
 

© 2020 Software Answers, LLC                                                                                 1      v19.5.0 

  

Viewing the Data Collection Form 
Student Documents Screen Documents Tab 

To print the Data Collection Form, click 

Print. To return to the document  

overview version of the Student  

Documents screen, click Exit Preview. 

On the Student Documents screen Documents tab, in the row of the document for which you want to view the Data Collection Form, click    . Then, in the 

drop-down list that displays, click DCF (DC Tool). 

The print preview window opens. 

*see reverse side for more information 
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Document Overview Version of the Student Documents Screen 

On the Student Documents screen Documents tab, click View DCF. 

The print preview window opens. 

To print the Data Collection Form, click 

Print. To return to the document  

overview version of the Student  

Documents screen, click Exit Preview. 


