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Running Reports 

Note: If you want to run additional reports, click More reports to open 

the StudentInformation Analytics Hub in a new window or tab. 

The Filters area display on the bottom of the screen. 
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2 (Optional) Select different filters to narrow the result set. You 

can also select different Conditions for each filter.  

Select the value(s) for each filter. 

Note: It is recommended that you select values in a top-down 

sequential order.  
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*see reverse side for more information 
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Click to edit 

your user 

preferences 

Click for help with 

running reports 
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4 Click Okay. 

The report displays. 

For more detailed instructions on running reports and using the StudentInformation Analytics 

Hub, see the ProgressBook Reporting Analytics Hub Guide. 

The Dashboard screen displays your 3 most recently run reports. To 

run a report, click the report name.  
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Enter numbers 

or keywords to 

search for  

specific data 

5 (Optional) Click the post-filter pane icon to further narrow down the result set.  

6 (Optional) Export the report to a PDF, Excel file, RTF (Word file), or CSV file.  

The exported file is automatically downloaded to your computer. 
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