the beginning of the row, this indicates the record was 
created at a higher level, and you can only edit or delete it at that higher level.
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Add Care Type Codes
Navigation: StudentInformation > Management > School Administration > Medical Office 
Administration > Care Type Codes

1. On the Care Type Code Maintenance screen, click Add Care Type Code.

The add/edit version of the screen displays.

2. In the Code field, enter a care type code of up to four alphanumeric characters.

3. In the Name field, enter a name for the care type code.

4. (Optional) In the Description field, enter a description of this code.

5. (Optional) If you do not want this care type code to be active at this point, deselect the Is 
Active checkbox.

Note: You cannot use inactive care type codes on new student medical records.

6. Click Save. Or, to continue adding care type codes, click Save and New.
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A confirmation message displays, and the new care type code displays in the list.

Note: Inactive care type codes (indicated by  in the Active column) display 
only if you deselect the Show Active Only checkbox.

Edit Care Type Codes
Navigation: StudentInformation > Management > School Administration > Medical Office 
Administration > Care Type Codes

1. On the Care Type Code Maintenance screen, in the row of the care type code you want 
to edit, click .

The add/edit version of the screen displays.
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Medical Codes

2. Make any desired changes, and click Save.

Note: For more information about the fields on this screen, see “Add Care Type 
Codes.”

A confirmation message displays, and the edited care type code displays in the list.
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Deactivate Care Type Codes
Navigation: StudentInformation > Management > School Administration > Medical Office 
Administration > Care Type Codes

1. On the Care Type Code Maintenance screen, in the row of the care type code you want 
to deactivate, click .

A message displays, asking if you are sure you want to deactivate the care type code.

2. Click OK.



23  ProgressBook StudentInformation Student Medical Guide

Medical Codes

A confirmation message displays, and the care type code no longer displays in the list if 
you have the Show Active Only checkbox selected.

Maintain Disposition Codes
When adding a student medical health log record in StudentInformation, you have the option to 
indicate how a student was handled or dismissed after the student visited the school’s health 
clinic. (See “Maintain Student Health Logs.”) You can maintain disposition codes in 
StudentInformation in the following ways:

• To enter a new disposition code, see “Add Disposition Codes.”
• To edit an existing disposition code, see “Edit Disposition Codes.”
• To delete a disposition code, see “Deactivate Disposition Codes.”

Note: You can create disposition codes at the ITC, district, or building level. If 

 icons display at the beginning of the row, this indicates the record was 
created at a higher level, and you can only edit or delete it at that higher level.
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Add Disposition Codes
Navigation: StudentInformation > Management > School Administration > Medical Office 
Administration > Disposition Codes

1. On the Disposition Codes screen, click Add Disposition Code.

The add/edit version of the screen displays.

2. In the Code field, enter a disposition code of up to four alphanumeric characters.

3. In the Name field, enter a name for the disposition code.

4. (Optional) In the Description field, enter a description of this code.

5. (Optional) If you do not want this disposition code to be active at this point, deselect the Is 
Active checkbox.

Note: You cannot use inactive disposition codes on new student medical records.

6. Click Save. Or, to continue adding disposition codes, click Save and New.
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A confirmation message displays, and the new disposition code displays in the list.

Note: Inactive disposition codes (indicated by  in the Active column) display 
only if you deselect the Show Active Only checkbox.

Edit Disposition Codes
Navigation: StudentInformation > Management > School Administration > Medical Office 
Administration > Disposition Codes

1. On the Disposition Codes screen, in the row of the disposition code you want to edit, 
click .
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Medical Codes

The add/edit version of the screen displays.

2. Make any desired changes, and click Save.

Note: For more information about the fields on this screen, see “Add Disposition 
Codes.”

A confirmation message displays, and the edited disposition code displays in the list.
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Deactivate Disposition Codes
Navigation: StudentInformation > Management > School Administration > Medical Office 
Administration > Disposition Codes

1. On the Disposition Codes screen, in the row of the disposition code you want to 
deactivate, click .

A message displays, asking if you are sure you want to deactivate the disposition code.

2. Click OK.
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A confirmation message displays, and the disposition code no longer displays in the list if 
you have the Show Active Only checkbox selected.
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Medical Codes

Student Medical Defaults
Navigation: StudentInformation > SIS > Medical > Student Medical Defaults
Student Medical Defaults are used to automatically populate certain information fields when you 
add new student medical data. These defaults are set at the building level. When adding new 
student medical data, the defaults automatically display on their corresponding screens, but you 
can change the values as needed.
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1. Under Growth Screening, enter the appropriate Set Default Blood Pressure value in the 
text field.

2. Under Health Log Defaults, click on the Set Default Location drop-down list to choose 
a pre-existing location as the default, and the Set Default Care By drop-down list to select 
a pre-existing caregiver as the default.

3. Under Hearing Screen Defaults, you can select a default from the Set Left Ear Default 
and Set Right Ear Default drop-down lists.

4. Under Scoliosis Screening Defaults, you can select a default from the Set Default 
Result Code drop-down list.

5. Under Vision Screening Defaults, enter an appropriate value for Set Default Right 
Eyesight and Set Default Left Eyesight.
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Medical Codes

6. Select a default from the Set Default Muscle Balance Near and Set Default Muscle 
Balance Far drop-down lists.
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Medical Records

StudentInformation lets you collect and record student medical data. See the appropriate topics 
as follows:

• To maintain student medical alerts, see “Maintain Student Medical Alerts.”
• To view a student’s medical contact information, see “View Student’s Medical Contacts.”
• To maintain records of medication a student needs to take at school, see “Maintain 

Student Medication Records.”
• To maintain student immunization records, see “Maintain Student Immunization 

Records.”
• To maintain records of health screenings given to students at your school’s health clinic, 

see “Maintain Student Health Screening Records.”
• To maintain records of student visits to your school’s health clinic, see “Maintain Student 

Health Logs.”

Maintain Student Medical Alerts
You can maintain student medical alert information in the following ways:

• To view any medical alerts for a student, see “View Student’s Medical Alerts.”
• To enter a new medical alert, see “Add Medical Alerts.”
• To edit a medical alert, see “Edit Medical Alerts.”
• To delete a medical alert, see “Delete Medical Alerts.”

View Student’s Medical Alerts
In the student in context area of the banner, if a student has one or more medical alerts,  

displays. If a student has a life threatening medical alert,  displays.

Note: Medical alerts are not year-specific. They display indefinitely or until the 
specified Ending Date.

To open the medical alert, click  or .
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The Medical Alerts screen displays, and you can review the student’s medical alert details.

Note: If this alert is life threatening,  displays in the Life Threatening column.

Add Medical Alerts
Navigation: StudentInformation > SIS > Student > Medical > Medical Alerts

1. With the appropriate student in context, on the Medical Alerts screen, click Add Medical 
Alert.

The add/edit version of the screen displays.

2. In the Priority drop-down list, select the priority order in which this alert should appear in 
the list of this student’s medical alerts. Priority ranges from 1 (highest) to 10 (lowest).

3. (Optional) In the Starting Date and/or Ending Date fields, enter dates to define the 
starting and/or ending time period during which this alert should actively display for the 
student, or select a date or dates from the calendar date picker.

4. In the Medical Alert Condition field, define the condition causing this alert.

5. In the Private Notes field, you can enter information that is relevant to the alert. Users with 
access to the Medical Alerts screen can view these notes; they do not display in 
GradeBook.

6. (Optional) If the alert is life threatening, select the Life Threatening checkbox.

7. (Optional) If you do not want this medical alert to be active, deselect the Is Active 
checkbox.
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8. Click Save. Or, to continue adding medical alerts, click Save and New.

A confirmation message displays, and the new medical alert displays in the list.

Note: Inactive medical alerts (indicated by  in the Active column) display only if 
you deselect the Show Active Only checkbox.
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Edit Medical Alerts
Navigation: StudentInformation > SIS > Student > Medical > Medical Alerts

1. With the appropriate student in context, on the Medical Alerts screen, in the row of the 
medical alert you want to edit, click .

The add/edit version of the screen displays.

2. Make any desired changes, and click Save.

Note: For more information about the fields on this screen, see “Add Medical 
Alerts.”
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A confirmation message displays, and the edited medical alert displays in the list.

Delete Medical Alerts
Navigation: StudentInformation > SIS > Student > Medical > Medical Alerts

1. With the appropriate student in context, on the Medical Alerts screen, in the row of the 
medical alert you want to delete, click .

A message displays, asking if you are sure you want to delete the medical alert.

2. Click OK.
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Medical Records

A confirmation message displays, and the medical alert no longer displays in the list.

View Student’s Medical Contacts
Navigation: StudentInformation > SIS > Student > Medical > Medical Contacts
With the appropriate student in context, the Medical Contacts (view only) screen lists the 
individuals designated as the student’s medical contacts.

Note: For information on setting up medical contacts for a student, see 
ProgressBook StudentInformation Student and Registration Guide.
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Maintain Student Medication Records
You can maintain information about medications students need to take at school in the following 
ways:

• To view any medications a student needs to take at school, see “View Student’s 
Medications.”

• To enter a new medication, see “Add Medications.”
• To edit a medication, see “Edit Medications.”
• To delete a medication, see “Deativate Medications.”
• To track specific instances of administering medication to a student, see “Maintain 

Student Health Logs.”

View Student’s Medications
Navigation: StudentInformation > SIS > Student > Medical > Student Medication
With the appropriate student in context, the Student Medication screen displays all medications 
the student needs to take at school.

Note: If a medication requires refrigeration,  displays in the Requires 
Refrigeration column.
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Add Medications
Navigation: StudentInformation > SIS > Student > Medical > Student Medication

1. With the appropriate student in context, on the Student Medication screen, click Add 
Medication.

The add/edit version of the screen displays.

2. In the Date Received field, enter the date you received the medication to store at the 
school’s health clinic for this student, or select a date from the calendar date picker. 

3. (Optional) If this medication expires, in the Expiration Date field, enter or select the 
expiration date on which you should throw the medication away.

4. In the Medication drop-down list, select one of the defined common medications, if 
applicable. If the medication does not appear in the list, select Other and then enter the 
name of the medication in the Medication Name field.

Note: For information on maintaining the common medications included in this 
list, see “Maintain Medication Codes.”

5. In the Dosage field, enter how much of the medication the student needs to take each time 
you administer it.

6. In the Doctor field, enter the name of the doctor who prescribed this medication.

Note: If this is not a prescription medication, enter other details, such as “N/A,” 
“mother,” “over the counter,” etc.

7. (Optional) If you need to enter any other information, enter it in the Comments field. 

8. (Optional) If this medication requires refrigeration, select the Requires Refrigeration 
checkbox.

9. (Optional) If you do not want this medication record to be active at this point, deselect the 
Is Active checkbox.

Note: You cannot use inactive medications on new student medical records.
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Medical Records

10. Click Save. Or, to continue adding medications, click Save and New.

A confirmation message displays, and the new medication displays in the list.

Note: Inactive medications (indicated by  in the Active column) display only if 
you deselect the Show Active Only checkbox.
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Edit Medications
Navigation: StudentInformation > SIS > Student > Medical > Student Medication

1. With the appropriate student in context, on the Student Medication screen, in the row of 
the medication you want to edit, click .

The add/edit version of the screen displays.

2. Make any desired changes, and click Save.

Note: For more information about the fields on this screen, see “Add 
Medications.”



ProgressBook StudentInformation Student Medical Guide 42

Medical Records

A confirmation message displays, and the edited medication displays in the list.

Deativate Medications
Navigation: StudentInformation > SIS > Student > Medical > Student Medication

1. With the appropriate student in context, on the Student Medication screen, in the row of 
the medication you want to deactivate, click .

A message displays, asking if you are sure you want to deactivate the medication.

2. Click OK.
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A confirmation message displays, and the medication no longer displays in the list if you 
have the Show Active Only checkbox selected.

Maintain Student Immunization Records
You can maintain information about student immunizations in the following ways:

• To view a student’s immunizations, see “View Student’s Immunizations.”
• To enter a new immunization record for a student, see “Add Immunizations.”
• To edit an immunization record, see “Edit Immunizations.”
• To delete an immunization record, see “Delete Immunizations.”
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View Student’s Immunizations
Navigation: StudentInformation > SIS > Student > Medical > Immunizations
With the appropriate student in context, the Immunizations screen displays all of the student’s 
immunization records.
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Add Immunizations
Navigation: StudentInformation > SIS > Student > Medical > Immunizations

1. With the appropriate student in context, on the Immunizations screen, click Add 
Immunization.

The add/edit version of the screen displays.

2. In the Date field, enter the date of the immunization or select a date using the calendar 
date picker.

3. In the Immunization Type drop-down list, select one of the defined common 
immunizations.

Note: For information on maintaining the common immunizations included in this 
list, see “Maintain Immunization Codes.”

4. (Optional) If the immunization is done as part of a series, in the Series field, enter the 
number in the series of this immunization.

5. (Optional) If you need to enter any other information, enter it in the Comments field. 

6. (Optional) If the student has received a waiver for this immunization, select the Waiver 
checkbox.
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7. Click Save. Or, to continue adding immunizations, click Save and New.

A confirmation message displays, and the new immunization displays in the list.
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Edit Immunizations
Navigation: StudentInformation > SIS > Student > Medical > Immunizations

1. With the appropriate student in context, on the Immunizations screen, in the row of the 
immunization you want to edit, click .

The add/edit version of the screen displays.

2. Make any desired changes, then click Save.

Note: For more information about the fields on this screen, see “Add 
Immunizations.”
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A confirmation message displays, and the edited immunization displays in the list.
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Delete Immunizations
Navigation: StudentInformation > SIS > Student > Medical > Immunizations

1. With the appropriate student in context, on the Immunizations screen, in the row of the 

immunization you want to delete, click .

A message displays, asking if you are sure you want to delete the immunization.

2. Click OK.
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A confirmation message displays, and the immunization no longer displays in the list.

Maintain Student Health Screening Records
StudentInformation lets you track several types of health screenings given to students in your 
school’s health clinic. This topic covers all of the screening records available in the product. You 
can maintain information about student health screenings in the following ways:

• To view a student’s health screenings, see “View Student’s Health Screenings.”
• To enter a new health screening record for a student, see “Add Health Screenings.”
• To edit a health screening record, see “Edit Health Screenings.”
• To delete a health screening record, see “Delete Health Screenings.”
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View Student’s Health Screenings
With the appropriate student in context, you can view all of the student’s health screening records 
by selecting the appropriate navigation for each screening type as shown:

Navigation: StudentInformation > SIS > Student > Medical > Vision Screening

Navigation: StudentInformation > SIS > Student > Medical > Dental Screening

Navigation: StudentInformation > SIS > Student > Medical > Hearing Screening
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Navigation: StudentInformation > SIS > Student > Medical > Growth Screening

Navigation: StudentInformation > SIS > Student > Medical > Scoliosis Screening
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Add Health Screenings
Navigation: StudentInformation > SIS > Student > Medical > <Screening Type> Screening

Note: You can use this procedure to add all of the available types of student 
health screening records.

1. With the appropriate student in context, navigate to the appropriate screening type screen. 
(See “View Student’s Health Screenings.”)

2. Click Add Screening.

The add/edit version of the screen displays.

3. Enter information about this record based on the screening type as follows:

Dental Screening:
• Exam Date (required) – Date the dental screening took place.
• Referral Date – Date of referral to another health provider.
• Special Services Rendered – Any special services provided during this dental 

screening.
• Findings – Any findings as a result of this screening.
• Mouthwash – Select checkbox if student used mouthwash during this screening.
• Private Exam – Select checkbox if student received a private (not school) exam.

Growth Screening:
• Exam Date (required) – Date the growth screening took place.
• Height (required) – Student’s height in inches.
• Weight (required) – Student’s weight in pounds.
• BMI (read-only) – Automatically calculated when student’s height and weight are 

entered.
• Blood Pressure – Student’s blood pressure reading.
• Comments – Any additional information related to this screening.
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Hearing Screening:
• Exam Date (required) – Date the hearing screening took place.
• Right Ear (required) – Student’s right ear hearing test results.
• Left Ear (required) – Student’s left ear hearing test results.
• Comments – Any additional information related to this screening.

Physical Screening:
• Exam Date (required) – Date the hearing screening took place.
• Referral Date (required) – Date of referral to another health provider.
• Comments – Any additional information related to this screening.
• Findings – Any relevant findings related to this screening.
• Pass Exam – Select this checkbox if the student passed the physical exam.

Vision Screening:
• Exam Date (required) – Date the vision screening took place.
• Glasses/Contacts (required) – Select if the student wears Glasses, Contacts or 

None.
• Right Eyesight (required) – Visual acuity of the right eye (e.g., 20/30).
• Left Eyesight (required) – Visual acuity of the left eye (e.g., 20/30).
• Plus Lenses – Student’s vision test results with the use of lenses.
• Near Sighted – Student’s near sighted screening results.
• Far Sighted – Student’s far sighted screening results.
• Color Blindness – Student’s color blindness screening results.
• Stereopsis – Student’s stereopsis (eye alignment-depth perception) screening 

results.
• Muscle Balance Near – Student’s strabismus (eye muscle imbalance) near 

results.
• Muscle Balance Far – Student’s strabismus (eye muscle imbalance) far results.
• Referral Date – Date of referral to another health provider.
• Comments – Any additional information related to this screening.

Scoliosis Screening:
• Exam Date (required) – Date the scoliosis screening took place.
• Result Code (required) – Student’s scoliosis test results.
• Comments – Any additional information related to this screening.
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4. Click Save. Or, to continue adding screenings, click Save and New. 

A confirmation message displays, and the new screening displays in the list.

Edit Health Screenings
Navigation: StudentInformation > SIS > Student > Medical > <Screening Type> Screening

Note: You can use this procedure to edit all of the available types of student 
health screening records.

1. With the appropriate student in context, navigate to the appropriate screening type screen. 
(See “View Student’s Health Screenings.”)
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2. In the row of the screening you want to edit, click .

The add/edit version of the screen displays.

3. Make any desired changes, and click Save.

Note: For more information about the fields on this screen, see “Add Health 
Screenings.” 
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A confirmation message displays, and the edited screening displays in the list.

Delete Health Screenings
Navigation: StudentInformation > SIS > Student > Medical > <Screening Type> Screening

Note: You can use this procedure to delete all of the available types of student 
health screening records.

1. With the appropriate student in context, navigate to the appropriate screening type screen. 
(See “View Student’s Health Screenings.”)

2. In the row of the screening you want to edit, click .

A message displays, asking if you are sure you want to delete the screening.
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3. Click OK.

A confirmation message displays, and the screening no longer displays in the list.

Maintain Student Health Logs
Student health logs provide information about students’ visits to your school’s health clinic. You 
can maintain health log information in the following ways:

• To view a student’s health log, see “View Student’s Health Log.”
• To create a new entry in the health log for a student, see “Add Health Log Entries.”
• To edit a health log entry, see “Edit Health Log Entries.”
• To delete a health log entry, see “Delete Health Log Entries.”

View Student’s Health Log
You can access a student’s health log in either of the following ways:

• With the appropriate student in context, navigate to SIS > Student > Medical > Health 
Log.
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• On the student’s View Profile screen, in the I want to... drop-down list, select View The 
Medical Health Log.

The Student Medical Health Log screen displays all of the student’s visits to the school’s 
health clinic during the current school year. 

Note: To view previous years’ history, select the Show Visits from All Years 
checkbox.

To view details of a clinic visit, in the row of the visit, click .



ProgressBook StudentInformation Student Medical Guide 60

Medical Records



61  ProgressBook StudentInformation Student Medical Guide

Medical Records

Add Health Log Entries
Navigation: StudentInformation > SIS > Student > Medical > Health Log

1. With the appropriate student in context, on the Student Medical Health Log screen, click 
Add Entry.

The add/edit version of the screen displays.

2. In the Date of Visit field, enter the date the student visited the health clinic, or select the 
date from the calendar date picker.

3. In the Reason for Visit drop-down list, select the student’s reason for the visit.

4. In the Time In field, enter the time the student arrived at the health clinic, or select the time 
from the drop-down time picker. (As a shortcut, you can enter time as 10A for 10:00 AM 
or 3:02P for 3:02 PM)

5. (Optional) To record the time the student left the health clinic, in the Time Out field, enter 
the time or select it from the drop-down time picker. (As a shortcut, you can enter time as 
10A for 10:00 AM or 3:02P for 3:02 PM)

6. In the Care By drop-down list, select the staff member who attended to the student in the 
clinic.

7. (Optional) To record the reason for the student’s visit to the clinic, in the Reason option, 
select the checkbox(es) to indicate the reason(s).

Note: For information on maintaining the reason codes included in this list, see 
“Maintain Reason Codes.”

8. (Optional) If you need to enter any other information about the selected Reason, enter it 
in the Reason Comments field.

9. In the Location drop-down list, select the location in the school where the student became 
injured or ill.

10. (Optional) To record the student’s temperature, in the Temperature field, enter a numeric 
temperature of 2-3 digits in the range of 90-110.

11. (Optional) To record details of anyone you contacted regarding the student’s condition, 
enter this information in the Contacted field.
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12. (Optional) To record how you handled or dismissed the student or where you sent the 
student after the clinic visit, in the Disposition drop-down list, select the appropriate 
option.

Note: For information on maintaining the disposition codes included in this list, 
see “Maintain Disposition Codes.”

13. (Optional) To record the care you gave to the student during the clinic visit, in the Care 
Given option, select the checkbox(es) to indicate the care method(s).

Note: For information on maintaining the care type codes included in this list, see 
“Maintain Care Type Codes.”

14. (Optional) If you need to enter any other information, enter it in the Comments field.

15. (Optional) To record any documentation related to this clinic visit, select the Note Sent 
Home, Note Sent to Teacher (to inform the teacher that the student went home) and/or 
Accident Report checkboxes, as appropriate. 

16. Click Save. Or, to continue adding health log entries, click Save and New.
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A confirmation message displays, and the new health log entry displays in the list.

Edit Health Log Entries
Navigation: StudentInformation > SIS > Student > Medical > Health Log

1. With the appropriate student in context, on the Student Medical Health Log screen, in 
the row of the health log entry you want to edit, click .

The add/edit version of the screen displays.
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2. Make any desired changes, and click Save.

Note: For more information about the fields on this screen, see “Add Health Log 
Entries.”
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A confirmation message displays, and the edited health log entry displays in the list.

Delete Health Log Entries
Navigation: StudentInformation > SIS > Student > Medical > Health Log
With the appropriate student in context, on the Student Medical Health Log screen, in the row 
of the health log entry you want to delete, click .

?
Caution: There is no confirmation screen and no undo. Before 
deleting this record, be sure this is the action you want to take.
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The health log entry no longer displays in the list.
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The following reports are available in StudentInformation to help you manage your student 
medical data:

• “Download Student Medical History” 
• “Health Screening Report (SCRN)” 
• “Daily Health Log (HLOG)” 
• “Student Immunization Report” 
• “Medications Class List” 
• “Medical Alert Class List” 

For information on running reports, see ProgressBook StudentInformation Getting Started Guide.

Download Student Medical History
Navigation: StudentInformation > EZ Query > Reports > Download Student Medical History
This report lets you download student medical history to use in other applications and reports.
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Health Screening Report (SCRN)
Navigation: StudentInformation > SIS > Medical > Medical Reports > Health Screening 
Report (SCRN)
This report displays information on student health screenings.

Daily Health Log (HLOG)
Navigation: StudentInformation > SIS > Medical > Medical Reports > Daily Health Log 
(HLOG)
This report displays all health log entries for a specified date range.
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Student Immunization Report
Navigation: StudentInformation > SIS > Medical > Medical Reports > Student Immunization 
Report
This report displays all student immunizations for a specified date range.
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Medications Class List
Navigation: StudentInformation > Teacher Menu > Medications
This list lets you quickly review prescription medications for students by course section.

Note: You must have the correct security access to view this screen.
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Medical Alert Class List
Navigation: StudentInformation > Teacher Menu > Medical Alerts
This list lets you quickly review medical alerts for students by course section.

Note: You must have the correct security access to view this screen.
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