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% Lesson Objective

. Add bank items to an Open Task
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Access & Navigation

Once you are logged in to SpecialServices, click E to access the main menu, and

then select Open Tasks.

PragressB%k - =

SpecialServices » Task EI

Task Queue

Class

All

Open Tasks ‘“
. —

District Transfers .
Reports

EMIS
Manage Banks

Student (Last, First MI)

The Open Tasks screen displays.
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SpecialServices » Open Tasks

SADoc (SADoc) & £ ©

Open Tasks

Class

AMERICAN L\TERATURE

Student

Dunn, Calvert

Student Properties
Student Roadmap

There are no tasks available for this student.

Create Task




Selecting a Task

On the OpenTasks screen, select a Class and a Student from their respective
drop-down lists in the Student search area.
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SpecialServices » Open Tasks

Open Tasks
Class Create Task

AMERICAN L\TERATURE

Student

Dunn, Calvert

Student Properties

Student Roadmap

L J

All of the tasks associated with that student display. Click on the task to which you
want to add bank items.
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SpecialServices » Open Tasks
Open Tasks

Class

AMERICAN LITERATURE

Suudon .

Palmer, Simone IEP Cover Page
Student Properties Cover Page
Student Roadmap IEP 1 Future Planning, 2 Special Factors, 3 Profile

Future Plan, Special Factors, Profile

Task Properties |IEP 6 Measurable Annual Goals

Due Date 312017 Goal [#]

Start Date 17292017

Task Type IER IEF 7 Specially Designed Services, 8 Transportation as Service
[ Priority Task Services

IEP 9 NonAcademic, 10 General Factors, 11 LRE
MonAcademic, General Factors, LRE

|IEP 12 Statewide and District Testing

fing
,
IEP 13 Meeting Participants




Adding Bank Items to Tasks

Once you have selected the task to which you want to add bank items, the form
displays. Click = to expand the Task Navigation area if it is not already expanded.

Note: The Task Navigation area remains open when switching between
forms. To minimize it, click = .
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Print Options ~  Actions~ ~ Delete  Close.

Page Name | Testing

Task Navigation
2016-2017 IEP
Cover Page

| check speliing || Printa save || save & ciose || saveFom |

Future Plan, Special Factors,

Profile o . s SADoc
Gl ‘IEP Individualized Education Program Simone Palmer
Services

@ STATEWIDE AND DISTRICT WIDE TESTING
NonAcademic, General Factors,
LRE

For each subject tested in the child's grade, choose the method of assessment below. If “With Accommodations" is chosen for any subject,
provide a description of the Accommodations for each subject n the right column. Altemate Assessment, if chosen, must apply to all tests faken

Testing

Wil the child participate in classroom, district wide and state wide assessments with accommodations? [JYES []NO

Participants

Signatures

GRADE | DATE OF TEST CHILD WILL BE TESTED: DETAIL OF ACCOMMODATIONS

Prior Written Notice

Parent Invitation IREADING ‘10 vJ ‘Od 2016 V| ﬂnm{‘é Accommodations | Test will be read aloud to student, breaks
HS Eng Lang Ants 11 v/ it commodations
sz g vt v el

lAlternate Assessment
Supplemental Info

V]

Cwithout
CWith

i
“Modified Assessment
[ClAtternate Assessment

Student Roadmap

Copy Task Info

v IWithout Accommodations

Task | [Please Select] [ A

Page M

[CiModified Assessment
[ClAtternate Assessment

[Cwithout Accommodations

V]

CModified Assessment
ClAlternate Assessment

Banks are not
available for this field

M V|[EWithout Accommodations

[CModified Assessment
[ClAlternate Assessment

Page Name | Testing Save Name

Task Navigation
2016-2017 IEP

Cover Page

B @ |[®](8 1 v s x|

Future Plan, Special Factors,

Profile s . .
Individualized Education Prog

Goal [#] ‘ IEP b

Services @ STATEWIDE AND DISTRICT WIDE TESTIN

NonAcademic, General Factors,

LRE For each subject tested in the child's grade, choose the method o

provide a description of the Accommodations for each subject in
Testing

X Will the child participate in classroom, district wide and stat
Participants

Signatures AREA GRADE | DATE OF TEST

Prior Wiitien Notice

Parent Invitation IREADING [10 vl[oct 2016 M

HS Eng Lang Arts T V|

Special Ed Events - IIEP

Supplemental Info

Student Roadmap

Copy Task Info

i S 3
Task | [Please Select] ™~
Page
I < 3
Banks v
Banks are not
ilable for this field
|vateple forihis el SOCIAL STUDES | S ¥
™

Note: If bank items are not available for a particular field, a notification
displays in the Banks section of the Task Navigation area.




If you select a field where bank items are available, a list of all available banks
displays in the Banks section.

SADoc (SADoc) & &% @

Page Name Testing Save Name Print Options~ ~ Actions > Delete  Close

Task Navigation
2016-2017 IEP
Cover Page

| check Speliing || Print& save || save & close || saveFom |

Future Plan, Special Factors,

Profile s s : SADoc
Goalh] ‘IEP Individualized Education Program Simone Palmer
Services.

@ STATEWIDE AND DISTRICT WIDE TESTING

NonAcademic, General

Factors, LRE For each subject tested in the chid's grade, choose the method of assessment below. If With Accommodations" is chosen for any subject,

- provide a description of the Accommodations for each subject in the right columi. Alterate Assessment, if chosen, must apply 1o all tests faken
esting

Partcipant Will the child participate in classroom, district wide and state wide assessments with accommodations? [1YES [JNO
articipants

Signatures

AREA GRADE | DATE OF TEST CHILD WILL BE TESTED: DETAIL OF ACCOMMODATIONS

Prior Written Notice

Parent Invitation READING [10 V|[Oct 2016 M %moul Accommodations | Test will be read aloud to student, breaks
Wi

I
HS Eng Lang Arts I v |during testing, cues to stay on task

Special Ed Events - IIEP _Modified Assessment
[ClAlternate Assessment

Supplemental Info

[Cwithout Accommodations
CWith

Student Roadmap
[“Modified Assessment
[CAltemate Assessment

Copy Task Info

(Cwithout

i
[CModified Assessment
ClAltenate Assessment

Task | [Please Select] v

Page ]

ISCIENCE
[ v

[Cwithout Accommodations

i
[CModified Assessment

My Banks [+] [ClAlternate Assessment

breaks

[SOCIAL STUDIES [CWithout Accommodations

i
[CModified Assessment
ClAltemate Assessment

cues to stay on task

direction clarified

OTHER [ v vJ CWithout Accommodations
CWith Accommodations

CIModified Assessment

ClAlternate Assessment

Extended time

reader

Note: Use the scroll bar to

= Page Name Testing

My Banks ° created as well as the banks

view all of the banks you have

breaks created by your district.

cues to stay on task
direction clarified
Extended time
reader

small group

District Banks

adaptive furniture
amplification device
Braille

Brailler

breaks during testing
calculator

clarify directions
dictation (scribe)
dictionary

different paper (graph
paper, wide-ruled
paper)

English audio CD

extended time

familiar test

fidgets, organizers




Click on the field to which you want to add a bank item, then click on the bank item
under My Banks. The text associated with that bank will display in the field.
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Supplemental Info

Student Roadmap | Check Spelling || Print & Save || Save & Close || Save Form |

SADoc

‘IEP Individualized Education Program Simone Palmer

Copy Task Info

>

Task | [Please Select]
@ STATEWIDE AND DISTRICT WIDE TESTING

X1

Page

For each subject tested in the child's grade, choose the method of assessment below. If “With Accommod n for any subject,
provide a description of the Accommodations for each subject in the right column. Alternate Assessment, apply to all tests taken

I

Banks

My Banks

©

Will the child participate in classroom, district wide and state wide assessments with accommedations? [ YES [] NO

AREA

GRADE | DATE OF TEST CHILD WILL BE TESTED: DETAIL OF ACCOMMODATIONS

b READING (10 v|[[oct 2016 v |[Lwithout Accommodations I Test will be read aloud to student, breaks
ng Lang Arts 1T V| %h’\ln\hlg o |during testing, cues to stay on task
odifie

. Assessment
Extended tim \_\ [CAltemate Assessment
d
99999 WRITING o V][oet 2016 ~][Ewithout Accommioaations=— (|simone will receive cues to stay on mk\)
" (10 0GT V] awith
mall group [CiModified Assessment

[CAternate Assessment

Note: If you are unsure of which bank item to add, you can preview each by

hovering your cursor over the bank item until icons display, and clicking 4,

The preview window displays. Click Close when you are done.

Bank Item | cues to stay on task Add to Form

#first# will receive cues to stay on task

ltem Alias |cues to stay on task




Additional Features

You can edit or delete bank items as necessary from any open task. You
can also create new bank items.

Editing Bank Items

If you wish to edit a bank item, hover your cursor over the bank item until icons

appear and click [,

— Page Name Tesfing Save Name

ECN——S

My Banks [+

breaks

cues to stay on task . [4} (& m)
e

direction clarhed

Extended time

The My Banks window displays for that bank item.

Bank ltem | cues to stay on task Add to Form

#first# will receivel cues to stay on task

Enter #he/she#, #him/her#, or #first# (students first name) and the appropriate

Add Standards
value will be displayed when the item is placed on a form.

Item Alias |cues to stay on task ‘




Edit the text as you wish. When you are done, click Save followed by Close. You are

then returned to the previous screen.

Bank Item | cues to stay on lask Add to Form

#0irst# will receive verbal and visual cues to stay on task

Enter #he/she#, #thim/her#, or #irst# (student's first name) and the appropriate
value will be displayed when the item is placed on a form.

Add Standards

Item Alias |cues to stay on task |

The bank has been saved. (ﬂ Close

Deleting Bank Items

If you wish to delete a bank item, hover your cursor over the bank item until icons

appear and click .

Page Name Testing Save Mame

My Banks

breaks

|[ cuestostayontask \ [d} (& ff
irection clariie

Extended time

A message displays asking if you want to delete the item. Click Delete.

Delete Bank

Are you sure that you would like to delete this bank?




Adding New Bank Items

From the My Banks section, click ©.

Page Name Tesfing Save Name

My Banks
breaks
cues to stay on task
direction clarified
Extended time
reader

small group

On the My Banks window, type in the text for your new bank item. Enter an Item
Alias. When you are done, click Save and then Close.

Bank ltem | anxiety relief Add to Form

permitted to have anxiety-relief object while testing

Enter #he/she#, #him/her#, or #first# (student's first name) and the appropriate

Add Standards
value will be displayed when the item is placed on a form.

Item Alias [anxiety relief |

e (% = )]

Note: If you wish to create another bank item, click Save & New. A blank
My Banks window displays.
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