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Editing a Document 

On the Dashboard screen, Student Documents screen, or Student Profile screen Special Education tab, 

click the name of the document you want to edit. 

The document overview version of the screen displays with the document name at the top. 

In the row of any document section you want to modify, click Start.  

Note: If the document section was previously edited, Edit displays instead of Start. 

The edit version of the screen displays with the section name at the top for the section you selected. 

Make any desired changes. Your changes save automatically.  

Click to expand the 

Quick Document 

Menu that lets you 

navigate to  

different document  

sections 

Click to view the previous or next document section 

Click to return to the document overview 
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