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Navigation Menu 

Overview of your documents  

Workspace for your  

documents 

Student data for all students 

to whom you have access 

Click SpecialServices breadcrumb to return to 

the Dashboard screen 

Click to open the application quick launch menu where 

you can navigate to the other registered ProgressBook 

applications to which you have access 

Banner 

Click to return to the 

Dashboard screen 

Navigating SpecialServices 

Click to view your  

recently run reports or 

open the  

StudentInformation 

Analytics Hub 

Click to 

change your 

password or 

log out 

Click to  

switch districts 

Click to expand the left 

navigation menu 

Click to open  

SpecialServices WebHelp 
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Set filters and column 

preferences for your 

current session or for 

future sessions 

In the Search Student 

field, search for a  

student by entering 2 or 

more letters of the  

student’s first or last 

name. All students to 

whom you have access 

display below the field. 

In the Student Search field, 

search for a student by grade 

level, status, ID number, or 2 or 

more letters of the student’s 

first or last name.  

Click to create a 

new document  

directly from the  

Dashboard screen 

Mark selected  

document(s) in 

the grid as priority 

To sort by any  

column, click the 

column heading. 

The Upcoming Due Dates, Caseload Due 

Dates, Recently Created Documents, and 

Reports areas display summary  

information about your documents and 

can be used for filtering the documents 

that display in the grid. 
Click a box to filter by 

that box’s category. 

Basic Functionality 


